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SOUTH AND WEST FORT HOOD GARRISON STANDING OPERATING PROCEDURES (SOP)

SUGGESTED IMPROVEMENTS.  The proponent of this pamphlet is the Commander, United States
Army Garrison, Fort Hood, Texas. Users are invited to send comments and suggested improvements to
Commander, United States Army Garrison, ATTN: AFZF-RC, Fort Hood, Texas 76544-5056.

REQUIREMENTS IMPACTING ON UNIT COMMANDERS. Requirements immpacling on unit
commanders are found in block 1-2d, this pamphlet.
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GENERAL
1-1
Purpose The purpose of this pamphlet is Lo provide general information about certain standing
operating procedures (SOPs) in the South Fort Hood and West Fort Hood Garrison areas.
This pamphlet is not meant to be totally emcompassing, it is intended to be a guide for use
by Active Component (AC) and Reserve Component (RC) organizations arriving on Fort
Hood for
® assignment,
® mobilization, or
® training.
1-1a
Applicability This pamphlet applies to every user of South Fort Hood and West FFort Hood Garrison
facilities, regardless of component or organization.
The South Fort Hood Garrison area includes
® roads and grounds south of the cattle guards which separate South IFort Hood from the
major Fort Hood training areas.
The West Fort Hood Garrison area includes
® roads and grounds south of US Highway 190 between Killeen and Copperas Cove.
Guidelines for North Fort Hood Garrison area is contained in FH Reg 135-6 (North Fort
Hood Area Facility Standing Operation Procedures).
During full mobilization, guidance provided in this pamphlet remains in full effect.
1-1b
References Regulations and references are listed in appendix A.
1-1¢
Definitions and Accronyms and terms used in this pamphlet are listed in the glossary.
Terms 1-1d
RESPONSIBILITIES
1-2
Commanding The CG of IlI Corps and Fort Hood provides
General (CQ)
® planning,
® scheduling and
® opcrating guidelines to
® users of installation facilities.
' 1-2a
Garrison The GC assists the CG in his responsibilities according to AR 5-3 (Installation Manage-
Commander (GC) ment and Organization) and AR 210-10 (Administration) with emphasis on completing

installation mission support.
1-2b
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Directorate of
Reserve
Component
Support (DRCS)

ACand RC
Commanders
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The DRCS is an installation special staff agency serving as the single point of contact
(POC) for support to RC organizations on Fort Hood.

1-2¢

Commanders of AC and RC units that come to Fort Hood for assignment, mobilization or
training and use South Fort Hood and West Fort Hood Garrison facilities, are responsible
for their unit’s compliance with the instructions in this SOP,

1-2d
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Prohibitions
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To Ground
Vehicles
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CHAPTER 2

RESTRICTIONS AND REQUIREMENTS FOR USE
OF VEHICLES IN CARRISON

2-1

This chapter outlines certain prohibitions, restrictions and requirements with regard to
operating ground vehicles in the South Fort Hood and West Fort Hood cantonment areas.
2-1a

This block applies to both military and privately owned vehicles (POVs).

Except for emergency and military vehicles used for grounds and utilities maintenance,
vehicles are

® prohibited from traveling or parking on any unpaved land not designed to support
vehicular traffic. (See FH Reg 190-5 (Fort Hood Traffic Code) and FH Reg 420-27
(Care, Maintenance and Alterations of Facilities). Prohibited areas inclued
® grassed, seeded, or landscaped arcas
® parade fields (except military vehicles used during ceremonies)
® athletic courts and fields.

® prohibited from entering the cantonement area with mud, gravel, vegetation or any
other debris that could become dislodged during travel.

NOTE. Debris must be cleared from each vehicle before entering the cantonment area.
After taking this precaution, any debris that falls from the vehicle will be
immediately cleaned from the roadway by the using unit.

The cantonment areas have a network of sidewalks between and around buildings.
Vehicles are prohibited from

® traveling or parking on any area designed Lo be a walkway.
Vehicles larger than 5/4 ton are

® prohibited from the parking areas of an Army Air Force Exchange Service (AAFES)
facility except

® when transporting a load of soldiers and
® transportation has been approved by the unit commander.

Military vehicles must

® park in parking areas/spaces designated for military vehicles in AAFES facilities and
other commercial service facilities parking areas.

Ammunition and petroleum, oils and lubricants (POL.) kaden vehicles of any type are
® restricted to designated areas and

® prohibited in parking areas of AAFES and other commercial service facilities parking
areas.

