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Overview

Purpose

This circular establishes and addresses the fiscal responsibilities required to complete
Fiscal Year (FY) 2012 closing. This circular is not static and schedules will change as
needed to close lines of accounting. All dates listed subject to change.

References
Appendix A lists required and related references.

Abbreviations and terms
The glossary explains abbreviations and terms used in this circular.

Summary of change 2012
a). Specifically, this is an update to the FY12 Circular dated 19 November, 2011.
b). None.

This Section Left Blank Intentionally.
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Responsibilities
Directives
All commanders are responsible for proper use of available funds.
Intensified control of fiscal operations by financial and operational managers is essential
in the final quarter of the FY. Adherence to year-end closing procedures in appendix B
will assist in:

a) Prevention over-obligations.

b) Integrity of financial statements.

c) Timely completion of FY 12 year-end accounting reports.

Mission and Installation Contracting Command-Mission Contracting Office

a) Receives. Receives and manages Purchase Requests (PR) submitted by
authorized customers in GFEBS (or Acquiline for funds prior to FY11) for
Supplies, Services, and Minor Construction. The acronym “PR” is used
throughout this; however, for many requirements, additional items, such as an
Independent Government Cost Estimate, Performance Work Statement and
other documents are necessary to comprise a complete contractible
Procurement Package. The complete Procurement Package is required by the
cut-off dates shown below. Coordinate with MICC-MCO-Ft. Hood as early as
possible to determine what documentation will be required for your requirement.

1) Customer Note: Construction requirements are received only from the
Directorate of Public Works (DPW).

2) Customer Note: Customers must coordinate their construction needs with DPW.

b) Establishes. Establishes fiscal year cut-off dates for receipt of PRs. Cut-off
dates are essential for MICC-MCO-FT. HOOD to be responsive to the customers’
contract requirements while complying with established policy, law, and public
trust for properly soliciting and awarding government contracts.

1) Customer Note: There is no single annual cut-off date in this Circular for contract
actions exceeding $5.5 million for supplies or services. These actions can
require up to one year or more in lead time. It is recommended that the customer
contact MICC-FT. HOOD at least 18 months prior to the required performance
date.

2) Customer Note: MICC-MCO-FT. HOOD uses an internal Advance Acquisition
Plan instead of this Circular to track the expiration date of existing large contracts
with option periods.

3) Customer Note: The cut-off dates in this Circular do not apply to modifications to
existing contracts. Coordinate directly with your Contracting Officer for all
modifications to existing contracts.
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Mission and Installation Contracting Command —Ft Hood
(MICC-MCO-Ft Hood) (continued).

C)

Establishes. Establishes contract action lead times for each PR.

Customer Note: Lead time can vary for each PR. Lead time provides an estimated
date and time line of significant events beginning with the date the PR is received
until the contract is awarded.

1)
2)
3)

d)
1)

2)

1)

2)

f)

2)

Many variables may cause a longer lead-time than is apparent for any
procurement.

Early coordination with MICC-MCO-FT. HOOD can help identify these variables
and determine the correct lead times for the procurement process.

Early coordination is required for all Service Contract requirements and for all
Unfunded Requirements (UFR).

Accepts. Accepts PRs that are Subject to Availability of Funds to MICC-MCO-
Ft. Hood.

Customer Note: Customers should submit SAF PRs as soon as possible in the
FY so they can be scheduled into the MICC-MCO-FT. HOOD workload. This
includes any supply, service or construction that you require and anticipate may
be funded. Examples include anticipated furniture buys and construction projects
that require site visits by contractors in order to develop a bid price. Don’t wait
until year-end.

Customer Note: Not applicable for Task Orders or Delivery Orders under Ft.
Hood requirements or IDIQ contracts. PRs must be funded for actual
requirements at time of submittal.

Assists. Assists customers upon request with advance planning to ensure
Service Contract requirements have the applicable Secretary of the Army
approval (IMCOM or FORSCOM) and CARB (Corps Acquisition Review Board)
approval for the contract. IT requests must be approved by IIl Corps, G6,
Validation Board.

Customer Note: These documents must be provided to MICC-MCO-FT. HOOD
before the contract can be awarded and should be submitted with the PR when
applicable.

Customer Note: Other documentation may also be applicable and required
based on the type of procurement whether for supplies, services or construction.

Exercises. Exercises options on existing service contracts.

Customer Note: Some of the option periods start on 01 October, but there are
many that start at various times of the FY. Customers must notify the contracting
officer in writing that they want to either exercise the option or not exercise the
option. Customers should submit the notice to MICC-MCO-FT. HOOD at least
75 days prior to the beginning of the option period.

Customer Note: Prior to the last option period on the contract, see the second
bullet above and contact MICC-MCO-FT. HOOD at least 18 months prior to the
end of the contract for additional instructions.
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Major Subordinate Commands-(MSC’s).

Major subordinate commands (MSCs) commanders must ensure the units and
activities follow regulatory and legal guidelines and adhere to guidance in this circular.
The 4th Materiel Management Center (4th MMC) receives known requirements

To process and deliver to MICC-MCO-FT. HOOD.

Mission Support Element-(MSE) the MSE G8.

a)
b)
c)

d)

9)

Supervises intensified financial management procedures throughout Fort Hood.
Is the focal point for implementing the Commanding General’s funding priorities.
Establishes, coordinates, and monitors compliance of year-end fiscal
programming and operating procedures.

Directs intensified management of funds during year-end closeout and initiates
special funding control when necessary.

Establishes firm control and use of financial resources.

Certifies FY-end accounting and budgeting reports as delegated by the
Installation Commander.

Coordinates funding and reprogramming decisions beginning on 1 September of
each FY.

Mission Support Element-(MSE) the MSE G8, Budget Division.

a)
b)

c)
d)

Performs a continuous review of command financial resource use.

Establishes administrative control procedures for use of appropriated funds
during the FY-end closeout period.

Maintains a chronological log of funding decisions, cost transfers, and
reprogramming decisions during the FY-end closeout period.

Prepares memorandums for record of discussions with FORSCOM budget
representatives concerning funding proposals, reprogramming actions, or fund
availability.

Coordinates actions significantly affecting funds availability.

Executes this circular within their area of responsibility.

Ensures that contracts and orders for goods, supplies, and services obligating
annual or multi-year appropriations meet the bona fide need or necessary.
expense criteria for the fiscal period (United States Code [USC] 1502(a)).
Prepares and distributes Il Corps and Fort Hood Circular.

Approves cutoff dates for determining new obligations against current FY funds.
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Systems Analysis Accounting Support-(SAAS)
a) Approves changes to the cutoff dates established in appendix B.

b) Notifies concerned activities of changes to cutoff dates prior to new effective
date.

c) Conducts joint reviews of unliquidated obligations.

d) Coordinates year-end closing actions with the Defense Finance and Accounting
Service — Rome, Indianapolis, Columbus field sites.

e) Notifies budget offices of any known large adjustments or errors affecting fund

balances.

f) Liaison for financial systems between DFAS-Rome, Indianapolis, Columbus,
Network Enterprise Center (NEC), and installation.

Defense Finance and Accounting Service-(DFAS- Rome, Indianapolis, Columbus).

DFAS-Rome, Indianapolis, and Columbus:
a) Provides accounting support.
b) Appoints a single point of contact (POC) for coordinating year-end operations
and cutoff date.
c) Provides working space for Fort Hood representative(s) during closeout.

Requirements
Direct questions concerning this circular to the MSE G8, SAAS
(See Table 3-1 for telephone numbers).

Point of Contacts (POC)
Direct questions concerning this circular to the MSE G8, SAAS.

Table 3-1. Telephone numbers

Offices Telephone numbers

MSE G8 SAAS 254-287-0508

DOL Tank Farm 254-289-0723
254-290-3672

Legend:
DOL — Directorate of Logistics

DRM — Directorate of Resource Management
MSE — Mission Support Element
NEC-Network Enterprise Center

SAAS - Systems Analysis Accounting Support
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Report Control System (RCS) Exempt Army Regulation (AR) 335-15, Paragraph 5-
2b (1)

Furnish an after-action report to the MSE G8, DRM, ATTN: AFHD-MSE-PR the
completion of the FY closeout, by 16 October 2012, describing:

a) Lessons learned during the closeout.
b) Comments and recommendations for improving the next FY-end closing
schedule.

This Section Left Blank Intentionally.
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Table B-1. Scheduled of Action for Fiscal Year (FY) 12 Year-End Closing

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Iltem 1 18-19 Mission MSE G8, Participate in the first joint review for the FY:
January STANFINS | SAAS/Budget Review un-liquidated obligations to determine their
23 January | Garrison Garrison DRM, | validity. Verify the accuracy of the recorded amount.
STANFINS | Comptrollers Stratify liquidation data and calculate liquidation
MICC-Ft. Hood | totals for Garrison and Mission accounts. Identify
subclasses to facilitate trends and analysis reports.
Emphasis on FY 7 and FY 8 lines.
Item 2 | 11 April- STANFINS/ | MSE G8, Review annual contracts for incomplete services or
31 August GFEBS Budget, goods and, if required, request contract
Garrison DRM, | modifications to decrease. Calculate balances on
Comptrollers funded amounts to determine if sufficient for
remaining FY. If balances are insufficient, process
modifications for additional requirements and/or
resources. Continue to monitor contracts and status
of modifications through 30 September 2012.
ltem3 | 13 April | = - MSE G8, Last date to submit PRs for new Commercial &
Budget Non-Commercial Items/Services requirements
Garrison DRM, | >$150K to $25M that must be awarded by 30
Comptrollers September. Customers should allow additional time
MICC-Ft. Hood | for more complex requirements, e.g. actions limiting
competition requiring Justification & Approval
document; source selections utilizing tradeoff
procedures; etc. Any action greater than $25M
should already have been submitted to MICC for
award this fiscal year.
Iltem 4 15-16 May Mission MSE G8, Participate in the second joint review for the FY:
17 May STANFINS | SAAS/Budget Review unliquidated obligations to determine their
Garrison Garrison DRM, | validity. Verify the accuracy of the recorded amount.
STANFINS | Comptrollers Stratify liquidation data and calculate liquidation
MICC-Ft. Hood | totals for Garrison and Mission accounts. Identify
subclasses to facilitate trends and analysis reports.
Emphasis on FY 7 and FY 8 lines.
Item 5 31May | @ - Garrison DPW, | Last date to submit PRs for Construction, Repair
MICC-Ft. Hood | and Maintenance over $2,000.
ltem6 | 1June STANFINS | MSE G8, CANCELING YEAR RECONCILIATION. To be
SAAS/Budget | completed Ensure receiving activity is aware of
Garrison DRM, | transaction being processed to include TBO, TFO,
DFAS IPAC, DCAS, 1081, MOCAS, GFEBS, STANFINS,
SOMARDS, DTS, CEFMS, include contacting
vendors. Reconcile all fund to make sure any open
items are worked.
ltem 7 10 June GFEBS MSE G8, Prepare and maintain a list of shortfall items
Budget, designated as the 1-N (formerly UFR) list through
Garrison DRM, | the end of the FY. The 1-N
Funded list reflects the latest date to receive and obligate
Activities FY 12 funds. Mission units transmit 1-N lists to MSE

G8 Budget Office for
submission and to FORSCOM.

