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COMPANY COMMANDER CHECKLIST

FOR THE DEATH OF A SOLDIER

Name of Soldier ____________________________________SSN _________________

Unit / Address __________________________________________________________

COMPLETE THE FOLLOWING STEPS UPON THE DEATH OF A SOLDIER

· 1.  Notify the Battalion Commander.

· 2.  Contact the Battalion Chaplain to provide any type of ministry needed.  Chaplain will evaluate situation and determine if the situation warrants a Critical Event Debriefing (CED).  

· 3.  Complete a Serious Accident/Incident Report Work Sheet (See Work Sheet at

 Appendix A) per 13th COSCOM Command Policy Number 23.

· 4.  Contact III Corps Casualty Assistance Office (CAO) at III Corps Headquarters, 287-7200 (CAO will provide a CAO kit).

· 5.  Complete Section II of DA Form 2173, Statement of Medical Examination and Duty Status, (blocks 19 thru 35) to show the duty status of the individual at the time of the incident (See Appendix B).  Return all documents to the COSCOM G-1 (PSD) for further/final action.  POC is Mrs. Jones, (III Corps Line of Duty) at 287-3439.

· 6.  Contact Brigade/ Group S-1 to appoint a Line of Duty Officer (If Applicable for Soldier).
· 7.  Contact Brigade/Group S-1 to appoint a Summary Courts Officer (SCO) (For Single Soldiers or unaccompanied Soldiers).
· 8.  Complete Accident Investigation Report (DA Form 285) from Military Police (If Applicable).

· 9.  Begin preparation for Memorial Ceremony per 13th COSCOM SOP (see appendix C).  Complete Commanders Memorial Ceremony Checklist, Appendix B of 13th COSCOM SOP.

· 10. Coordinate with unit chaplain concerning any Funeral or Memorial Service participation (These are primarily religious services conducted at the request of the family.)

· 11.  Verify that summary Court Officer placed a notification of death (3 Times) in weekly CALTROP.  Make sure notice states the POC for claims.

COMPANY COMMANDER CHECKLIST

FOR THE DEATH OF A SOLDIER, CONTINUED

· 12.  Take soldier’s medical records, dental records, and one set of identification tags 

(dog-tags) to III Corps CAO.

· 13.  Take complete Dress Green uniform, minus hat and shoes, to III Corps CAO.

· 14.  If the soldier was on leave, take a copy of DA form 31 to III Corps CAO.

· 15.  Write a letter of condolence.  Provide information to Battalion S-1 and Brigade S-1 for their letters of condolence (see appendix D).

Letter of condolence will not be sent or presented until verification of soldier’s death is received from the Chief, Casualty Branch, DA (CCB)(DSN 221-7990) that the NOK has been officially notified and the US Army Memorial Affairs Activity (USAMAAE) verifies Positive Identification (PID) of the remains.  The CCB will provide a confirmed address for the NOK to the commander.

Commander’s Considerations:

1. The commander has the option to promote to the next higher grade a soldier who is a PFC or below and is in the zone for promotion.

2. The commander can promote a soldier who is a SPC in promote-able status with DA approval.

3. The commander can medically retire a soldier who is in intensive care with no prognosis of recovery prior to death with DA approval.  This allows additional benefits to take effect.

4. The commander can award the Good Conduct medal for a soldier who is on his/her first enlistment.

COMPANY COMMANDER CHECKLIST

FOR THE DEATH OF A FAMILY MEMBER

Name of Family Member__________________________________________________

Unit / Address __________________________________________________________

COMPLETE THE FOLLOWING STEPS UPON THE DEATH OF A FAMILY MEMBER

TO A SOLDIER IN YOUR UNIT

· 1.  Notify the Battalion Commander.

· 2.  Contact the Battalion Chaplain to provide any type of ministry needed.  Chaplain will evaluate situation decide what type of intervention will best help soldier and family.  

· 3.  Complete a Serious Accident/Incident Report Work Sheet (See Work Sheet at 

Appendix A) per 13th COSCOM Command Policy Number 23.

· 4.  Write a letter of condolence or sympathy (see appendix D).

· 5.  Provide support for Battalion Chaplain for religious service or memorial service as needed.
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