					UNIT LETTERHEAD


OFFICE SYMBOL									DATE:


MEMORANDUM FOR III Corps and Fort Hood, Attn: III Corps and Fort Hood CSM, 1001 761st Tank Battalion Ave, Fort Hood, Texas 76544

SUBJECT:  Memorandum for Record for RANK, Last Name, First, MI, Last 4 SSN, Unit of Assignment 


1.  Request the above mentioned NCO be allowed to clear the installation without an NCOER.  The Soldier is retiring and has opted to not have a close out NCOER or the Soldier has not served in the same position under the same rater for at least 90 calendar days.    

2.  Point of contact is the undersigned at (XXX)-XXX-XXXX and (email of commander@us.army.mil)




							JOE READY
							CPT, AV
							Commanding