[ll Corps & Fort Hood Circular 37-11-08 ¢ 23 May 2012



Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE SYSTEM ACTION REQUIREMENT
DATE OFFICER
Item 8 10 June- | - MSE G8, Begin weekly reconciliation and clearing
10 August Budget, outstanding DA Forms 3161 (Request for Issue or
Garrison DRM, | Turn in).
PBO, 4th
MMC, and
Supply
Activities
Iltem 9 15 June STANFINS | STANFINS & Distribute LOI Calendar — Final Draft
& LMP
LMP
Item 10 | 15 June GFEBS DASA-FO Distribute LOI Calendar — Final Draft
Item 11 | 15 June STANFINS | MSE G8, FY12 CONTRACTS: Commands should be working
& LMP Budget closely with their contracting office to ensure FY12
Garrison DRM, | contract requirements will be met to coincide with
Comptrollers their respective close-out date.
Iltem 12 | 21 June STANFINS | DFAS Begin Year-End Teleconferences with ACOMs —
MSE G8, MICC, DFAS, DASA-FO, Commands.
SAAS
Item 13 | 22 June | = - MSE G8, Last date to submit PRs for orders under Non DoD
Budget Contracts (FSA, VA and other agencies) over $150K.
Garrison DRM,
Comptrollers
Garrison, DPW
MICC-Ft. Hood
ltem 14 | 24 June | = - MSE G8, Notify MICC-Ft Hood by email of closing year
Budget contracts with deobligation planned 30 June 2012
Garrison DRM, | unless MICC-Ft Hood notifies budget that a final bill
Comptrollers is due prior to 30 September 2012. Send note to
MICC-Ft. Hood | contract administrator and copy furnish the Division
Chief.
ltem 15 | 11-14 YE MSE G8, Attend YE Conference at DFAS-Columbus.
June Conference | SAAS
Iltem 16 | 1-July STANFINS | DFAS ORGANIZATIONAL RESTRUCTURING OF APCs:
MSE G8, Any major organizational restructuring of APCs
SAAS needs to be identified to the respective DFAS sites,
SO proper preparations are made in the accounting
and supporting systems.
8 [Il Corps & Fort Hood Circular 37-11-08 ¢ 23 May 2012



Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Iltem 17 | 1 July STANFINS | MSE G8, CANCELING YEAR RECONCILIATION. To be
SAAS/Budget completed Ensure receiving activity is aware of
Garrison DRM, | transaction being processed to include TBO,
DFAS TFO, IPAC, DCAS, 1081, MOCAS, GFEBS,
STANFINS, SOMARDS, DTS, CEFMS, include
contacting vendors. Reconcile all fund to make
sure any open items are worked.
Item 18 | 1 July- GFEBS MSE G8, Monitor GPC credit card execution and balances
21 September Budget to avoid excessive spending and balances at
Garrison DRM, yearend. ldentify and realign excess resources
Comptrollers immediately.
tem19 (5July | = - All Supply Conduct a full due-in and due-out reconciliation.
Activities Purge requisitions to determine correct
obligations.
Item 20 | 6 July GFEBS MSE G8, Review and analyze obligation rates to ascertain
Budget, Ft. Hood's rate and compare with prescribed
Garrison DRM, | appropriated funding rule (80 percent). Total
obligations incurred during the final two months of
the FY will not exceed 20 percent of total annual
funding. Ensure validity of reimbursable accounts
and contract balances to prepare for yearend
close.
tem21 (6July | = - MSE G8, Last date to submit PRs for orders against
Budget, Multiple Award Indefinite Delivery Indefinite
Garrison DRM, | Quantity (IDIQ) Contracts (Army/DoD) over
MICC-Ft. Hood | $150K
Item 22 | 8 July GFEBS GFEBS 0&S Begin Bi-Weekly Year-End Meetings
tem23 | 12 July- | = - DFAS YE DFAS Teleconferences - 1300 CDT
26 July MSE G8,
SAAS
tem24 | 13July | = - MSE G8, Last date to submit PRs for commercial & non-
Budget commercial items/services up to $150K. Date is
Garrison DRM, | also applicable to any requirements that require
Comptrollers installation of furniture and equipment.
Garrison DPW
MICC-Ft. Hood
tem25 | 13July | = - MSE G8, Last date to submit PRs for construction orders
Budget against Job Order Contract (JOC), IDIQ or

Garrison DRM,
Comptrollers

Garrison DPW,
MICC-Ft. Hood

Requirements Contracts over $150K
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM

DUE DATE

SYSTEM

ACTION
OFFICER

REQUIREMENT

Item 26

15 July

STANFINS

DFAS
MSE G8,
SAAS

CUSTOMER NUMBER/APC FY13 CANDIDATE
FILE: - DFAS will run the A1. DFAS will coordinate
with customers to delete the Customer Numbers
and FAC 4 — 8 APCs that will not rollover to FY13.
DFAS will coordinate with customers to build any
Customer Numbers and FAC 4 — 8 APCs for FY13,
as well as collection APCs ARMY customers will
be responsible for generating the updates for the
FAC 3 direct and FAC 0 funding APCs via RMT,
IOL . ALL GFEBS activities will need to set up FY13
APCs for APPNSs not currently handled by GFEBS.

Item 27

19 July

GFEBS

0&S

Automated Payroll PPE 7/2/12 with 10 days of
accruals (July 3-16).

Item 28

20 July

STANFINS

DFAS
MSE G8,
SAAS

SUBMIT CUSTOMER NUMBER/APC FY 13
CANDIDATE FILE - Based on candidate file
revisions generated under the 15 July processing
the first A2 update for customer use will be
available. Any A2s generated prior to this date are
for DFAS review only. All STANFINS users will
begin reviewing and processing their candidate
files. 37-100 Updates will be available NLT 5
August 2012 UPDATES: Schedule for file
submission and additional information in Annex D.
Calendars will also list cutoffs. NO ARMY customer
file submissions will be accepted after last update in
August.

Item 29

25-July

GFEBS

MSE G8,
Budget
Garrison DRM,
Comptrollers

All SPS Inbound/Outbound IDOC for period 1 Oct
10 - 31 May 12 MUST BE CLEARED **Note: IDOC
Reports along with the O&S weekly report for status
of Purchase Requisitions & Contract Awards from
SPS and publish into the GFEBS Spending Chain
AKO Folder (AKO: Files > organizational files >
DOD Organizations > Army > Headquarters,
Department of the Army, Secretary of the Army >
ASA (Financial Management and Comptroller) >
GFEBS > Public Files > GFEBS Operations &
Support > Spending Chain) . *NOTE: The First
GFEBS line on a contract is the "Owner" to ensure
the PO is created accurately in GFEBS. This
accounts for GFEBS funded CLINS as well as
Transactions for Others (TFO). ***

Item 30

25 July

STANFINS

MSE G8,
SAAS

FIRST FILE SUBMISSION FOR CANDIDATE FILE
UPDATES FROM CUSTOMERS - Files will be
generated by RMT, IOL or DARS to the appropriate
DFAS systems office for updating the A2 Candidate
File. Updates will be completed by DFAS on 26 July
and posted in OLRV, RMT or IOL for customers to
continue working the candidate process. Next
update file to be sent to DFAS on the 1st of August.

10
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE | SYSTEM ACTION REQUIREMENT
OFFICER
Item 31 | 25 July GFEBS MSE G8, All FCM IDOC for period 1 April 12 - 31 May 12
SAAS MUST BE CLEARED. Use TC - ZOS_IFV; Variant
"FCMBYFNDCTR".
tem32 | 27July | = --—-- MSE G8, Last date to submit PRs for orders under Non DoD
Budget Contracts (FSA, VA and other agencies) up to
Garrison DRM, | $150K.
Comptrollers
Garrison DPW
MICC-Ft. Hood
Item 33 | 29 July GFEBS MSE G8, All Payroll Errors must be cleared - TC
SAAS "zscm_dscp_error" are corrected
Garrison DRM,
MSE G8,
Budget
Item 34 | 1 August STANFINS | MSE G8, CANCELING YEAR RECONCILIATION. To be
SAAS/ completed Ensure receiving activity is aware of
Budget transaction being processed to include TBO, TFO,
Garrison DRM, | IPAC, DCAS, 1081, MOCAS, GFEBS, STANFINS,
DFAS SOMARDS, DTS, CEFMS, include contacting
vendors. Reconcile all fund to make sure any open
items are worked. (See Annex G).
Item 35 | 1 August STANFINS | MSE G8, SECOND FILE SUBMISSION FOR CANDIDATE
SAAS/ FILE UPDATES FROM CUSTOMERS - Files will
Budget be generated by RMT, IOL or DARS to the
Garrison DRM, | appropriate DFAS systems office for updating the
DFAS A2 Candidate File. Updates will be completed by
DFAS on 2 August and posted in OLRV, RMT or
IOL for customers to continue working the
candidate process. Next updated file to be sent to
DFAS on the 8th of August.
Item 36 | 2 August GFEBS 0&S Automated Payroll PPE 7/16/12 with 10 days of
accruals (July 17-31).
Item 37 | 3 August | = - MSE G8, Last date to submit requirements for orders against
Budget Multiple Award Indefinite Delivery Indefinite
Garrison DRM, | Quantity (IDIQ) Contracts (Army/DoD) up to $150K
Comptrollers Last date to submit PRs for construction orders
Garrison DPW | against Job Order Contract (JOC), IDIQ or
MICC-Ft. Hood | Requirements Contracts up to $150K.
Item 38 | 5 August Legacy & DFAS DFAS 37-100-13 is scheduled to be published. See
LMP publishing information in Annex D1.
ltem39 | 6 August | = - MSE G8, Prepare schedules for yearend resource update
Budget (TOTE Boards) and formats for program director

input. Return all FY7 unobligated funds to
FORSCOM.

[ll Corps & Fort Hood Circular 37-11-08 ¢ 23 May 2012
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE | SYSTEM ACTION REQUIREMENT
OFFICER
Item 40 | 8 August STANFINS | MSE G8, THIRD FILE SUBMISSION FOR CANDIDATE FILE
SAAS/ UPDATES FROM CUSTOMERS - Files will be
Budget generated by RMT, IOL or DARS to the appropriate
Garrison DRM, | DFAS systems office for updating the A2 Candidate
DFAS File. Updates will be completed by DFAS on 9
August and posted in OLRV, RMT or IOL for
customers to continue working the candidate
process. LAST update file to be sent to DFAS on
the 15th of August.

Iltem 41 | 8 August TGET/ DRMS FY12 GFEBS LOAs- ALL ARMY CUSTOMERS

Powertrack THAT WILL BE ON GFEBS 1 OCTOBER 2012
WILL START REVIEWING AND GENERATING
THEIR SUBMISSION TO G4 FOR FMZ LOA
STRUCTURES FOR TAC CODES FOR FY12
USAGE. ODCS, G-4 TAC Coordinator
[tac.coordinator@conus.army.mil].

Iltem 42 | 9 August STANFINS | DFAS RETURN EXCESS CANCELING YEAR FUNDS TO
ABO. Return any canceling year funds that are not
required to cover valid canceling year ULOs.

(See Annex E and G).
Item 43 | 12 August All Systems | MSE G8, CUSTOMERS PROVIDE YE SITE REP NAME TO
SAAS DFAS. ASN/Fund Center and Headquarters OA
Garrison DRM, | level representatives - please submit one list per
ACOM. Name, email and phone number next to
area of responsibility.

Iltem 44 | 12 August All Systems | MSE G8, PROVIDE DELEGATION OF AUTHORITY

SAAS LETTERS TO DFAS using ePortal project. (Please
Garrison DRM, | see Annex P for format. See Annex T1 for ePortal
project location).

Iltem 45 | 12 August STANFINS | DFAS CUSTOMERS PROVIDE YE SITE REP NAME TO

& LMP MSE G8, DFAS. ASN and Headquarters OA level
SAAS representatives - please submit one list per ACOM.
Name, email and phone number next to area of
responsibility.
Iltem 46 | 12 August STANFINS | DFAS PROVIDE DELEGATION OF AUTHORITY
& LMP MSE G8, LETTERS TO DFAS. (Please see Annex P for
SAAS format. ( See Annex S1-S3 for mailing addresses).
Iltem 47 | 12 August STANFINS | DFAS REVIEW OF MODs. All Miscellaneous Obligation
MSE G8, Documents older than 30 days must be reviewed
SAAS for validity.
(See Annex B).
Item 48 | 12 August GFEBS/ DFAS All open GFEBS/GCSS-A UMDs/UMCs must be
GCSS-A cleared by this date. Starting 12 August, DFAS will
provide a weekly listing directly to ABO for all open
UMDs and UMCs.
12 [Il Corps & Fort Hood Circular 37-11-08 ¢ 23 May 2012



Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE | SYSTEM ACTION REQUIREMENT
OFFICER
Iltem 49 | 12 August STANFINS | DFAS- CANCELING YEAR WEEKLY UPDATES:
Columbus Beginning 12 August 12, DFAS will provide a
weekly update on status of canceling year
appropriation actions to all Customers. (See Annex
G) Canceling year reports will begin to be published
on AKO; AKO POC is Lavaris Woods. MOCAS
CAPS-W on the 15th of every month.
Item 50 | 12 August STANFINS | DFAS LIMITED PAYABILITY. DFAS will move remaining
balances for Canceling Year LIMPAY to the
21R1060 account in accordance with DFAS IN 37-1
180407. (See Annex G, paragraph 5).
Item 51 | 12 August GFEBS/ ACOM Send to HQDA appropriation sponsor your FY 12
GCSS-A GFEBS requirements for Base funding, OCO
Funding, reimbursable authority, limitations, e.g.,
.0012 and .CNPO. Requirements must be displayed
<by BA/SAG> for the full FY12, and for the first,
second, and third months of FY12.
Item 52 | 12 August MOCAS DFAS Invoice submission deadline against canceling year
CAPS funds. Every effort will be made to process/pay
invoices submitted after this day but there will be no
guarantees.
Item 53 | 12 August GFEBS MSE G8, All Payroll Errors must be cleared - TC
SAAS "zscm_dscp_error” are corrected.
Garrison DRM,
MSE G8,
Budget
Item 54 | *** TBD *** | ----- MSE G8, Start checking the status of outstanding requisitions
Budget, to ensure requests process before the end of the
Garrison DRM, | Fiscal Year.
PBO, 4th
MMC, and
Supply
Activities
Item 55 | 15 August MSE G8, Last date to process PRs for services less than
Budget $25K; for supplies up to $6.5M; and for DPW to
Garrison DRM, | process PRs for construction contracts up to
Comptrollers $150K.
Garrison DPW,
MICC-Ft. Hood
Item 56 | 15 August GFEBS MSE G8, All FCM IDOC for period 1-30 June 12 MUST BE
SAAS CLEARED. Use TC - ZOS_IFV; Variant