(continued on next page)
2-1
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Prohibitions
That Apply
To Ground
Vehicles
(Continued)

Safety
Requirements
For Vehicle
Drivers

Additional
Requirements
For Wheeled
Vehicles
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Commanders authorizing health and welfare trips to AAFES facilities using military
vehicles will

® consolidate trips,
® establish strict controls and supervision, and
® maintlain appearance standards.

Military weapons will not be transported in POV’'s. Weapons of any type are not
authorized in AAFES and other commercial service facilities.

Military vehicles will not be used to carry class six commodities unless expressly approved
by the unit commander for an authorized social function.

2-1b

Vehicle drivers on Fort Hood must

Always

use seat belts correctly.

® adjust driving speeds for traffic, road and weather conditions.

® make certain your vehicle is ready for the trip.

® maintain a safe distance from the vehicle in front of you.

® take charge of, and responsibility for the safety related behavior of occupants.
® allot plenty of time for the trip - expect unexpected delays.

® use ground guide when appropriate - especially when backing vehicles larger than 5/4
ton.

Never

® drive while under the influence of alcohol or any other drug that can impair your
ability todrive.

® drive while fatigued to the point of straining to stay awake.
® take a vehicle loaded with explosives or POL to an AAFES facility or other commercial

facility.
2-1c

Any convoy on Fort Hood must have a clearance issued specifically for that convoy by
Directorate of Logistics (DOL), Unit Movements Branch (UMB) in accordance with (IAW)
FH Reg 55-1 (Motor Transport Movements).

Convoy - A conveoy is made up of ten or more vehicles moving as a group. Nine or fewer
vehicles moving as a group are not required to obtain a convoy clearance.

Parking on Fort Hood is governed by FH Reg 190-5. Military or POVs may be parked on
paved or graveled areas specifically designated for vehicular parking, or parallel to any
curb or road shoulder (except as specifically prohibited below).

(continued on next page)

2-2
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Requirements
For Wheeled
Vehicles
(Continued)

Additional
Requirements
For Tracked
Vehicles
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Vehicles parked parallel to a curb or shoulder must park facing the direction of the flow of
traffic with the curb side wheels within 18 inches of the curb or shoulder.

Parking is prohibited

® on any Fort Hood road where the presence of the vehicle causes other vehicles using
the roadway to cross in the flow of oncoming traffic

® inareas designated ‘no parking areas’ or 'loading zones’

® onasidewalk or railroad track

® within 20 feet of an intersection, except in areas designated by parking lines
® onacrosswalk or in front of a public or private driveway

® within 15 feet of a fire hydrant

® within 20 feet of the driveway entrance to an emergency facility

® where prohibited by official military police (MP) barricades or signs or other official
sign

¢ immediately adjacent to buildings including
® billets,
® dining facilities and
@ administrative buildings.
POVs will not be parked in motor pools used for military vehicles.

Tenant units must inform unit commanders of authorized POV parking areas.

Unit commanders are responsible for the parking plan and security precautions for their
soldier’s POV’s.

Military wheeled vehicles operated off-post on official business require an off-post dispatch

signed by the unit commander or his designated representative.
2-1d

Tracked vehicles, whether in a convoy or not, are prohibited from movement in the South
Fort Hood or West Fort Hood cantonment areas (except within designated motor pools)
without a road movement clearance issued by DOL, UMB (287-2252/7853) IAW FH Reg
55-1. ’

Tracked vehicles are restricted to the roads, areas and times specifically designated by
their clearance.

Tracked vehicles will not be operated on paved roads except

North Avenue

72nd Street

Terminal Avenue

Copperas Cove Road (east of Motor Pool Road only)

80th Street (north of Warehouse Avenue only)

76th Street (from Terminal Avenue to DOL Maintenance Gate #1)
Railhead Drive (west of Hood Stadium only)

Specifically constructed and designed crossings.

(continued on next page)
2-3
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Additional
Requirements
For Tracked
Vehicles
(Continued)
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The track commander must

® be with the tracked vehicle when it travels over paved roads.
® provide ground guidance when appropriate.
® enforce 15 miles per hour speed limit.

The tracked vehicle must be escorted by a wheeled vehicle.
The operator must keep both tracks on the pavement.

Tracked vehicles must use properly classified bridges when high water obstructs fording
sites. The convoy commander must ascertain that

® the bridge is not overloaded (only on tracked vehicle on the bridge at a time)
® tracked vehicles cross bridges at 10 miles per hour without stopping or accelerating

® tracked vehicles straddle the center line of the bridge to more evenly distribute the
weight of the vehicle

® using unit immediately cleans mud and other debris from the r -dway after the
crossing is completed.

