BRIGADE CHECKLIST

*Indicates Critical Area Rating Criteria                                                     1CD SAV/ORV/ICI Checklist                                                                  Updated: 01/14/2016Unit Inspected:
Inspector:
PASS / FAIL

Date:
Re-inspection:       YES     NO                     N/A
SECTION I - ADMINISTRATION/POLICIES/REGULATIONS (DIV/BDE/BN/CO)

1. ADMINISTRATION
AR 600-20, Ch 6
P
F
NA

REMARKS

a. Is there a dedicated EO Assistance line?
para 6-3f (2)




*b. Is the commander in the EOA rating scheme?
para 6-3i (7)




c. Are there tenant memorandum agreements on file?
para 6-3e (3)




*d. Has a Staff Assistance Visit been conducted?
para 6-3i (24)




e. Are office records filed IAW ARIMS?
AR 25-400-2, CH 5




2. EO POLICY MEMORANDUMS
AR 600-20
P
F
NA

REMARKS

a. Are policy letters posted for the Command and one
echelon above?

CH 6, para 6-3i (11)




*b. Equal Opportunity Policy
CH 6, para 6-3i (11)




*c. Equal Opportunity Complaint Procedures
CH 6, para 6-3i (11)




*d. Open Door Policy
CH 2, para 2-2




e. Do memorandums contain all required information?
CH 6, para 6-3i (11)




3. REGULATIONS-On Hand/ Readily Available

P
F
NA

REMARKS

*a. AR 600-20, RAR dtd 6 November 2014





b. FORSCOM Supplement 1 to AR 600-20 dtd 1 Oct 12





c. AR 15-6, dtd 02 October 2006





d. DA PAM 600-15, dtd 1 Jun 00





e. DA PAM 600-26, dtd 23 May 1990





f. DA PAM 600-35, dtd 21 Feb 00





*g. TC 26-6, dtd 23 June 2008





h. AR 350-1, dtd 19 August 2014





 I. AR 600-13, dtd 27 March 1992







4
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AR 600-20

P
F
NA

REMARKS
*a. Are Command Climate Assessments conducted
within 60 days of assuming command? (BN / BDE Level)
Army Directive 2013-29
Appendix D, D-1 (a)




*b. Are Command Climate Assessments conducted within 12 months after the initial assessment?
Army Directive 2013-29 
Para 6-17(f)




*c. Are Command Climate Assessments conducted Annually thereafter 
?
Army Directive 2013-29
Para 6-17(f)




*d. Are all Climate Assessments entered in the EORS? 
Appendix E
Para 6-17(f)




*e. Are out briefs being provided to next higher CDR 
Army Directive 2013-29




*f. Is feedback being provided to the organization
Army Directive 2013-29




SECTION II - COMPLAINT PROCESSING AND PROCEDURES

1. ACTIONS UPON RECEIVING A COMPLAINT
AR 600-20

P
F
NA

REMARKS
*a. Is the GCMCA notified within 3 calendar days of receipt of a formal complaint? 

Appendix C, C-4a




*b. Are progress reports sent to the GCMCA 21 days
after the start of the investigation and 14 days thereafter? 



Appendix C, C-4a




c. Are investigations investigated using AR 15-6
procedures? 

Appendix C, C-4b




*d. Is a protection plan drafted to prevent acts of
reprisal? 


Appendix C, C-4c




2. INVESTIGATION TIMELINES
AR 600-20

P
F
NA

REMARKS
*a. Are investigations completed within 14 calendar
days? 

Appendix C, C-5




b. Are extensions granted by the next higher command
for investigations not completed within 14 calendar days? 



Appendix C, C-5




c. Are additional extensions requested by the first
general officer in the chain of command? 

Appendix C, C-5




*d. Are all parties notified of the extension, its duration,and the reason for extension request?


Appendix C, C-5
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 AR 600-20
P
F
NA

REMARKS
a. Does the investigating officer submit the findings to
JAG and the EOA for review prior to submitting to the appointing authority?



Appendix C, C-6c




*b. Does the EOA provide a written review of the
investigation prior to submission to appointing authority? 



Appendix C, C-6j




c. Are follow-up assessments conducted for formal
complaints (30-45 days after)? 


Appendix C, C-10




SECTION III - DEPARTMENT OF THE ARMY EQUAL OPPORTUNITY DATA BASE (BDE Level)
1. ACCESS

P
F
NA

REMARKS
*a. Is the EOA registered in EORS? 





2. DATA INPUT
AR 600-20, Ch 6
P
F
NA

REMARKS
*a. Are EOLs input in to the EORS? 
 




*b. Are all complaints input in the EORS with narrative?
 




*c. Are training assessments entered? 
para 6-15 (2)




* e. Are Unit Assessments entered with all required data? 

Appendix D, D-3




*f. Are complaints closed out after findings are approved
by appointing authority? (BDE Level)

 





SECTION IV - TRAINING
1. EXECUTIVE SEMINAR (DIV/BDE Level)
AR 600-20, Ch 6
P
F
NA

REMARKS
*a. Are Annual Executive Seminars conducted? 
para 6-15L (4)




2. EO TRAINING
AR 600-20, Ch 6
P
F
NA

REMARKS
*a. Does EOA conduct EOL training at least once a quarter

para 6-15a (2)




*b. Does EOA attend Quarterly EOA training once a quarter
para 6-3K(22)
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IAW
P
F
NA

REMARKS
a. Does the attendance roster show the EOLs present?

para 6-15a (2)




b. Is the EOL training / make up dates documented on the unit training schedules
para 6-15a (2)





SECTION V - STAFFING

1.  STAFFING
IAW
P
F
NA

REMARKS
*a. Are the appropriate number of authorized and
trained EOAs assigned?
AR 600-20, CH 6,
para 6-5a (2a)




*b. Are there EOAs maintaining a tracking systems for EOLs and replacements








SECTION VI – EO Bulletin Boards

1.  Bulletin Boards
IAW
P
F
NA

REMARKS
*a. Policy letters BDE,  and Division level
AR 600-20, CH 6
para 6-5a (2a)




*b. Open Door Policy
AR 600-20, CH 2, para 2-2




*c. Equal Opportunity Policy
AR 600-20, CH 6, para 6-3i (11)




*d. Equal Opportunity Complaint Procedures
AR 600-20, CH 6, para 6-3i (11)




e. Equal Opportunity Complaint Poster
DA Poster 600-4




*f. EO Support Channel Poster (EOA, EOL) name, phone #, location
AR 600-20




g. Ethnic Observance flyer
AR 600-20




*h. Off limits Areas
AR 600-20





*i. Treatment of Persons Policy
AR 600-20, CH 4