"FCMBYFNDCTR"
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE | SYSTEM ACTION REQUIREMENT
OFFICER
Item 57 | 15 August STANFINS MSE G8, FY 13 APC/CUSTOMER NUMBER CANDIDATE
SAAS/Budget FILES COMPLETED. Last date for all ARMY
Garrison DRM, | customers to submit files to DFAS, this includes all
DFAS RMT, IOL and DARS submissions for FAC 3 and
FAC 0 APCs. NO ARMY submissions will be
accepted after this date. DFAS will review and final
A2 for submission to all feeder systems (RMT,
IOL, TGET, ETC.) will be available on 26 August.
Item 58 | 15-August GFEBS MSE G8, All SPS Inbound/Outbound IDOC for period 1 -30
Budget, June 12 MUST BE CLEARED **Note: IDOC
Garrison, DRM | Reports along with the O&S weekly report for
Comptrollers status of Purchase Requisitions & Contract
Awards from SPS and publish into the GFEBS
Spending Chain AKO Folder (AKO: Files >
organizational files > DOD Organizations > Army >
Headquarters, Department of the Army, Secretary
of the Army > ASA (Financial Management and
Comptroller) > GFEBS > Public Files > GFEBS
Operations & Support > Spending Chain) .
**NOTE: The First GFEBS line on a contract is
the "Owner" to ensure the PO is created
accurately in GFEBS. This accounts for GFEBS
funded CLINS as well as Transactions for Others
(TFO) *%k%
Iltem 59 | 15-August GFEBS MSE G8, REVIEW OF COMMITMENTS W/O
Budget OBLIGATIONS. All commitments must be
Garrison, DRM | reviewed for validity. Use drill down capability
Comptrollers running the ECC Report TC - "ZFSNC1" or Bl
report or TC - "S_P99_41000147" Earmarked
Funds Journal.

Iltem 60 | 15-August GCSS-A DRM REVIEW OF COMMITMENTS W/O
OBLIGATIONS. All commitments must be
reviewed for validity. TC FMRP RFFMEP1AX to
be run in the background.

Item 61 | 15-August GFEBS MSE G8, Run ECC/BI Fund Status for Direct Funds use TC

Budget - "ZFSC1"
Garrison DRM,
Comptrollers

Iltem 62 | 15-August STANFINS DFAS AO SYSTEMS PUBLISH SEP 2012 CYCLE
TIMES

Item 63 | 15-August All Systems | ABO FCA Codes. Review execution containing FCA
codes to ensure data is correct when collected by
HQDA. OCO specific FCA's such as RESET,
CNP, OHDACA and Humanitarian
Reimbursements for Japan, Libya, Egypt, etc.

Item 64 | 16 August ALL YE BRIEFING | YE BRIEFING - 0800 TIL 1000. LOCATION:

SYSTEMS MCDC.
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 65 | 16 August- STANFINS | MSE G8, Reconcile and clear outstanding DA Forms 3161
26 September Budget everyday.
Garrison DRM,
Comptrollers
DOL PBO
Item 66 | 16 August GFEBS 0&S Automated Payroll PPE 7/30/12 with 10 days of
accruals (July 31-August 13).
Briefing | 16 August- Powertrack | Everyone September Billing Statement.
Iltem 15 September
Item 67 | 17 August | = - MSE G8, Last date to submit requirements for orders
Budget against Single Award Indefinite Delivery
Garrison DRM, | Indefinite Quantity (IDIQ) and Requirements
Comptrollers Type Contracts (Army/DoD) (Any dollar
Garrison DPW, | amount).
MICC-Ft. Hood
Item 68 | 19 August STANFINS | MSE G8, START REIMBURSABLE PROGRAM. Army
Budget customers to Perform 100% review of
Garrison reimbursable program, completed by 26 Aug 12.
DRM, Provide to DFAS a listing of major reimbursable
Comptrollers issues or problems that must still be worked.
MSE G8, Adjust all orders to equal reimbursements
SAAS earned, as appropriate.
(See ANNEX B, paragraph 6).
Item 69 | 22 August GFEBS MSE G8, Run ECC/BI Fund Status for Reimbursable TC -
Budget "ZRFSC1"
Garrison DRM,
Comptrollers
MSE G8,
SAAS
Item 70 | 22 August GFEBS MSE G8, REIMBURSABLE PROGRAM. Perform 100%
Budget review of reimbursable program, completed by
Garrison DRM, | 26 August 12. Adjust all period of performance,
Comptrollers as appropriate if service will not be complete by
MSE G8, 30 September 2012.
SAAS
Iltem 71 | 21- 22 August | Mission MSE G8, Participate in the third joint review for the FY:
23 August STANFINS | SAAS/ Review unliquidated obligations to determine
Garrison Budget their validity. Verify the accuracy of the recorded
STANFINS | Garrison DRM, | amount. Stratify liquidation data and calculate
Comptrollers liquidation totals for Garrison and Mission
MICC-Ft. Hood | accounts. Identify subclasses to facilitate trends
and analysis reports.
Iltem 72 | 26 August STANFINS | DFAS FY13 CANDIDATE FILE - THE FINAL A2 FOR

ARMY CUSTOMERS WILL BE GENERATED
AND AVAILABLE TO LOAD INTO FEEDER
SYSTEMS (RMT, IOL, TGET, ETC) BY COB 26
AUGUST.
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 73 | 26 August TGET/ MSE G8, FY13 GFEBS LOAs- All Army customers that
Powertrack | Budget will be on GFEBS 1 October 2012 will have
Garrison DRM, | submitted to G4 all LOAS for TAC codes using
Comptrollers the FMZ coding structure ODCS, G-4 TAC
MSE G8, Coordinator [tac.coordinator@conus.army.mil].
SAAS
Iltem 74 | 26 August STANFINS | MSE G8, COMPLETE REIMBURSABLE PROGRAM.
Budget Army customers to Perform 100% review of
Garrison DRM, | reimbursable program, completed by 26 Aug 12.
Comptrollers Provide to DFAS a listing of major reimbursable
MSE G8, issues or problems that must still be worked.
SAAS Adjust all orders to equal reimbursements
earned, as appropriate.
(See Annex B, paragraph 6).
Iltem 75 | 26 August STANFINS | DFAS CANCELING ACCOUNTS. Today is the final
MSE G8, day to earn all Canceling year reimbursables.
Budget NOTE: Canceling year can occur in the buyer's
Garrison DRM, | LOA as well. Ensure earnings are posted for
Comptrollers customer Canceling year as well as provider
MSE G8, Canceling year (See Annex G).
SAAS
Iltem 76 | 26 August STANFINS | DFAS EARNINGS FOR EXISTING CUSTOMER
MSE G8, NUMBERS: If reimbursable services have been
Budget rendered but not posted, they must be
Garrison DRM, | completed today. Enter earnings via automated
Comptrollers processing (i.e. DbCAS, RMT or IMA Online) for
MSE G8, August and any other prior months. If your site
SAAS does not have access to an automated
accounting system, send earnings to DFAS
using an earnings document (ex. DA Form
1854), to insure timely posting to
STANFINS/SOMARDS by month end
(See Annex B, paragraph 6).
Item 77 | 30 August GFEBS 0&S Automated Payroll PPE 8/13/12 with 13 days of
accruals (August 14-31).
Item 78 | 31 August All Systems | DFAS JRP GOALS. Strive for at least 90 percent
MSE G8, completion of EACH JRP goal.
Budget
Garrison DRM,
Comptrollers
MSE G8,
SAAS
Iltem 79 | 31 August All Systems | All PERFORM FINAL JOINT REVIEW NLT 31
Installations August 12. Completed and all adjustments input
into accounting systems for JRP Goals.
(Outlined in Annex E).
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 80 | 31 August GFEBS MSE G8, All Payroll Errors must be cleared - TC
SAAS "zscm_dscp_error" are corrected.
Garrison, DRM
MSE G8,
Budget
Iltem 81 | 1 September All Systems | DFAS CANCELING YEAR RECONCILIATION TO BE
MSE G8, COMPLETED. Ensure receiving activity is
SAAS aware of transaction being processed to include
TBO, TFO, IPAC, DCAS, 1081, MOCAS,
GFEBS, STANFINS, SOMARDS, DTS, CEFMS,
include contracting vendors. Reconcile all funds
to ensure any open items are worked.
(See Annex G).
Iltem 82 | 1 September STANFINS | DFAS CANCELING YEAR INVOICES AND
MSE G8, RECEIVING REPORTS. Sign and submit any
SAAS invoices and receiving reports received for
canceling appropriations daily for payment.
Item 83 | 1 September All Systems | DFAS DELMAR Due (GFEBS submit Trial Balance).
Item 84 1 September STANFINS/ | MSE G8, AFP/ALLOTMENTS. All AFP and Allotments
GFEBS Budget, must match.
Garrison, DRM
Item 85 1 September STANFINS/ | MSE G8, Last date to submit funded PRs for Delivery or
GFEBS Budget Task Orders against an existing contract
Garrison, DRM | administered by MICC-FH. Last date to submit
Comptrollers PRs for supplies less than $25K.
Item 86 | 1 September All Systems | MSE G8, Canceling Year Reimbursable Orders - All
SAAS unfilled orders for canceling year appropriations
Garrison, DRM | must be closed. Any remaining billings must be
MSE G8, absorbed on the direct side.
Budget
Comptrollers
Item 87 | 2 September STANFINS | DFAS VERIFY PRIOR YEAR Undelivered
MSE G8, Orders/Unfilled Orders (UDOs/UFOs) are in
SAAS balance by this date.
Item 88 | 2 September All Systems | MSE G8, CONTRACT AUDITS FOR CANCELING YEAR
SAAS OPEN LINES. Commands should coordinate
Garrison, DRM | with contracting, vendors, and other POCs to
MSE G8, ensure canceling year open items are fully
Budget liquidated by the last disbursing bridge. Any
Comptrollers canceling items liquidated after the end of the
fiscal year will be subject to the use of current
year funds based on the 1% rule.
(See Annex G).
Item 89 | 2 September AXOL MSE G8, GOVERNMENT PURCHASE CARD: Last day
SAAS to submit new appropriations, EORs, or FSNs to
Garrison, DRM | the Parent Accounting Validation Control
MSE G8, (PAVC) in Access Online. (See Annex N).
Budget

Comptrollers
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 90 | 5 September GFEBS MSE G8, Run ECC/BI Fund Status Import Fund Group =
Budget Direct; Use TC-"ZFSC1"
Garrison, DRM
Comptrollers
Iltem 91 | 5 September GFEBS MSE G8, REVIEW OF COMMITMENTS W/O
Budget OBLIGATIONS. All commitments must be
Garrison, DRM | reviewed for validity. In ECC TC "ZFSNCL1" or
Comptrollers Use the Bl Report for Commitments without
Obligations you can also use the
S P99 41000147 Earmarked Funds Journal.
0&S will continue to provide weekly report for
status of Purchase Requisitions & Contract
Awards from SPS beginning in August 2012.
NOTE: On September 30 when GFEBS runs
close out all commitments without obligations
will be reversed out and closed.

Item 92 | 6 September GCSS-A DRM/DFAS — Run fund status for Direct funds use TC-

Not -Ft. Hood FMAVCRO02 (negative budget/consumption.

Iltem 93 | 6 September GCSS-A DRM/DFAS — REVIEW OF COMMITMENTS W/O

Not -Ft. Hood OBLIGATIONS. From this date forward, all
commitments must be reviewed for validity daily.
TC FMRP RFFMEP1AX to be run in the
background.

Item 94 7 September GFEBS Garrison, DPW | Maintenance Orders. Perform 100% review of
all open maintenance orders and close those
that have been completed. Open maintenance
order should be “Technically Closed” by 30
September 2012.

Item 95 | 7 September GFEBS MSE G8, Project Orders. Perform 100% review of all open

Budget project orders and close those that have been

Garrison, DRM | completed. Per the DoD FMR if work is not

Comptrollers anticipated to start by 1 January 2013, or within

Garrison, DPW | 90 days of acceptance of MIPR the project
orders should be closed.