Tracked vehicles must proceed to and from the railhead down 72d Street to or from North
Avenue. Tracks being unloaded next to the weigh station on Tank Destroyer Boulevard
will proceed down Tank Destroyer Boulevard to 72d Street and turn north. (Sce figure 2-1)

Tank trails consist of gravel or dirt and have varying degrees of improvement. They exist
throughout Fort Hood training areas and will be used by tracked vehicles going on field
exercises.

North-south tank trails authorized for use are adjacent to and east of East Range Road and
Park Avenue.

East-west tank trails authorized for use are adjacent to and north of 28th Street, adjacent
to and north of 24th Street from Park Avenue to East Range Road tank trail, adjacent to
and north of 18th Street from Park Avenue to East Range Road tank trail, and from the
north end of the tank pre-wash vicinity of PK 142697 to Park Avenue (not 12th Street).

Maintenance of paved roads and tank trails is done by Directorate of Engineering and
Housing (DEH) Maintenance Division. Request emergency road repair through DEH
Work Services Branch (287-2113). Road closure POC is DEH Customer Planning Support
Branch (287 2113).

2-1e

2-4
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CHAPTER 3
TRANSPORTATION
PASSENGER TRAVEL :
3-1
Passenger Passenger Travel Branch is located at Building 108. T'o obtain official travel services call
Travel 287-5568/5078/8268.
Branch
Airline reservations for official travel may be made prior to receipt of travel orders
® tickets will not be issued until orders are presented to government travel clerk at
station #8.
For airline leisure (unofficial travel, reservations may be made by calling 532-3970.
For information concerning passenger travel service see FH Reg 55-13 (Passenger Travel).
3-1a
Personal Arrangements for shipping of personal property are made at the Personal Property
Property Branch, Building 108, Station #10.
For further information concerning shipment of personal property call 287-
4515/5122/4602.
NOTE. Noshippingarrangements can be made prior to receipt of orders.
Information on personal property incoming to Fort Hood can be obtained by calling
Personal Property Inbound Section at 287-5155/7611/6167. Inbound Section is located in
Building 108 (upstairs).
3-1b
Materiel Materiel Movements Branch (freight) is located in Building 4249, call 287-1216/1217/
Movements 5617.
Branch
For information concerning movement of freight, sce FH Reg 55-7 (Commercial Freight
Shipping and Receiving Operation at Fort Hood).
3-1c
Transportation The TMP is located in Building 4174.
Motor Pool
(TMP) For information concerning nontactical vehicle support, shuttlebus and military taxi

services call 287-2226/8134.

For information about nontactical vehicle services, see I'll Reg 56 6 (Management and
Use of Nontactical Vehicles).
3-1d

3-1
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CHAPTER 4

FACILITY ISSUE PROCEDURES

4-1

DEH makes initial assignment of facilities to

® units (battalion or higher) and
® activities.

A DEH, Real Property representative jointly inventories and inspects each facility with a
unit representative.

The unit representative signs the hand receipt and accepts responsibility for the facility
once the joint inventory and inspection is completed.

An officer, warrant officer, or Department of the Army (DA) civilian signs for buildings
and facilities assigned to their unit or activity at

® DEH, Real Property Branch
Building 4213
Phone 287-2801/2034.

The individual who signs for buildings and facilities is responsible to see to it that
occupants

® do not remove or relocate locks, hardware, and doors.
® do not make any alterations without first getting DEH approval.
® maintain installed property properly.

Requests for additional buildings and facilities are sent with complete justification to

DEH.
4-1a

Keys are issued for each separately keyed lock.
Units or activities assigned the buildings/facilities are responsible for key control.
The number of keys issued is dependent on the type ol building.
The individual who signs for a unit or activity building is responsible
® for the total number of keys signed for on the building assignment sheet
® key schedule is attached, listing the number of keys per room.
The unit or activity commander is held responsible for shortages of keys when

® the individual who signed for the building fails to transfer the building hand receipt
upon change of assignment.

(continued on next page)
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Keys
(Continued)

Facility
Inspection
Standards

Facilities
Clearance and
Turn-In
Procedures

30 May 1991

FH Reg 190-3 (Administration and Management of Physical Security) requires that a lock
be rekeyed when a key is lost or stolen.

Payment for lost keys can be made in cash using DD Form 1131 (Cash Collection Voucher).
The DD Form 1131 is sent to the finance and accounting office.

