
H E A D Q U A R T E R S   C O M M A N D
INPROCESSING CHECKLIST

DATE
NAME:

MI.)FIRST(RANK) (LAST,

Your inprocessing of Headquarters Command starts here in the Personnel Administrative
Center. Complete all items and turn completed form into your assigned unit.

BATTALION PAC
Bldg 1001, Rm C124

INITIALS DATEINPROCESSING SECTIONITEM REMARKS

SidpersA

Promotions (E-4)P & (E-5)PB

OERs/NCOERsC

EDRE PacketD

E Finance (if your BAQ, VHA, or Separate
        Ration has stopped check with
        clerks for reinstatement.)

BATTALION S1
Bldg 1001, Rm W207

Tasking (ALL Officers)
F

Battalion CSM        (ALL NCOs)

BATTALION S2
Bldg 1001, Rm B004

Security (Basement)

BATTALION S3
Bldg 1001, Rm W214

H Bn Training (USAG & III Corps ONLY)

I Schools

GARRISON COMMANDER's OFFICE
Bldg 1001, Rm 357

MAJ and above; SFC and aboveJ
(call Ms. Reeder, 287-2585

CONTINUED ON REVERSE SIDEFORM
1 AUG 93FHT 600-X34 (HQ COMD)

G



ADDITIONAL UNIT INPROCESSING

Family Housing (if applicable), Bldg 108K

Bldg 4256 (76th and Tank Destroyer)CIF;L

COMPANY INPROCESSING
Bldg 39042

Orderly Room

Unit Training Room

Supply/Arms Room/NBC

Reenlistment

Mail Room

Company Commander (Officers ONLY)

First Sergeant (Enlisted ONLY)

FORWARD INPROCESSING CHECKLIST BACK TO PAC AFTER ALL ITEMS HAVE BEEN COMPLETED.NOTE:

M

N

O

P

Q

*R*