Item 96 | 8 September STANFINS | DFAS US AUTOMATED PAYROLL. Process actual for
PP ending on 27 AUG (G25) (DFAS-IN) and
accruals through 30 Sep 12. MOD will post a
payroll accrual for 25 days, 28 August — 30
September 12, unless alternate guidance is
received through DFAS policy. Labor cost
reports available in OLRV. (See Annex F).
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 97 9 September | GFEBS MSE G8, All SPS Inbound/Outbound IDOC for period 1
Budget July - 31 August 12 MUST BE CLEARED
Garrison, DRM | **Note: IDOC Reports along with the O&S
Comptrollers weekly report for status of Purchase
Requisitions & Contract Awards from SPS and
publish into the GFEBS Spending Chain AKO
Folder (AKO: Files > organizational files > DOD
Organizations > Army > Headquarters,
Department of the Army, Secretary of the Army
> ASA (Financial Management and Comptroller)
> GFEBS > Public Files > GFEBS Operations &
Support > Spending Chain) . **NOTE: The First
GFEBS line on a contract is the "Owner" to
ensure the PO is created accurately in GFEBS.
This accounts for GFEBS funded CLINS as well
as Transactions for Others (TFO). ***
Item 98 9 September | GFEBS MSE G8, All SPS Inbound/Outbound IDOC MUST BE
Budget CLEARED on Daily Basis **Note: IDOC Reports
Garrison, DRM | along with the O&S weekly report for status of
Comptrollers Purchase Requisitions & Contract Awards from
SPS and publish into the GFEBS Spending
Chain AKO Folder (AKO: Files > organizational
files > DOD Organizations > Army >
Headquarters, Department of the Army,
Secretary of the Army > ASA (Financial
Management and Comptroller) > GFEBS >
Public Files > GFEBS Operations & Support >
Spending Chain) . *NOTE: The First GFEBS
line on a contract is the "Owner" to ensure the
PO is created accurately in GFEBS. This
accounts for GFEBS funded CLINS as well as
Transactions for Others (TFO). ***
Item 99 9 September | All Systems | MSE G8, PAYROLL 1081s FOR ADJUSTMENTS
Budget THROUGH AUGUST. Cutoff date for cost
Garrison, DRM | transfer/SF1081 payroll adjustments through
Comptrollers Aug 10 that relate to Payroll. (see Annex F).
Item 100 | 9 September | GFEBS MSE G8, All FCM IDOC for period 1 July-31 Aug 12
SAAS MUST BE CLEARED AS WELL AS ALL DAILY
TRANSACTIONS RECEIVED. Use TC - ZOS
IFV; Variant "FCMBYFNDCTR".
Item 101 | 10 September | All Systems | MSE G8, FINAL CANCELING YEAR RECONCILIATION
SAAS TO BE COMPLETED. Ensure receiving activity
Garrison, DRM | is aware of transaction being processed to
MSE G8, include TBO, TFO, IPAC, DCAS, 1081,
Budget MOCAS, GFEBS, STANFINS, SOMARDS,

Comptrollers

DTS, CEFMS, include contracting vendors.
Reconcile all fund to make sure any open item
are worked.

(See Annex G).
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 102 | 10 September | All Systems | MSE GS8, CREDIT SF-1080 BILLS. Verify credit earnings
Budget resulting from FY12 MIPR draw-downs are valid
Garrison, DRM | so credit SF1080 bills can be processed to
Comptrollers refund the customers current year funds.
Item 103 12 September | GFEBS MSE G8, Run ECC/BI Fund Status Reimbursable TC
Budget "ZRFSC1"
Garrison, DRM
Comptrollers
Iltem 104 | 12 September | STANFINS | MSE G8, CUSTOMER NUMBER REQUESTS (FY11 and
SAAS prior). Cut-off date for establishing new
Garrison, DRM | customer humbers from previously received
MSE G8, orders/MIPRs (ex. order received in July but
Budget customer not yet established).
Comptrollers
Item 105 | 12 September | All Systems | DFAS CANCELING YEAR CHECK
RECONCILIATIONS: Canceling year check
reconciliations between all DFAS sites as well
as Korea 175th. (See Annex G).
Item 106 | 12 September | DDS/ADS DFAS CUT-OFF OF CHECKS IN ACCOUNTING
OPERATIONS.
Item 107 12 September | GFEBS MSE G8, All SPS Inbound/Outbound IDOC MUST BE
Budget CLEARED on Daily Basis **Note: IDOC Reports
Garrison, DRM | along with the O&S weekly report for status of
Comptrollers Purchase Requisitions & Contract Awards from
SPS and publish into the GFEBS Spending
Chain AKO Folder (Direct Link:
https://www.us.army.mil/suite/files/28337240) .
***NOTE: The First GFEBS line on a contract is
the "Owner" to ensure the PO is created
accurately in GFEBS. This accounts for GFEBS
funded CLINS as well as Transactions for
Others (TFO). ***
Item 108 | 12 September | All Systems | MSE G8, RETURN REMAINING EXCESS CANCELING
SAAS YEAR FUNDS. See Annex G
Garrison, DRM
MSE G8,
Budget
Item 109 | 12 September | GFEBS OACSIM/ Run Test Depreciation - Installation.
DFAS
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 110 | 13 September | CAPS-W DFAS- Send letter to customer requesting interest
CO/RO/IN penalty payment information.
Item 111 | 13 September | GFEBS 0&S Automated Payroll PPE 8/27/12 with 10 days of
accruals (August 28-September 12).
Iltem 112 | 14 September | GFEBS/ MSE G8, Run ECC/BI Fund Status Reimbursable TC -
GCSS-A Budget "ZRFSC1"
Garrison, DRM
Comptrollers
Iltem 113 | 14 September | ADS MSE G8, FINAL PAY PROPOSAL SENT TO ADS -
Budget Miscellaneous Pay Items Only.
Garrison, DRM
Comptrollers
Iltem 114 | 14 September | STANFINS | DFAS CANCELING YEAR LIMITED PAYABILITY.
DFAS will move any remaining balances for
Canceling Year LIMPAY to the 21R1060
account in accordance with DFAS IN 37-1
180407. See Annex G.
Iltem 115 | 14 September | STANFINS | DFAS ANNEX M REVIEW/TELECONFERENCE. (See
Annex M). Technical Information relating to
BSNs 0804, 5188, 5189.
Item 116 | 14 September | GFEBS MSE G8, REIMBURSABLE PROGRAM. Close all Sales
Budget Orders and Project Order that have no
Garrison, DRM | associated labor hours with it. Return any
Comptrollers remaining funds, this should be completed by 26
Sep 12. Adjust all orders to equal
reimbursements earned, as appropriate.
Iltem 117 | 14 September | All MSE G8, PRECERTIFIED VOUCHERS/MISC.
Entitlement | Budget PAYMENTS: Cutoff date for precertified voucher
Systems Garrison, DRM | submission for payment and Accounting System
Comptrollers processing in FY 12. Final day pre-certified
vouchers can be posted by DFAS Vendor Pay
and be included in FY 12 accounting information
is 21 SEP 12. The 14 SEP 12date is established
to ensure vouchers can be reviewed for errors
and processed by cut-off dates. For canceling
year appropriations: Documents must be
received by 21 Sep to be disbursed by
September 30 (see Annex G). Any precertified
vouchers received by the installation after 21
Sep will follow the emergency payment process
per your DFAS Servicing site.
Item 118 | 15 September | GFEBS/ DFAS All open GFEBS/GCSS-A UMDs/UMCs must be
GCSS-A cleared by this date. DFAS will provide a weekly

list of all open GFEBS UMDs/UMCs to
Commands.
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 119 | 15 September | GFEBS ABO/ACOM Load/lssue FY 13 AFP.
Item 120 | 15 September | GFEBS/ MSE G8, Cut-Off for Supply SARSS Turn-Ins All supply
GCSS-A Budget turn-ins after Sep 14th will be processed on Oct
Garrison, DRM | 4th and considered FY13 transactions. This will
Comptrollers assist the field in obtaining all credits without
MSE G8, penalizing the units via either loss of EP SEPR
SAAS credit or creations of EP Delta Bills. (Annex U).
Briefing 15 September | FCM Everyone
Item EP Clock is suspended but turn-ins continue.
Item 121 | 15 September | All Systems | MSE G8, EXCHANGE PRICING & SUPPLY TURN INS:
Budget all issue and return transactions in EP tracking
Garrison, DRM | will not advance in their DDP clocks until 3
Comptrollers October 2012. Any new transactions that occur
MSE G8, during the clock freeze period will start their
SAAS DDP and Serviceable Exchange Price Return
(SEPR) credits that would have occurred during
this period, until 3 October 2012 or later, so that
turbulence in the FY12 fund balances will not
interfere with the judicious expenditure of year-
end funds. (see Annex J, par. 10 & 16).
Item 122 | 15 September | All Systems | MSE G8, FCM & CATALOG UPDATES: Last day for
Budget credit turn ins. To assist the field in determining
Garrison, DRM | the amount of FY12 funding that may be
Comptrollers obligated as a result of the catalog price change,
MSE G8, FCM will run the FY12 supply catalog against all
SAAS open records. (See Annex J, par. 13).
Item 123 | 16 September | AXOL/GPC | MSE G8, CUT-OFF FOR ALL GOVERNMENT
Budget PURCHASE CARD PURCHASES.
Garrison, DRM
Comptrollers
MSE G8,
SAAS
Iltem 124 | 15 September | All Systems | ABO FCA Codes. Review execution containing FCA
codes to ensure data is correct when collected
by HQDA. OCO specific FCA's such as RESET,
CNP, OHDACA and Humanitarian
Reimbursements for Japan, Libya, Egypt, etc.
22 [Il Corps & Fort Hood Circular 37-11-08 ¢ 23 May 2012



Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Iltem 125 | 15 September | All Systems | MSE G8, BRAC fund usage. Any funding required to pay
Budget out leave resulting from BRAC has to be
Garrison, DRM | obligated before September 15, 2012 (not
MSE G8, necessarily disbursed), or such payouts will
SAAS default to Operations and Maintenance Army.
Briefing 15 September | Powertrack | MSE G8, Briefing Item: Completed TACs spreadsheets
Item SAAS sent to HQDA G4.
Item 126 | 16 September | All Systems | MSE G8, DCPS and Personnel Changes for FY12. RM
Budget must notify the APOC if there are any LOA
Garrison, DRM | changes from Fiscal Year 2012 to 2013.
Customers must take appropriate steps with
Customer Service Representative (CSR) to
ensure any new payroll fiscal data changes are
made in DCPS. DCPS will run a fiscal year end
rollover job after Oct 1, 2012 which will change
the expired fiscal year to the new FY. Significant
delays posting payroll charges for our customers
are encountered at the beginning of every fiscal
year due to changing and new payroll LOA data.
(See Annex F).
Iltem 127 | 16 September | STANFINS/ | MSE G8, PAYROLL 1081s FOR ADJUSTMENTS
LMP Budget THROUGH 18 SEPTEMBER. Cutoff date for
Garrison, DRM | submission to DFAS or direct input of cost
transfer/SF1081 payroll adjustments through
Sep 18, 12 that relate to Payroll.
Briefing 16 September | Powertrack | Everyone Briefing Item: Identify outstanding charges and
Item create an FMZ1 with Transaction Code (TC) F9
(MOD).
Briefing 16 September | GFEBS MSE G8, Briefing Item: Create FY 13 FMY line for GPC
Item Budget LOA and Park.
Garrison, DRM
Comptrollers
Item 128 | 17 September | GFEBS OACSIM/ Run Test Depreciation - Installation for Period
DFAS End Close.
Iltem 129 | 17 September | All Systems | MSE GS8, FCM & CATALOG UPDATES: First catalog
Budget update available morning of Sep 18. To assist
Garrison, DRM | the field in determining the amount of FY12
Comptrollers funding that may be obligated as a result of the
MSE G8, catalog price change, FCM will run the FY13
SAAS supply catalog against all open records.
(See Annex J, par. 13.)
Item 130 | 19 September | STANFINS | DFAS MANUAL PROCESS OF OBLIGATIONS. DFAS
MSE G8, will coordinate the input of any manual
SAAS obligation regardless of dollar amount.

CUT-OFF FOR ALL GOVERNMEMT
PURCHASE CARD/AXOL CERTIFICATIONS:
Lines that process afterwards will include FY12
LOA and no reallocation is necessary.