DD Form 362 (Statement of Charges for Government Property Lost, Damaged, or
Destroyed) may also be used when dealing with lost keys. The DD Form 362 is forwarded
to the individual’s supporting finance and accounting office.

Furnish DEH Real Property Branch a validated copy of DD Form 1131 or DD Form 362 to
authorize the rekeying of locks.

AR 735-5 (Policies and Procedures for Property Accountability) authorizes the use of DA
Form 4697 (Department of the Army Report of Survey) for accounting for building keys
and locksets.

NOTE. 1AW AR 735-5, appendix D, para D-2e, no action will be taken to rekey the locks
and issue keys until a release from the surveying officer or a completed copy of the DA
Form 4697 is received.

When a change in lock combination is required as a result of lost or stolen :ys a charge of

® $24 is assessed for rekeying of each lockset and
® $1.50 for each key assigned to the lockset.

When rekeying is completed and requesting unit is notified, unit will return old keys prior
to receipt of new keys.

NOTE. Thecharges listed above are the actual costs of keys and rekeying of locks.
4-1b

DEH Real Property inspects facilities

® prior to issuec and
® atturn-into

® maintain high levels of maintenance and cleanliness.

Using units will clean and organize facilities to eastblished inspection stundards prior to
turn-in,

NOTE. Facility inspection standards are provided in checklist form at appendix A.
4-1c

DA Form 1687 (Notice of Delegation of Authority - Receipt for Supplies) is used by unit
representatives or designated individual to accomplish facility turn-in.

An RC troop commander may request facilities be turned-in in a specific sequence by
providing DEH with the desired sequence of facility turn-in list prior to the turn-in date.
A representative from the unit must remain until the turn-in commences.

(continued on next page)
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Facilities
Clearance and
Turn-In
Procedures
(Continued)
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The unit and DEH Real Property representatives will again jointly inventory each facility
and inspect it for compliance with inspection standards contained in appendix A.

Units must make sure that personal and unit property, and vehicles are removed from
block areas before commencing turn-in.

If installation property is present and inspection standards are met

® the DEH representative signs the hand receipt, and
® possession of the building reverts back to DEH.

Deficiencies in inspection standards must be corrected before turn-in is completed.
Property shortages will remain on the hand receipt until completion of

® facilities turn-in inventories and
® inspections.

Unit and DEH Real Property representatives will compile a consolidated list of shortages
at Building 4213. (Resolve shortages IAW AR 735-5).
4-1d

4-3
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CHAPTER b

SUPPLIES AND EQUIPMENT

5-1

Units are responsible to
® provide DA Form 1687 in quadruplicate, on

® establishing a hand receipt, or
® onchange of hand receipt officer or representative to

® DEH, Supply and Storage Division, 287-1083.

® sign, date, and submit FHH Form 2423 (Barracks and Dayroom Furnishings
Authorization to DEH, Supply and Storage Division

® on establishing a hand receipt.
® when requirements change due to a mobilization table of organization and
equipment (MTOE) or table of distribution and allowances (TDA) increase or

decrease.

NOTE. Commanders are encouraged to add a five percent variance for increase in
troop strength when submitting FH Form 2423.

® return unserviceable items due to fair wear and tear (FW'T) for repair and salvage.
® return unauthorized and excess-serviceable items for redistribution to other units.

® investigate damaged items, other than FWT, and where necessary, submit one of the
following TAW AR 735-5

® DD Form 362,
e DDForm1131,o0r
® DA Form 4697.

® coordinate the above documents with the DEH Property Book Office (PBO), Property
Book Accounts Branch (PBAB) as follows

® send DA Form 4697 to the DEH PBO, PBAB.

® send DA Form 362 or DD Form 1131 to the DEH PBO, PBAB, when hand receipt
holder admits pecuniary libility.

NOTE. The above listed forms must be signed by the individual and the unit
commander.

® make sure hand receipt holders have their copy of hand receipt with them when
information is being updated.

(continued on next page)
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Unit
Responsibilities
(Continued)

Liaison Teams

30 May 1991

¢ send requests for items authorized by common table of altowances (CTA) 50-909, using
DA Form 2765-1 (Request for Issue or Turn-In) to DEH Liaison Team, PBAB.

® If request is for replacement of unserviceable FWT item, enter the following
notation in Block P of the DA Form 2765-1 - 'To replace FWT item.” The unit may
retain unserviceable items until replacement items are received.

NOTE. Be sure that entries made on the DA Form 2765-1 are legible on every copy.
® pick up items for issue at warehouse within 72 hours of notification.

NOTE. When items are not picked up within the alloted time, they revert back o stock
for reissue to other units.