(See Annex N).
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 131 | 19 September | All Systems | MSE GS8, MANUAL PROCESS OF OBLIGATIONS. DFAS
NLT Budget will coordinate the input of any manual
23 September Garrison, DRM | obligation regardless of dollar amount.
Comptrollers CUT-OFF FOR ALL GOVERNMEMT
MSE G8, PURCHASE CARD/AXOL CERTIFICATIONS:
SAAS Lines that process afterwards will include FY12
LOA and no reallocation is necessary.
(See Annex N).
Briefing 19 September | AXOL MSE G8, Briefing Item: Cutoff for September's statement.
Item Budget
Garrison, DRM
Comptrollers
MSE G8,
SAAS
Briefing 20 September | AXOL MSE G8, Briefing Item: AXOL available for certification.
Item Budget
Garrison, DRM
Comptrollers
MSE G8,
SAAS
Item 132 2 September | AXOL DFAS Run Depreciation for Period End Close.
Item 133 | 20 September | All Systems | DFAS US AUTOMATED PAYROLL. Process actual for
NLT PP ending on 10 September (G26) and MOD
23 September estimated salaries obligations and accruals
through 30 September 12. MOD will post a
payroll obligations and accruals for 15 days,
11 — 30 September 12. Labor cost reports
available in OLRV. (See Annex F).

Briefing 21 September | AVCard/ Everyone Briefing Item: Non-fuel transactions - statements

Iltem WX Cards produced.

Item 134 | 21 September | All Systems | DFAS PRE-CERTIFIED VOUCHERS: Final day pre-

MSE G8, certified vouchers can be posted by Vendor Pay

Budget and be included in FY 12 accounting information

Garrison, DRM | is 21 September 12. The 14 September 12 date

Comptrollers is established to insure vouchers can be

MSE G8, reviewed for errors and processed by cut-off

SAAS dates. For canceling year appropriations:
Documents must be received by 21 Sep to be
disbursed by September 30 (see Annex G). Any
pre-certified vouchers received by the
installation after 21 Sep will follow the
emergency payment process per your DFAS
Servicing site.

Item 135 | 21 September | STANFINS | DFAS-IN Only | SUPPLY SUSPENSE ACCOUNT. Interfund
suspense account cleared. Any significant
balances will be cleared prior to this date.
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 136 | 21 September | GCSS-A DFAS Open new year period 1. TC OB52.
Iltem 137 | 21 September | GCSS-A ASA(FM&C)/ Open Finance Module periods. Open periods 0-
O&S FlI 16 for FY2012. TC FMIR.
Item 138 | 21 September | GCSS-A DFAS Open budgeting periods. TC FMOPER. Open
periods 0-16 for FY2012.
Item 139 | 21 September | GCSS-A DFAS Verify master data status in FM. TC FMSU.
Item 140 | 21 September | GCSS-A 0&S FI Number ranges for accounting documents. TC
FBN1.
Item 141 | 21 September | GCSS-A DFAS Close new year period 1. TC OB52.
Iltem 142 | 22 September | STANFINS | DFAS CARRIER APCs. Carrier APCs (**00) for
MSE G8, reimbursements must be cleared by this date.
Budget Contact your DFAS reimbursable POCs for
Garrison, DRM | assistance. No manual input is to be done to
MSE G8, Carrier APCs. (See Annex B, paragraph 7).
SAAS
Item 143 | 23 September | STANFINS | DFAS CANCELING YEAR MODS. Ensure
MSE G8, Miscellaneous Obligating Documents (MOD) are
BUDGET used only to record valid obligations and that
Comptrollers these are entered by 30 September.
Garrison, DRM | (See Annex G).
MSE G8,
SAAS
Iltem 144 | 22 September | GFEBS GARRISON CUTOFF FOR ATAAPS CERTIFICATIONS
DRM PPE 24 September 2012.
MSE G8,
Budget
Comptrollers
Iltem 145 | 22 September | All Systems | MSE G8, OPEN FOREIGN MILITARY SALES
Budget TRANSACTIONS: Review all FMS cases to
Comptrollers ensure all costs incurred have been determined
Garrison, DRM | and reconciled. Actual costs and estimated
MSE G8, earnings for the month of September must be
SAAS reported before the FY 12 closeout.
(See Annex H).
Item 146 | 22 September | STANFINS | MSE G8, PAYROLL MODS. Submit a September
Budget adjusting MODS for overtime and awards

Garrison, DRM

NLT 22. (See Annex F).
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Iltem 147 | 23 September | STANFINS | DFAS IPAC CUT-OFF BILLS ENTERED FOR ALL
1700 CDT REIMBURSABLES PROCESSING THROUGH
IPAC
Item 148 | 23 September | GFEBS 0&S IPAC CUT-OFF BILLS ENTERED
1300 CDT
Item 149 23 September | ADS MSE G8, ADS CUTOFF. All transactions entered into
SAAS ADS must be complete by noon today.
Garrison, DRM
Item 150 | 23 September | STANFINS | MSE G8, INTERFACING SYSTEMS. Final day for input
Budget into DTS, FCM, SARSS, FAS, DMLLS, IFS and
Comptrollers all other interfacing systems. This is also the
Garrison, DRM | final day for purchases on Government Credit
MSE G8, Cards. Contact your ABO analyst for emergency
SAAS transactions.
(See Annex J).
Item 151 | 23 September | GFEBS MSE G8, ADDITIONAL PAYROLL ACCRUALS: Ensure
Budget Payroll for PPE 9/10/12 has posted and all
Comptrollers Errors have been corrected. Adjust GFEBS
Garrison, DRM | accruals for expenses anticipated for payroll
MSE G8, expense above base salaries and benefits (i.e.
SAAS overtime, awards that have been approved and
in system by 30 September 2012). Refer to Year
End Job Aid as posted on GFEBS Milwiki
(https://wiki.kc.us.army.mil/wiki/Portal:GFEBS).
Iltem 152 | 23 September | All Systems | MSE G8, PRECERTIFIED VOUCHERS
Budget (Miscellaneous Pay): Cut-off date for pre-
Comptrollers certified voucher submission for payment and
Garrison, DRM | GFEBS processing in FY12.
MSE G8,
SAAS
Iltem 153 | 23 September | All Systems | MSE G8, CONTRACT AUDITS FOR CANCELING YEAR
Budget OPEN LINES. Commands should coordinate
Comptrollers with contracting, vendors and other pertinent
Garrison, DRM | POCs to ensure canceling year open items are
MSE G8, fully liquidated by the last disbursing bridge. Any
SAAS canceling items liquidated after the end of the
fiscal year will be subject to the use current year
funds based on the 1% rule.
(See Annex G).
Item 154 | 23 September | All Systems | MSE G8, ARMY FAMILY HOUSING REIMBURSABLES.
Budget Closeout Army Family housing reimbursables
Comptrollers according to regulation.
Garrison, DRM | (Double check for GFEBS).
MSE G8,
SAAS
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 155 | 23 September | STANFINS | MSE G8, OTHER FUNDED REIMBURSABLES. All
Budget funded Reimbursables (Customer #'s beginning
Garrison, DRM | with "4") need actual/estimated earnings to be in
MSE G8, to DFAS.
SAAS
Item 156 | 23 September | All Systems | MSE G8, REIMBURSABLE EARNINGS. Report estimated
Budget earnings for Sep 12 (or actual if available),
Comptrollers ceilings, and orders adjustments to DFAS. Enter
Garrison, DRM | earnings via automated processing (i.e. DbCAS,
MSE G8, RMT or IMA Online) for August and any other
SAAS prior months. If your site does not have access
to an automated accounting system, send
earnings to DFAS using an earnings document
(ex. DA Form 1854), to insure timely posting to
appropriate Accounting System by month end
(See ANNEX B, #6).
Iltem 157 | 23 September | All Systems | MSE G8, FINAL PAYROLL 1081s: Cutoff date for FINAL
Budget cost transfer/SF1081.
Garrison, DRM
MSE G8,
SAAS
Iltem 158 | 23 September | All Systems | MSE G8, FUNDING TRANSACTIONS: ABO will process
2011 — Budget funding requests from ACOMS upon receipt with
27 September Garrison, DRM | FAD turnaround within 24 hours. The last date
2011 for processing FAD requests from the ACOMS
will be three days prior to your closing date on
the Matrix in order to allow time for the
processing and subsequent receipt of the FAD
for further distribution. ACOMSs will continue to
process FADs to lower level organizations until
their scheduled closeout date. Please refer to
closing Matrix for command closing dates
(See ANNEX L).
Item 159 23 September | STANFINS | MSE GS8, TBO PROCESSING. All TBO transactions will
Budget be processed into Accounting Systems.
Garrison, DRM | Canceling year charges will continue to be
MSE G8, processed throughout fiscal yearend per the
SAAS emergency payment process per your DFAS
site (see Annex G). The last date for processing
non-canceling year charges will be two days
prior to your closing date on the Matrix. Please
refer to closing Matrix for command closing
dates (See Annex L).
Item 160 | 23-30 All Systems | SARSS-1 Briefing Item: Coordinate all high priority
September Activities walk-through’s with MSE G8 for approval.
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Briefing 23 September | All Systems | SARSS-2A Briefing Item: Ensure morning MRF is clear.
Item Activities All SARSS-1 sites conduct ABP-UP/Closeout
SARSS-1 Ensure afternoon MRP is clear
Activities
SARSS-2A
Item 161 | 23 September | All Systems | MSE G8, FCM Supply Transactions: On Friday, 23
Budget September 12, at 7 PM CDT, FCM will stop
Comptrollers receiving new supply transactions, process the
Garrison, DRM | remaining supply transactions within FCM, and
MSE G8, then run the FY13 catalog update process and
SAAS pass the necessary obligations adjustments to
STANFINS, SOMARDS and GFEBS. Any
supply transactions after the 23rd will have the
FY13 prices.
Iltem 162 | 23 September | All Systems | MSE GS8, FCM & CATALOG UPDATES: FCM will not be
Budget available to customers from 7 PM CDT on
Comptrollers Friday, 23 September until 1100, CDT on
Garrison, DRM | Saturday, 24 September, in order to complete
MSE G8, the catalog process as quickly as possible. FCM
SAAS will become available to the field earlier on
Saturday if the catalog process finishes earlier,
but FCM will definitely be available to the field at
Noon.
Item 163 | 24 September | All Systems | MSE G8, FCM & CATALOG UPDATES: Second catalog
Budget update available morning of Sep 25. To assist
Comptrollers the field in determining the amount of FY12
Garrison, DRM | funding that may be obligated as a result of the
MSE G8, catalog price change, FCM will run the FY13
SAAS supply catalog against all open records.
(See Annex J, paragraph 13).
Item 164 | 24 September | Disbursing MSE G8, No bridges from DSSN 5570 on 24 or 25
Ops Budget September.
Comptrollers
Garrison, DRM
MSE G8,
SAAS
Briefing 25 September | All Systems | MSE G8, Briefing Item: Last day for transaction
Item Budget adjustments in FCM.
Comptrollers
Garrison, DRM
MSE G8,
SAAS
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Iltem 165 | 25 September | GFEBS MSE G8, MISCELLANEOUS PAY (Pre-certified
Budget Vouchers): Cut-off date for pre-certified voucher
Comptrollers submission for payment and GFEBS processing
Garrison, DRM | in FY12.
MSE G8,
SAAS
Item 166 | 25 September | GFEBS/ DFAS DFAS will provide a weekly list of all open
GCSS-A GFEBS UMDs/UMCs to Commands and ABO.
Item 167 | 25 September | GFEBS/ DFAS All open GFEBS/GCSS-A UMDs/UMCs must be
GCSS-A cleared by this date at noon.
Item 168 | 25 September | All Systems | DFAS Foreign Military Sales (FMS)/International
MSE G8, Military and Education & Training (IMET) 1081
Budget CUT-OFF: Ensure all costs incurred have been
Comptrollers properly recorded to enable the 3rd and 4th
Garrison, DRM | quarter costs to be captured and SF-1081s
MSE G8, processed. (See Annex H).
SAAS

Item 169 | 25 September | SRD1 DFAS SRD1 CLOSED FOR MAINTENANCE.

Item 170 | 25 September | ODS DFAS ODS MAINTENANCE. No maintenance is
scheduled at this time but ODS reserves the
right to perform maintenance if so needed.

Item 171 | 26 September | STANFINS/ | DFAS IATS/CAPS UPLOAD TO ODS (last payment

LMP MSE G8, file to be processed in FY12) Note: This ODS

Budget file will process in Central Disbursing on the
Comptrollers 27th and included on a bridge file for input at
Garrison, DRM | 6:00 am on Sep 28th. Any payments.
MSE G8, loaded to ODS after this date will be paid
SAAS 03 October 12.

Item 172 | 26 September | SRD1 DFAS Normal SRD1 Processing.

Iltem 173 | 26 September | All Systems | DFAS CONSTRUCTION-IN-PROGRESS PAYMENTS
MSE G8, Report Construction-in-Progress (GLAC 1720)
Budget to your DFAS Accountant. (See Annex R).
Comptrollers
Garrison, DRM
MSE G8,
SAAS

Iltem 174 | 26 September | All Systems | DFAS LAST DTS/AXOL (CARE) OBLIGATIONS

INTERFACE. (See Annex B, paragraph 5).
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM

DUE DATE

SYSTEM

ACTION
OFFICER

REQUIREMENT

Item 175

26 September

All Systems

Closeout
Group 1
Non Fort Hood

OPEN REIMBURSABLE ORDERS-
COMMANDS CLOSING OUT 28 September
(GROUP 1). Budget activities must balance all
remaining open reimbursable orders NLT 26
Sep for commands closing out 28 Sep. There
must be an undelivered obligation to match all
unfilled orders. This includes customer numbers
in AMS 09, see September 14th and Annex B.6.
If you are awaiting a contract, establish a MOD
to bring the UFO/UDO into balance. If the UFO
and UDO are not in balance by COB today,
DFAS will contact the fund holder to ensure
proper action is taken. Please refer to closing
Matrix for command closing dates

(See ANNEX L). Unfilled and undelivered orders
must be kept in balance throughout the end of
the fiscal year.

Item 176

26 September

All Systems

MSE G8,
Budget
Garrison, DRM
MSE G8,
SAAS

CANCELING YEAR INVOICES AND
RECEIVING REPORTS. Final submission by
10am EDT to DFAS for any invoices and
receiving reports of canceling year items
received after 9 Sep. After this date, coordinate
with DFAS Accounts Payable Operations (VP)
POC. (See Annex G). All GFEBS UMDs that
occur 1 - 25 September must be cleared by this
date at noon.

Item 177

26 September

All Systems

DFAS

CUTOFF FOR PREVALIDATION - The last date
for processing will be three days prior to your
closing date on the Matrix. Please refer to
closing Matrix for command closing dates (See
Annex L).

Item 178

26 September

STANFINS/
LMP

DFAS

ODS OBLIGATION MATCHING TURNED OFF:
ODS will no longer create Obligation Matching
files after 8:30 pm EDT. All manual obligations
need to be coordinated with the customer after
this date, regardless of dollar amount.

Item 179

26 September

All Systems

DFAS

CENTRAL DISBURSING - LAST DAY FOR
NORMAL BUSINESS. Any input will pass to
accounting at 6:00 am, 28 Sep.

Item 180

26 September

SRD1

DFAS

Closeout 9/26/12 Final CAPS/IATS PMT
Processing, CDS Collection Input and EFT
Return Processing.
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 181 | 26 September | STANFINS/ | DFAS TBO PROCESSING. All TBO transactions will
LMP MSE G8, be processed into Accounting Systems.
Budget Canceling year charges will continue to be
Garrison, DRM | processed throughout fiscal yearend per the
MSE G8, emergency payment process per your DFAS
SAAS site (See Annex G). The last date for processing
non-canceling year charges will be two days
prior to your closing date on the Matrix. Please
refer to closing Matrix for command closing
dates (See Annex L).
Item 182 | 27 September | GFEBS/ Closeout OPEN REIMBURSABLE ORDERS. Budget
GCSS-A Group 1 activities in Close out Group 1 (September 28
Non fort Hood close-out date) must balance all remaining open
reimbursable orders NLT 29 September. There
must be an undelivered obligation to match all
unfilled orders. If reimbursable order is for a
“Project Order” ensure when anticipated work
will begin by 1 January 2013. If work is not to
commence before that date, close project order
and return funds.
Item 183 | 27 September | GFEBS 0&S Automated Payroll PPE September 10, 2012
with 15 days of accruals (September 10-30).
Item 184 | 27 September | All Systems | DFAS COST TRANSFER (SF1081 TRANSACTIONS).
MSE G8, Last payroll will post to the systems not later
Budget than 23 September. Cutoff for cost transfers and
Garrison, DRM | SF 1081 submissions. ** Date contingent
MSE G8, on centralized disbursing cut off.
SAAS
Iltem 185 | 27 September | GCSS-A DFAS-CO Cut-Off Supply Management Activities Sales
and Credits.
Item 186 | 27 September | STANFINS | DFAS ALL Miscellaneous Obligation Documents
MSE G8, (MODs) must be entered. MODS covering
Budget obligations for AXOL, DTS, FCM, etc, that
Comptrollers remain after the last bridge entered 26 - 30
Garrison, DRM | September must be entered into the appropriate
MSE G8, S| system for interface with the daily cycle on
SAAS the 27th for all commands, regardless of
closeout date.
(See Annex B for additional information and
Annex B.3 for examples of Standard Document
Numbers).
Item 187 | 27 September | All Systems | DFAS INTERFUND BILLINGS. Final Interfund billings
MSE G8, processed into Accounting Systems.
Budget

Comptrollers
Garrison, DRM
MSE G8,
SAAS
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 188 | 27 September | All Systems | Prep for OPEN REIMBURSABLE ORDERS-
Closeout COMMANDS CLOSING OUT 29 September
Group 2: (Group II). Budget activities must balance all
Mission MSE remaining open reimbursable orders NLT 27
G8, Budget September for commands closing out 29
Comptrollers September. There must be an undelivered
obligation to match all unfilled orders. If you are
awaiting a contract, establish a MOD to bring
the UFO/UDO into balance. If the UFO and
UDO are not in balance by COB today, DFAS
will contact the fund holder to ensure proper
action is taken. Please refer to closing Matrix for
command closing dates (ANNEX L). Unfilled
and undelivered orders must be kept in balance
throughout the end of the fiscal year.
Iltem 189 | 27 September | All Systems | DFAS REIMBURSABLES NEED TO BE
Group | COORDINATED WITH DFAS FOR
Non Fort Hood | COMMANDS CLOSING 28 September
(Group I). Please refer to closing Matrix for
command closing dates (Annex L).
Item 190 | 27 September | All Systems | DFAS FY12 REIMBURSABLE ACCOUNTS FOR
Group | COMMANDS CLOSING 28 September
Non Fort Hood | (Group I): Orders and obligations must be kept
in balance. For any transactions that affect the
FY12 reimbursable orders, ensure a matching
obligation is input in the SAME cycle today
through closeout. Please refer to closing Matrix
for command closing dates (Annex L).
Iltem 191 | 27 September | DTS DFAS Start running DY cycles.
Iltem 192 | 27 September | STANFINS | DFAS ACCRUED JOURNAL VOUCHER (JV) (leave
balances PPED September 10 12).
Item 193 | 27 September | STANFINS | MSE G8, NO DEBTS (EOR 46**) will be posted in FAC 7
Budget or FAC 8 APCs or Reimbursable JONOs IAW
Comptrollers Accounting Policy Message 0522, issued April
Garrison, DRM | 2005. All EOR 46** debts will have a
MSE G8, corresponding obligation posted in EOR 4601
SAAS IAW DODFMR, Volume 3, Chapter
Item 194 | 27 September | All Systems | DMC Briefing Item: Last FO9 and OSC file to FCM
2359 CDT 2359 CDT.
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Iltem 195 | 27 September | All Systems | MSE GS8, ARMY SUPPLY SYSTEM CUT-OFF at
Budget MIDNIGHT EDT: All Army retail stock fund
Comptrollers DFAS requisitions passed through SARSS
Garrison, DRM | 2AC/B through midnight. The cut-off is the same
MSE G8, regardless of the financial system of record, i.e.,
SAAS STANFINS, SOMARDS, GFEBS or GCSS-
Army. At this supply cut-off time, Middleware
(MW) will stop passing transactions to FCM.
(See Annex J). Subject to change per Debbera
Mendyk.
Item 196 27 September | STANFINS/ | MSE G8, TBO PROCESSING. All TBO transactions will
LMP Budget be processed into Accounting Systems.
Comptrollers Canceling year charges will continue to be
Garrison, DRM | processed throughout fiscal yearend per the
MSE G8, emergency payment process per your DFAS
SAAS site (See Annex G). The last date for processing
non-canceling year charges will be two days
prior to your closing date on the Matrix. Please
refer to closing Matrix for command closing
dates (See Annex L).
Item 197 | 27 September | All Systems | MSE G8, FUNDING TRANSACTIONS: ABO will process
Budget funding requests from ACOMS upon receipt with
Comptrollers FAD turnaround within 24 hours. The last date
Garrison, DRM | for processing FAD requests from the ACOMS
will be three days prior to your closing date on
the Matrix in order to allow time for the
processing and subsequent receipt of the FAD
for further distribution. ACOMSs will continue to
process FADs to lower level organizations until
their scheduled closeout date. Please refer to
closing Matrix for command closing dates
(Annex L).
Item 198 | 27 September | SRD1 DFAS Emergency Payments Cutoff and SRD1
1500 CDT Accounting Run (PACRM, EAST1, EAST2,
WEST1, WEST2).
Item 199 | 27-30 STANFINS/ | DFAS SRD1 EMERGENCY PAYMENTS ONLY.
September LMP Coordinate with commands disbursing as
needed.
Item 200 | 28 September | GFEBS/ Prep for OPEN REIMBURSABLE ORDERS. Budget
GCSS-A Closeout activities in Close out Group 2 (September 29
Group 2: close-out date) must balance all remaining open
Mission reimbursable orders NLT 29 September. There
MSE G8, must be an undelivered obligation to match all
Budget unfilled orders. If reimbursable order is for a

Comptrollers

“Project Order” ensure when anticipated work
will begin by 1 January 2013. If work is not to
commence before that date, close project order
and return funds.
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Briefing 28 September | All Systems | FCM Briefing Item: FADR will be zeroed out.
Item
Item 201 | 28 September | GFEBS/ DFAS FY12 REIMBURSABLE ACCOUNTS FOR
0900 CDT GCSS-A Group | COMMANDS CLOSING 29 September (Group
Non Fort Hood | II): Orders and obligations must be kept in
balance. For any transactions that affect the
FY10 reimbursable orders, ensure a matching
obligation is input in the SAME cycle today
through closeout. Please refer to closing Matrix
for command closing dates (Annex L).
Item 202 | 28 September | GFEBS/ Garrison, DRM | Upload of ATAAPS hours for 25 — 30
GCSS-A September. For all those who are using
ATAAPS, please enter labor hours through 30
September.
Item 203 | 28 September | STANFINS | DFAS NON-SARSS/ODS OBLIGATION BRIDGE (see
Annex J, paragraph 3).
Item 204 | 28 September | STANFINS | DFAS/DRM/ FY CLOSE OUT FOR Group 1: Command
USPFO Close Out: AFRICOM, ARNORTH, ATEC,
CID,DFAS, MDW/ANC/NDU, NGB, OCAR,
SMDC, USARC, USARSO, USASOC, USMA
(See Annex L), JIEDDO, MRAP.
Item 205 | 28 September | GCSS-A DRM/USPFOs | GCSS will process catalog updates internally.
0001 am EDT Since GCSS funding resides in GFEBS, a status
of funds must be generated and an analysis
performed to ensure that sufficient funding is
available to cover any variances resulting from
price changes."
Iltem 206 | 28 September | STANFINS | MSE G8, FCM WILL PROCESS FEDLOG CATALOG
Budget UPDATE at midnight 27 September. Updates
Comptrollers will pass to Accounting Systems prior to first
Garrison, DRM | cycle
MSE G8, (See Annex J).
SAAS
Item 207 | 28 September | GFEBS/ MSE G8, Final AXOL File accepted.
GCSS-A Budget
Comptrollers
Garrison, DRM
MSE G8,
SAAS
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Iltem 208 | 28 September | STANFINS | DFAS REIMBURSABLES NEED TO BE
COORDINATED WITH DFAS FOR
COMMANDS CLOSING 29 September
(Group Il). Please refer to closing Matrix for
command closing dates (See Annex L).
Item 209 | 28 September | GFEBS DFAS CUT-OFF IPAC REJECTS TO DOD.
Noon CDT
Iltem 210 | 28 September | STANFINS/ | DFAS CUT-OFF IPAC REJECTS TO DOD.
1300 CDT LMP
Item 211 | 28 September | STANFINS/ | DFAS-CO Last MOCAS Upload (Full Cycle) Last MOCAS
LMP disbursement file interface to accounting
systems via PC1414.
Iltem 212 | 28 September | STANFINS | Prep for OPEN REIMBURSABLE ORDERS-
Closeout COMMANDS CLOSING OUT 30 September
Group 3: (Group Ill). Budget activities must balance all
Garrison, DRM | remaining open reimbursable orders NLT 28
MSE G8, Sep for commands closing out 30 September.
SAAS There must be an undelivered obligation to
match all unfilled orders. If you are awaiting a
contract, establish a MOD to bring the
UFO/UDO into balance. If the UFO and UDO
are not in balance by COB today, DFAS will
contact the fund holder to ensure proper action
is taken. Please refer to closing Matrix for
command closing dates (Annex L). Unfilled and
undelivered orders must be kept in balance
throughout the end of the fiscal year.
Iltem 213 | 28 September | STANFINS | Prep for FY12 REIMBURSABLE ACCOUNTS FOR
Closeout COMMANDS CLOSING 29 September
Group 2 DFAS | (Group Il): Orders and obligations must be kept
in balance. For any transactions that affect the
FY11 reimbursable orders, ensure a matching
obligation is input in the SAME cycle today
through closeout. Please refer to closing Matrix
for command closing dates (See Annex L).
Iltem 214 | 28 September | GFEBS/ MSE G8, Cut-Off for FCM: Cut-off date for obligations
GCSS-A Budget posting from FCM into GFEBS processing in FY