® return FWT items during any workday, Monday through Friday, between the hours of
0730 to 1100, and 1200 Lo 1515.

NOTE. Make returns using a properly executed DA Form 3161 (Request For Issue
And Turn-In). Investigate items returned with missing parts or other than
FWT and process adjustment documents IAW AR 735-5.

® clear hand receipt holders through the DEH PBO, PBAB when they are departing post
on

® permanent change of station (PCS) or
® expiration term of service (ETS).

Hand receipt holders departing the Fort lHood area will report to the liaison teams with the
new hand receipt holder to

® transfer property to new hand receipt holder,
® have new signature cards authenticated, and
® becleared by PBAB.

NOTE. No transactions may take place (issue/turn-in) on the day property is
transferred. Liaison representative will be notified 72 hours in advance of a
change of command so that unit hand receipts can be audited and updated.

Wardrobe - national stock number (NSN) 7105-00-139-8260 will not be

® movedor
® disassembled

® without approval from DEH PBO, PBAB.

NOTE. The 3-drawer chest, NSN 7105-00-139-8295, is an accessory to the wardrobe
and is used inside the wardrobe only, it is not an authorized separate item and
may not be used as a night stand.

5-1a

DEH liaison teains

® maintain close and direct contact with hand receipt holders in matters pertaining to
hand receipt accounts.

® makes sure the hand receipt account is audited, properadjustments recorded, and hand
receipt signed by the new hand receipt holder when changes occur.

® prepare DA FForm 3161’s for items to be issued and notify unit of items to be picked up.
® verify items recorded on unit hand receipt as requested by PBAB warchouse receiving

personnel.
5-1b

5-2
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Units are responsible for organizational maintenance of furnishings. T'his in¢ludes, but is
not limited to

® cleaning,

¢ tightening screws, nuts and bolts,

® vacuuming, etc.

Furnishings requiring maintenance beyond organizational capability are returned to the
DEH PBAB warechous, Building 4231.

Hand receipt holders use DA Form 2765-1 Lo request replacement items.
Available furnishings are issued immediately.
DA Form 5504 (Maintenance Request) is
® prepared by units for repair services of
® televisions,
® radio/phonographs, and
® components of stero sound systems.

® processed through the DEH Liaison Team, PBAB, 287-7687, who

® verifies items are installation property by checking serial numbers against the
units hand receipt.

® prepared and the item is taken to DOL Repair Facility, Building 4617 for repair.
DOL Customer Services repairs items such as shampooers, vacuum cleaners, etc., after

® the DA Form 5504 (Maintenance Request) is processed and
® the item is delivered for repair.

DA Form 5504

® prepared for the repair of game tables, such as
pool tables

shuffleboards

hockey
fussball, etc., must

® include a detailed list of work necded - these repairs are contracted out and
only the requested work is done.

® must reflect the exact location of the game table, including

building number
floor,

wing, and

POC phone number.

(continued on next page)
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Maintenance
Procedures
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Items found to be uneconomically repairable by maintenance personnel are coded H on the
units DA Form 5504, and a copy accompanies the item turned in.

NOTE. Unrepairable game tables are so noted by contract personnel and turned in by
the unit.

Requests for disassembly and reassembly or leveling requires two DA Forms 2407
(Maintenance Request) indicating

® required actions and
® date work is required to be done.

NOTE. Pool tables are disassembled by contractor, and user unit is responsible for
moving. Units are not to disassemble pool tables.

Bumper pool tables, table soccer (Fussball), and air-hockey are not be be disassembled.
User unit is responsible for shuffleboard
® disassembly,
® gassembly, and
® leveling.
® Repairs to shuflleboards are done by contractor.

Estimated Cost of Damage (LCOD)-related DA Forms 4697 are done al the discretion of
the hand receipt holder or unit commander as outlined in AR 735-5.

Shower curtains should not be disposed of when mildewed. They may be turned in Lo post
laundry for cleaning.

Furnishings excess to unit requirements are returned to PBAB for redistribution. Unit
requisitions are filled using serviceable stock on hand.

New furnishings are not purchased if requested item is in warehouse stock.
Commanders or hand receipt holders are not authorized to transfer CTA 50-909 items on

their hand receipt to any other unit without prior coordination with DEH PBO, PBAB.
5-1c

SUPPLY ISSUE PROCEDURES

Initial Issue

52

Initial issue of barracks furnishings and dayroom equipment will made on a DA Form
2062 (Hand Receipt/Annex Number) and subsequent issues on a DA Form 3161 or by
adjusting DA Form 2062.