Comptrollers
Garrison, DRM
MSE G8,
SAAS

12. Please refer to ( Annex J) for detail
processes. *** Per Deb Mendyk; Supply
(FCM/FAS) bridges received on the morning of
28 September must be run in a normal cycle for
STANFINS***
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Iltem 215 | 28-30 STANFINS/ | MSE G8, AFTER the Manual TL/Automated Sl cutoff:
September LMP Budget ONLY "EMERGENCY TLs" Will be processed
ALL Comptrollers for Closing Commands, after being approved by
Garrison, DRM | necessary parties as outlined in the
MSE G8, EMERGENCY TL SECTION OF THE LOI. (See
SAAS L-1), for Cutoff Times.
DFAS
Iltem 216 | 28-30 STANFINS | MSE G8, STANFINS CYCLES. All cycles will be run on
September Budget time according to the calendar and Matrix
Comptrollers provided in Annex L1, for both closing and non-
Garrison, DRM | closing DPIs. Reference the Annex L1 or
MSE G8, STANFINS calendar for your DPI, (Which can
SAAS be found in the link in Annex C.)
DFAS
Iltem 217 | 28-30 STANFINS | DFAS F' CARD PROCESS. The final 'F' card will be
September processed and awaiting upload by 10:30 A.M.
the day of closeout.
Iltem 218 | 28-30 STANFINS/ | MSE G8, FCM MASTER FILE UPDATES: APC, JONO
September LMP Budget updates/adds/deletes are updated in the FCM
Comptrollers tables. (See Annex J, paragraph 9).
Garrison, DRM
MSE G8,
SAAS
DFAS
Briefing 28-30 All Systems | DMC Briefing Item: Update regulatory fund code to
Item September 21.
Briefing 28-30 All Systems | MSE G8, Briefing Item: Update FAS switch, as applicable.
Item September SAAS
MSE G8,
Budget
Briefing 28-30 All Systems | MSE G8, Briefing Item: FCM Do-Jo-Con Tables adjusted
Item September SAAS for FY 13
Iltem 219 | 28-30 GFEBS/ MSE G8, FCM MASTER FILE UPDATES: GFEBS
September GCSS-A Budget Document/Line Number updates/adds/deletes
Comptroller are updated in the FCM tables.
MSE G8, (See Annex J, paragraph 9).
SAAS
Item 220 | 29 September | STANFINS | Closeout STANFINS FY Closeout for Group 2: Command
Group 2: Close Out: AAC, ASC, COE, EUCOM, EUSA,
Mission FORSCOM, MEDCOM, NETCOM,
MSE G8, SOUTHCOM, USARPAC.
Budget
Comptrollers
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Iltem 221 | 29 September | GFEBS/ MSE G8, Final Payment Proposal sent to ADS
GCSS-A Budget
Comptrollers
Garrison, DRM
MSE G8,
SAAS
Iltem 222 | 29 September | GFEBS/ MSE G8, OPEN REIMBURSABLE ORDERS. Budget
GCSS-A Budget activities must balance all remaining open
Comptrollers reimbursable orders NLT 29 September. There
must be an undelivered obligation to match all
unfilled orders. If reimbursable order is for a
“Project Order” ensure when anticipated work
will begin by 1 January 2013. If work is not to
commence before that date, close project order
and return funds.
Item 223 | 29 September | GFEBS/ MSE G8, Cut-Off for posting Reimbursables expenses
0900 CDT GCSS-A Budget and Sales Order creation for Budget activities in
Comptrollers Close Out Group 2 (29 September close-out
day).
Item 224 | 29 September | GFEBS MSE G8, All Payroll Errors MUST BE CLEARED - TC
Budget "zscm_dscp_error" Failure to correct errors will
Garrison, DRM | affect your ability to properly record year end
accruals for overtime and awards.
Item 225 | 29 September | STANFINS/ | DFAS-CO PBAS Closes DOC Module 8:30pm CDT.
LMP
Item 226 | 29 September | STANFINS/ | DFAS-CO MOCAS Will Process Invoices Canceling and
LMP Over 5 Million
Iltem 227 | 29 September | SRD1 DFAS Emergency Payments Cut-off SRD1 Accounting
2012 Run (Europe).
10:00 CDT
Item 228 | 29 September | STANFINS | Prep for OPEN REIMBURSABLE ORDERS. Budget
Closeout activities in Close out Group 3 (29 September
Group 3: close-out date) must balance all remaining open
Garrison reimbursable orders NLT 29 September. There
Garrison, DRM | must be an undelivered obligation to match alll
MSE G8, unfilled orders. If reimbursable order is for a
SAAS “Project Order” ensure when anticipated work
will begin by 1 January 2013. If work is not to
commence before that date, close project order
and return funds.
Iltem 229 | 29 September | STANFINS | DFAS FY11 REIMBURSABLE ACCOUNTS FOR

COMMANDS CLOSING 30 September (Group
3): Orders and obligations must be kept in
balance. For any transactions that affect the
FY11 reimbursable orders, ensure a matching
obligation is input in the SAME cycle today
through closeout. Please refer to closing Matrix
for command closing dates (Annex L).
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM

DUE DATE

SYSTEM

ACTION
OFFICER

REQUIREMENT

Item 230

29 September

STANFINS/
LMP

DFAS-CO

MOCAS Will Process Invoices Canceling and
Over 5 Million.

Item 231

29 September

STANFINS

DFAS

REIMBURSABLES Need To Be Coordinated
with DFAS for Commands Closing 30
September (Group Ill). Please refer to closing
Matrix for command closing dates (Annex L).

Item 232

30 September

All Systems

Closeout
Group 3:
Garrison
Garrison, DRM
MSE G8,
SAAS

FY Close Out for Group 3: Command Close Out:
MPA/G1, AMC, ARCENT, IMCOM, INSCOM,
OA22, TRADOC, USAREUR, Marines.

Item 233

30 September

STANFINS

Garrison
Budget

Foreign Military Sales (FMS)/International
Military and Education & Training (IMET)
Canceling Year Funds: Activities receiving FMS
administrative allotment funds must cancel
(close) the fifth expired year (A05) funds by
September 30th.

(See Annex H, paragraph 6).

Briefing
Item

30 September

GFEBS

Everyone

Briefing Item: All Army TACs expire. Units must
close all TACs obligation at yearend.

Item 234

30 September

GFEBS

Everyone

Last SPS Interface Accepted. Please coordinate
with DOCs to limit Purchase Orders and
Contract to be obligated by interface according
to Army Budget Office mandate for staggered
closed by Command. O&S will continue to
provide weekly report for status of Purchase
Requisitions & Contract Awards from SPS. It is
extremely important that DRM maintain close
coordination with local DOCs for status of
Purchase Requisitions passed through GFEBS.
This will assist in avoiding last minute obligation
of contracts.

Item 235

30 September
2012
0900 CDT

GFEBS

Everyone

Cut-Off for posting Reimbursables expenses
and Sales Order creation for Budget activities in
Close Out Group 3 September (30 Close-Out
day).

Item 236

30 September
09:00 am
CDT

GFEBS

Everyone

Cut-off for Reimbursable Activity -All budget
activity user input Cut-Off to allow for DFAS
processing of reimbursable bills.
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 237 Reimbursable Bill Process - Run automated
30 September billing request job for sales orders with
11:00 am GFEBS DFAS advances.
CDT
Item 238 Reimbursable Bill Process - Run Resource
30 September Related billing (DP96) in test mode - Contact
11:30 am GFEBS Everyone budget activity for corrections of sales order as
CDT necessary.
Item 239 Reimbursable Bill Process - Run Resource
30 September | GFEBS DFAS Related billing (DP96) in real mode.
ltem 240 | September | GFEBS DEAS Reimbursable Bill Process -Run VF06.
Item 241 | 30 September | GFEBS DFAS Reimbursable Bill Process - Run 1080 IPAC job.
Iltem 242 | 30 September | GFEBS DFAS Reimbursable Bill Process - Run 1080 DCAS
job.
Item 243 | 30 September | GFEBS/ ABO/ACOM Load/Issue FY13 distribution authority effective
GCSS-A 1 October 12 Pending passage of the
appropriation act or a CRA.
Iltem 244 | 30 September | GFEBS Everyone All SPS & FCM IDOCS Must Be Cleared!
Item 245 | 30 September Cut-Off for IPAC Bills Charged. Last file to be
2012 received by IPAC.
09:00 AM All Systems | DFAS
CDT
Item 246 | 30 September Cut-Off for IPAC TO NON-DOD ALCS and
2012 Cut-Off IPAC REJECTS TO NON-DOD ALCS.
11:00 AM All Systems | DFAS
CDT
Item 247 | 30 September | GFEBS/ Cut-Off DTS Obligation-
2012 GCSS-A
11:00 AM DFAS
CDT
30 September Close Sale Orders ** Final Bill Run for FY 12 **
Iltem 248 2011 P GFEBS/ Note any earnings posted for FY12 Sales
: GCSS-A DFAS Orders after this time will be processed in first
11:00 AM . )
bill run in October 12.
CDT
Item 249 GFEBS/ Open fiscal new year period 1 and current year
30 September | GCSS-A DFAS special periods in FI. TC OB52.
Systemic FY Close Out GFEBS begins at
ltem 250 | 39 september gzggsli DFAS midnight.
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 251 | 30-Sep GFEBS/ DFAS GFEBS will begin year end close cycle. Any
Midnight GCSS-A input to the system after midnight will process in
FY13.
Run Project Close
Close Sales Orders
Close Open Commitments
Complete Pre-Close of Accounts
Perform Asset Fiscal Year Change
Complete Closing
Close FY 12 and Open FY 13 posting Periods
Run Reports
Run Year End Trail Balance: Transmit to
DDRS.
Item 252 | 30-Sep STANFINS/ | DFAS Accounting Cut-Off for Centralized Disbursing.
LMP
Item 253 | 30-Sep STANFINS/ | DFAS Final MOCAS payment cycle (Transactions
LMP posted will be limited to canceling funds
disbursements only).
Item 254 | 30-Sep STANFINS/ | DFAS Final L ODS Disbursing Bridges 5:00 am CDT;
LMP 5:00 pm CDT; 6:30 pm CDT (Final).
Item 255 | 30-Sep STANFINS/ | DFAS No Input After This Point.
LMP
Item 256 | 9/30/2012 SRD1 DFAS Emergency Payments Cut-Offf'SRD1 Acctg run
05:00 A.M. (PACRM).
CDT
Iltem 257 | 9/30/2012 SRD1 DFAS Emergency payments Cut- Off SRD1 Acctg run
11:00 A.M. (EUROPE).
CDT
Iltem 258 | 9/30/2012 SRD1 DFAS Emergency payments cutoff (EAST1, EAST2,
13:00 PM WEST1, WEST2).
CDT
Item 259 | 1-Oct STANFINS | DFAS "There Are No Plans to Run A 13th Month for
STANFINS After Year End Close This Applies to
All Appropriations'.
Item 260 | 1-Oct GFEBS/ GFEBS/DFAS | Carry Forward Balances for General Ledger
GCSS-A Carry Out Year-Start Activities.
Item 261 | 10/1/2010 STANFINS/ | EVERYONE GOVERNMENT PURCHASE CARD/AXOL
and after LMP TRANSACTIONS: Transactions posting on
October 1, 2012 will initially have FY13 Default
Line of Accounting. However, as part of their
year-end process on October 2-3, U.S. Bank will
reallocate October 1 transactions to FY13 Lines
of Accounting. (See Annex N).
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Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 262 | 1 October STANFINS/ | DFAS Submit DELMAR Reports to DFAS-IN NLT 6:00
LMP pm EDT.
Item 263 | 1-4 October STANFINS | Everyone Foreign Military Sales (FMS)/International

Military and Education & Training (IMET) PBAS
order control: MODP will be open for prior year
FMS obligation authority adjustments upon
request, on a case-by-case basis, to
correct/prevent abnormal balances. (Annex H,
Paragraph 5).