Issues are only made Lo representatives who are specifically designated on a DA Form
1687.

Barracks furnishings include

® beds ¢ mattiresses

® wardrobe ® 3-drawer chest

® desks ® chairs

® curtains ® lamps

® linen (sheets, pillows, pillow cases, ® dayroom equipment (pool tables, ping pong
mattress covers, blankets) tables, TV, stereos, games).

5-2a

5-4
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The self-help program supports organizations in performing minor repairs and maint-
enance of real property through self-help teams.

DEH provides

self-help team training, on a walk-in basis, at Building 4201 classroom on the first and
third Tuesday of each month

power tools on a 24-hour loan to the hand receipt holder or designated representative
authorized by DD Form 577 (Signature Card) and DA Form 1687

materials (Troop Support Store), Building 4202, 287-7549)
energy surveys (Energy Branch, Building 4468, 287-SAVE)

liaison to major subordinate commands (MSCs) through the DEH Customer Planning
and Support Branch

personnel to do work beyond capabilities of self-help teams.

The self-help team structure is determined by the specific needs of the organization.
(Battalion-size units normally should have a team of four to six persons).

The self-help team should be capable of performing work which includes

minor electrical repairs such as replacing

¢ light bulbs and covers,

® exit light covers,

® pull strings,

® switch and receptacle plates,

® fluorescent stlarters,

® fuses and resetting 110 volt circuit breakers.

minor plumbing repairs such as
® unstopping

commodes,

sinks,

urinals and
floor drains using

® a plunger or snake.
® repairing leaking

® sink and lavatory faucet,

® shower heads,

® toilet seats,

® inside drain lines of sink, lavatory urinal or commode.

® replacing
® shower heads

® faucet handles, and
® other bathroom accessories.

(continued on next page)
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Self-Help ® minor air-conditioning problems such as
Program
(Continued) ® replacing filters in room units and

® unstopping rom unit drain pans.

® grounds maintenance 1AW FlI Reg 420-2 (Environment and Natural Resources),
chapter 7 which includes

restoring lawns,

watering,

minor pruning of trees and shrubs,

correcting minor drainage problems to deter erosion.

® minor carpentry work such as
e tightening, replacing, and straightening door hinges,
® replacing, installing, or repairing weather stripping,
® caulking or repairing floor tiles,
® minor replacement of ceiling tiles,
® patching or rescreening screen doors,
® replacing individual glass panes in doors or windows,

® repairing screens of first floor only in permanent barracks, and on other floors
where windows are accessible from stairwell landings,

® replacing

bathroom mirrors,

soap dishes,

towel racks,

shower curtains and rods.

The G4/84, or self-help team requests minor repair and maintenance work, beyond their
capabilities, to DEH, Work Services Branck Building 4213, using Il Form 5000
(Maintenance Request) or by calling 287-2113.

NOTE. Requests for routine repairs are accepted only during normal duty hours.
Requestors must furnish the following information

® nature of problem,
® locatlion - interior -

® building number,
® room number,
® floor and wing number.

® location - exterior

® direction and distance to nearest building and building number,
e POC, and
® any special information regarding building access.
5-2b
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CHAPTERG6

SELF SERVICE SUPPLY CENTER (SSSC)

The SSSC is operated by DOL Supply and Services Division, Building 856, phonc 287-
1633.

Hours of operation are
® 0730-1430, Monday through Friday, excluding legal hilidays.

NOTE. No nuw customers are allowed in the sales store between 1100-1215 daily.
6-1a

To obtain items from SSSC, customers must establish a charge account.
Units/activities forward a request for a SSSC account to

® thedivision G4 or
® separate battalion S4.

The G4/54 coordinates with SSSC to establish an account.

After an account is established, the unit/activity must

¢ submit a DA Form 1687 designating their authorized representative
® acharge card will then be issued.

NOTE. SSSC stocks approximately 900 low-value, expendable, and durable items.
6-1b

Before entering the sales store area, personnel must

® present the charge plate,
® show an identification card or drivers license, and
® be listed on the DA Form 1687.

Only two authorized representatives are allowed to shop at any one time. An exception to
this policy is that

battalion commanders,
company commanders,
sergeants major, and
first sergeants may

® accompany their representatives when shopping.
6-1c

SSSC publishes a catalog of items that are stocked. Use the catalog to

® develop a shopping list
® determine item requirements and
® identify item location in the store.

(continued on next page)
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Catalog
(Continued)

Hand Tools

30 May 1991

Items not carried by SSSC can be requested by

® obtaingin a ‘want slip’ from the clerk at the entrance to the store and
e filling it out.

NOTE. SSSC notifies the requestor when the requested item is received.

Pilferable and sensitive items are stocked in a secure area, needed items can be acquired
by presenting the requirement to the person in the area, who will pull and package the
item for you.

6-1d

FH Form 427 (Hand Tool Purchase List (SSSC)) is used to request hand tools and must be
presented to the toll room attendant who will

® pull and package the tools requested and
® notify the unit/activity when requested items are ready for pick up.

Individuals desiring to pay cash for hand tools will

e complete a FH Form 2720 (Cash Sales Authorization) and submit it to the tool room
attendant.

NOTE. A 10% depreciation is allowed on cash sales of tools.
Do not transport SSSC items in POVs unless a DA Form 1818 (Individual Property

Pass) has been filled out and signed by the commander.
6-1e
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CHHAPTER 7

INSTALLATION PROPERTY

INSTALLATION PROPERTY

Installation
Property
Book Office
(IPBO)

IPBO Support

7-1

IPBO provides installation property support for units/activities at Fort Hood.

An automated property accounting system (AMEDDPAS) is used Lo hand receipt equip-
ment to activities.

The IPBO issues installation property authorized by CTA 50-909 in support of the garrison
mission. Areas include furniture for

orderly rooms,
battalion headquarters,
motor pools, and
dinning facinities.

Barracks equipment supplicd by DEH is not included, these items are

beds,

bedding,

wall lockers, or
dayroom equipment.

Units arriving at Fort Hood need to request administrative items from the DOL, IPBO as
soon as possible.

NOTE. In many instances the equipment will be in place and as soon as DEII issues
keys for the building a joint inventory with the DOL IPBO is required to create
a hand receipt and establish accountability for the equipment.

DOL IPBO is located in Building 4630 phone 287-1068/3490.

Units will be assigned to a particular supply clerk after establishing accounts with the
IPBO.

IPBO accounts for items such as

® drinking fountains,
e floor polishers,
® desks,
¢ lawn mowers,
® storage cabinets,
¢ furniture steam cleaners, and
® office machines.
7-1a
The following is needed to obtain support from IPBO
® Orders assigning the unit to Fort Hood
® assumption of command orders for unit commanders, and
® DA Form 1687 (See appendix B for instructions for preparing DA Form 1687.
7-1b
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Office
Machines

Office
Furniture

Floor Polishers
and Lawn
Mowers.

Information
and Answers

30 May 1991

Items needing special authorization and attention are

® automatic data processing equipment (ADPE),
® copiers, and
¢ FAX machines.

Directorate of Information Management (DOIM) controls the approval for these items but
they are accounted for on the DOL IPBO hand receipt.

Copiers are leased and the request must be processed through DOIM and the Directorate of
Contracting (DOC). After processing, the vendor will

® deliver and
® set up the copier.

The vendors delivery invoice is used to

® pay the vendor,
® establish accountability, and
@ add the item to the units IPBO hand receipt.

FAX machines and ADPE are not stocked for issue and must be appro ed through DOIM
for purchase or lease.

DOL IPBO generally has a limited stock of machines to supplement organizational needs
while in garrison, these machines are

® typewriters,
® office machines and
® micro fiche viewers.

1-1¢
Office furniture that is gencrally available for hand receipt to activities are
® desk,
® chairs
® tables,
o filing cabinets.
Executive furniture is not stocked.
New items are not likely to be available, although used but serviceable items are.
7-1d

I'loor polishers and lawn mowers are in limited supplies, but there will be some available
to be hand receipted from IPBO.

T-1e

The IPBO will provide information and answers to specific questions when the unit arrives
to establish an account. Whenever possible an advance party should make this initial
contact. At that time copies of SOP, Name and telephone number of the person designated
to support the unit will be available.

7-1f
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CHAPTER 8

PHYSICAL SECURITY
GENERAL
8-1
Security Security standards are needed in addition to Army regulatory requirements to
Standards

® prevent the acquisition loss or
® damage of government property.

The key to a physical security program is the R

® accountability and
® control of keys.

Commanders will

®  establish a formal physical security program.
® appoint a physical security officer/key control officer.

The physical security officer/key control officer will appoint key custodians for custodial
areas having a key dispository.

Safeguards and issue of keys will be IAW FH Reg 190-3, paragraphs 1-7 and 4-6.
Commanders must know

® what property is authorized and
® what is actually on hand.