Item 264 | 2 October STANFINS/ | DFAS 218/112 (General Fund and LMP) Pre-Closing
LMP Trial Balance (See TI121 Guidance, Attachment
2, page 27).
Item 265 | 2 October STANFINS/ | DFAS Turn-On Obligation Matching.
LMP
Briefing 3 October All Systems | All SARSS- Briefing Item: Normal processing for SARSS-1
Item 1/2A and SARSS-2A sites.
Item 266 | 3 October STANFINS/ | DFAS SRD1 resumes regular processing.
LMP
Item 267 | 3 October SOMARDS | DFAS-CO General Ledger Trial Balance Pre Closing

(General Funds).

Item 268 | 3 October SOMARDS | DFAS-CO General Ledger Trial Balance Pre Closing
(AWCF).

Item 269 3 October SOMARDS | DFAS-CO 218/112 (AWCF).

Item 270 5 October SIFS DFAS-CO 218/112 (SIFS).

Item 271 | 5 October SIFS DFAS-CO General Ledger Trial Balance Pre Closing
(SIFS).

Item 272 | 5 October SIFS DFAS-CO CAB File General Ledger (SIFS).

Item 273 | 6 October SOMARDS | DFAS-CO Clear ALL BEIS Suspended transactions.

Item 274 | 7 October Legacy DFAS FY 12 YEAREND REPORTS. Certification

Reports available on OLRYV for review.

Iltem 275 | 7 October LMP DFAS FY 12 YEAREND REPORTS. Certification
Reports available in LMP.

Fort Hood Circular 37-11-08 e 23 May 2012 41



Table B-1. Schedule of Action for Fiscal Year (FY) 12 Year-End Closing (continued)

ITEM DUE DATE SYSTEM ACTION REQUIREMENT
OFFICER
Item 276 | 7 October STANFINS/ | DFAS DFAS DIRECTOR'S STATEMENT of
LMP ASSURANCE. Director assurance statements

for General Ledger due customer.

Item 277 DFAS DIRECTOR’'S STATEMENT of
7 October GEEBS DEAS ASSURANCE. Director assurance statements
for General Ledger due customer.

Item 278 FY 2011 218/112, AVK 850/554 ending balance
7 October All Systems | DFAS text file reports must be posted to the ePortal.

CERTIFICATION STATEMENTS must be
submitted to DFAS using ePortal project.
(Please see Annex P for format. See Annex T1
Item 279 for ePortal project location). Certification of

10 October GFEBS/ MSE GS8, reports will reside at the Command

GCSS-A SAAS Headquarters Level (ACOM) level based on a
collaborative agreement between ARMY and
DFAS and the transitioning perspective towards
audit readiness.

Item 280 | 13 Octqber STANFINS | DFAS STANFINS Processing Begins for FY 13.
Tentative

Item 281 GFEBS/ SUBMIT “STATEMENT OF COMPLETIONS” to
14 October GCSS-A DFAS Departmental.

Item 282 14 October STANFINS/ | DFAS Submit “STATEMENT OF COMPLETIONS” to
LMP Departmental.

MOD REVERSALS. Submit reversals to all
Item 283 26 October STANFINS | Everyone Year-end FY_ 12 MODs. AII MQDs remaining will
be reversed in coordination with fund holders.

Any “X” coded APCs in the AXW from YE

Iltem 284 rollover will have the X code removed in the
26 October STANFINS | Army/DFAS AXW for commands on automatic commitment
systems (RMT, IOL, RSWO01, NGB, etc.).
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Legend:
ADS — Automated Disbursing System

AFRM-19 — Year-End Unfinanced Requirements
List

AO — Approving Official

APC — Accounting Processing Code

BPA — Blanket Purchase Agreement

CARE - Customer Automation and Reporting
Environment

CAPS-W — Computerized Accounts Payable
System — Windows

CCSS - Command Channel Supply System
CDT - Central Daylight Time

COB - Close of Business

CPAC - Civilian Personnel Activity Center
CRA - Continuing Resolution Authority

CSC — Combat Support Center

CSR - Customer Service Representative

DA — Department of the Army

DAAS - Defense Automated Account System

dbCAS — Database Commitment Accounting
System

DD — Department of Defense

DECC - Defense Enterprise Computing Center
DFAS-IN — Defense Finance and Accounting
Service-Indianapolis

DFAS-IN, DCD — Defense Finance and Accounting
Service-Indianapolis, Directorate of Centralized
Disbursing

DFAS-Rome — Defense Finance and Accounting
Service Rome

DOL - Directorate of Logistics

DPI 2W — Database 2W

DPI 41 — Database 41

DPW - Directorate of Public Works

DRM - Directorate of Resource Management
EOR - Element of Resource

ETC — Et Cetera

FMO - Financial Management Officer
FORSCOM - Forces Command

FRA — Funded Reimbursement Authority

FY — Fiscal Year

GFEBS — General Fund Enterprise Business
System

GPC - Government Purchase Card

GSA — Government Service Agency

IATS — Integrated Army Travel System

IFS-M — Integrated Facilities System-Micro/Mini
IMCOM - Installation Management Command
IPAC - Intra-governmental Payment and Collection
System

JACAR - Data base Entry Form Name

JV — Journal Voucher

MICC-MCO-Ft. Hood — Mission and Installation
Contracting Command-Mission Contracting Office
MIPR — Military Interdepartmental Purchase
Request

MOD - Miscellaneous Obligation Document

NEC — Network Enterprise Center

NSF — Manger Review File

NULO — Negative Unliquidated Obligations

ODS - Operational Data Store

OMA — Operations and Maintenance Appropriation
PBO — Property Book Officer

POC — Point of Contact

PR — Purchase Request

SAAS — Systems Analysis Accounting Support
SARSS-1 — Standard Army Retail Supply System
SARSS-0O - Standard Army Retail Supply System
— Objective

SJA - Staff Judge Advocate

SRD-1 — STANFINS Redesign-1 Disbursement
STANFINS - Standard Finance System

TBO — Transactions by Others

TL — Transmittal Letter

UFR — Unfinanced Requirement

4th MMC - 4th Material Management Center
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Appendix A
References

Section |
Required Publications

AR 335-15
Management Information Control System (Cited on page 6)

USC 1502(a) (Cited on page 4)

Section |l
Related Publications

DFAS-IN Regulation 37-1
Finance and Accounting Policy Implementation

DODFMR 7000.14R
Department of Defense Financial Management Regulation

Standard Finance System
Standard Finance System (STANFINS) User Manual

Section Il
Prescribed Forms

DD Form 448-2
MIPR, Acceptance of (Prescribed in table B-1)

DA Form 1854 (Prescribed in table B-1)

DD Form 2406
Miscellaneous Obligation Document (Prescribed in table B-1)

DD Form 3161
Request for Issue or Turn-In (Prescribed in table B-1)

SF 1080
Voucher for Transfers Between Appropriations and/or Funds

SF 1081
Voucher and Schedule of Withdrawals and Credits (Prescribed in table B-1)

Section IV
Referenced Forms

FH Form 1853
Distribution Scheme

SF 98
Notice of Intention to Make a Service Contract and Response to Notice
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Appendix B
Using the Standard Army Retail Supply System-Objective (SARSS-0)
Manager Review File (NSF) to Control Fiscal Year (FY)-End Requisitions

1) Background. Fort Hood must take full advantage of the capabilities provided
by SARSS-O to maximize the use of supply and equipment funds.

2) General.

a. Goal. To establish policies and procedures and provide guidance for controlling
FY- end requisitioning of supplies and equipment.

b. Scope. These instructions apply to 1ll Corps and Fort Hood divisions. Non-
divisional units will process requisitions for supplies and equipment based on the
guidance of their commanders, financial management officers (FMQ’s), or comptrollers
until directed by the Il Corps ACofS, DRM to discontinue.

c. Concept. To allow efficient and effective use of SARSS-O capabilities during the
year-end process.

3) Procedures.

a. When directed by the Il Corps ACofS, DRM, the Division Material Management
Center sets (SARSS) dollar value parameters to zero. Requests will kick-out to the
insufficient fund file (NSF) for review. All supply requisitions will be from the unit level
resulting in obligations to the division and installation and must be managed as such.
There will be no obligations against the supply support activities (except for [DS/RX]
lines) as the Army Working Capital Fund (AWCF) will provide authorized stockage list
(ASL) replenishments.

b. Review the NSF daily and determine what to pass, based on the daily target to
be determined by the Il Corps ACofS, DRM and priority of requisitions. The Class IX
manager will pass the approved requests. The others will remain in the NSF until funds
are available.

c. Use the following process to determine which requests to release.

(1) Prepare two Microsoft Excel™ spreadsheets. One spreadsheet will reflect
DS/RX NSF items on-hand in ASL, one spreadsheet will reflect DS/RX NSF items not
on ASL, and the third spreadsheet will reflect non-DS/RX items. Put all spreadsheets
on diskettes to allow an automated NSF review.

(2) DS/RX NSF items on-hand in ASL will reflect items that, if released from the
NSF, will be referred within the division. These will not count against the daily target.
Process these requests.

(3) DS/RX NSF items not on ASL are nonstockage list (NSL), ASL zero balance
lines, or ASL replenishment. If released, these requests will pass out of the division and
will count against the daily target. These should be released up to the dollar value of
the daily target.
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Glossary

Section |
Abbreviations

ADS
Automated Disbursing System

AFRM -19
Year-End Unfinanced Requirements List

AO
Approving Official

APC
Accounting Processing Code

AR
Army Regulation

ASL
Authorized Stockage List

ATTN
Attention

AWCF
Army Working Capital Fund

BPA
Blanket Purchase Agreement

CAPS-W
Computerized Accounts Payable System — Windows

CARB
Corps Acquisition Review Board

CARE
Customer Automation and Reporting Environment

CCSS
Command Channel Supply System

CDT
Central Daylight Time

CIR
Circular

COB
Close of Business
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CPAC
Civilian Personnel Activity Center

CRA
Continuing Resolution Authority

CSsC
Combat Support Center

CSR
Customer Service Representative

DA
Department of the Army

DAAS
Defense Automated Account System

DD
Department of Defense

DFAS
Defense Finance and Accounting Service

DFAS-IN
Defense Finance and Accounting Service-Indianapolis

DFAS-IN, DCD
Defense Finance and Accounting Service-Indianapolis, Directorate of Centralized
Disbursing

DFAS-Rome
Defense Finance and Accounting Service-Rome

DHR
Directorate of Human Resources

DODFMR
Department of Defense Financial Management Regulation

DOL
Directorate of Logistics

DPI 2W
Database 2W

DPI 41
Database 41

DPW
Directorate of Public Works
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DS/RX
Direct Exchange (Supply System)

EOR
Element of Resource

ETC
Et Cetera

FH
Fort Hood

FMO
Financial Management Officer

FORSCOM
Forces Command

FRA
Funded Reimbursement Authority

FY
Fiscal Year

GARRISON DRM
Installation Directorate of Resource Management

GFEBS
General Fund Enterprise Business System

GPC
Government Purchase Card

GSA
Government Service Agency

IATS
Integrated Army Travel System

IAW
In Accordance With

IFS-M
Integrated Facilities System-Micro/Mini

IMCOM
Installation Management Command

IPAC
Intra-governmental Payment and Collection System
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JACAR
Data base Entry Form Name

JRP
Joint Review Program

JV
Journal Voucher

MICC-MCO-FT. HOOD
Mission and Installation Contracting Command-Mission Contracting Office

MIPR

Military Interdepartmental Purchase Request
MOD

Miscellaneous Obligation Document
MSC

Major Subordinate Command

MSE

Mission Support Element

NEC

Network Enterprise Center

NSF

Manager Review File

NSL

Nonstockage List

NULO

Negative Unliquidated Obligations
OoDS

Operational Data Store

OMA

Operations and Management Appropriation
PARA

Paragraph

PBO

Property Book Officer

POC

Point of Contact

PR

Purchase Request
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RCS
Reports Control System

RM
Resource Management

SAAS
Systems Analysis Accounting Support

SARSS
Standard Army Retail Supply System

SARSS-1
Standard Army Retail Supply System, Update 1

SARSS-O
Standard Army Retail Supply System-Objective

SF
Standard Form

SJA
Staff Judge Advocate

SRD-1
STANFINS Redesign-1 Disbursement System

STANFINS
Standard Finance System

TBO
Transactions by Others

TL
Transmittal Letter

UFR
Unfinanced Requirement

UscC
United States Code

4th MMC
4th Materiel Management Center

Section Il
Terms

This section not
used.
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