Commanders will make sure that

® property holdings and transactions are properly documented
® reasonable precautions are taken to safeguard property from
pilferage,

theft,

wrongful disposition, or
distruction.

® personnel are acquainted with the reason for security measures and the requirement

for their continued cooperation and interest.
8-1a

Facility Security Things to remember in establishing facility security are

® control access Lo and circulation within the protected area or areas where property is
stored or located.

® question individuals who are seemingly oul of place in areas under government
control.

® have unit personnel advise charge of quarters (CQ) , staff duty personnel, supervisors,
and other responsible individuals of any suspicious personnel, vehicles, or other
activities observed within or near facilities.

(continued on nexi page)
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Facility Security
(Continued)

Military
Vehicles and
Associated
Equipment

30 May 1991

® secure equipment storage structures, to include
® rooms,
® buildings and
® container express (CONEX) with
® anapproved locking device when not in use.

If signs are required for access control, they will be posted at eye level.

Items of property issued to an individual, such as keys, weapons, supplies, will be returned
to the issuing authority by the same person to whom they were originally issued.

Secure rooms where furnishings or equipment is stored/kept when

® aresponsible individual is not present inside the activity.

Building rooms will be secured by applying integral locking devices to windows and doors.
Furniture located in day rooms or similar common areas, primarily used during non duty
hours, and not staffed will be protected by controlling access to these areas. This may be
accomplished by

® requiring an individual desiring Lo use the facility to sign for the k.- .

Government property should be marked IAW AR 190-561 (Security of Army Property at
Unit and Installation Level).

High dollar items such as

® television sets,
® steros, etc will be provided added security by

® placing the item in a locally fabricated cage or cabinet which is chained to the
structure of the building.

If a cage or cabinet is not feasible, a suitable locking device will be affixed to the item and a
chain and padlock will be used to secure the item directly to the structure.

Doors secured from the interior will be protected by

® adead boltor
® jimmy proof lock.

Windows will be equipped with individual locking devices which are resistant to
jimmying.

8-1b

Military vehicles in noncombat areas will be secured in the following manner

® secured with a hardened steel chain, one end of which is permanently alfixed Lo the
vehicle, and secured through the steering wheel spokes by a lock in one of the
following series

200,
5200,
5270, or
6570.

(continued on next page)
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Military
Vehicles and
Associated
Equipment
(Continued)

FH Pam 210-6

Tracked/armored vehicles will be secured by

® locking hatches and similar openings with approved steel secondary padlocks.

Vehicles not secured with appropriate locking devices and modifications will be

® under the continual surveillance of the driver or guard personnel.

Commercial type vehicles will have

® manufacturer installed door and ignition locking devices activated.

Hoods will be

® secured with approved Government padlock (M880 only).

Army vehicles when not in use will be secured in a motor pool.

Associated vehicle equipment will be secured in the following manner.

Spare tires will be

® secured by running an additional 1/4” thich hardened steel chain through the rim of
the tire and spare tire mounting bracket, then securing it with a series 200 lock. When

vehicles are left unattended, the operational vehicle equipment (OVE) will be secured.

Accessible and easily removable components vulnerable to theft because of value or
utility will be

® removed and secured in a structure,

® stored in a totally enclosed armored vehicle or truck/van or

® secured directly to the vehicle by using a chain and approved padlock.
Radios and VINSONSs left on vehicles will be secured to the vehicle either with

® achain and series 200 padlock or
® alockingbar.

NOTE. VINSONSs will be ‘zeroed-out’ when the vehicle is not in use.
Tools will be

® marked with an engraving machine to identify them by unit and toolbox number or
type set.

® controlled through the use of hand receipts Lo assigned maintenance personnel and
inventoried monthly.

Common use tools will be
® signed out to individuals on DA Form 2062 for use for a period longer than 24 hours.
Unit tool room custodians will

® signout tools on FH Form 550 (Property Issue and Turn-In Log/Register), and
® require them to be returned to the tool room the same day.

(continued on next page)
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Military
Vehicles and
Associated
Equipment
(Continued)

30 May 1991

Tools will

® not leave the motor pool area without the unit commander’s permission.
® be secured when not in use.

A separate storage room will be established for tools and a tool room custodian will be
designaled by the commander.

Communications equipment, electronic test, and diagnostic equipment will be
afforded double barrier protection by

® storingitems inside a locked room, steel cage or container located in a locked building.

® permanently fastening such items to a work bench or to the structure, inside a secured
locked building.

e limiting access to items to users and supervisory personnel.

Motor pools/parks will be checked periodically by the staff duty officer (SDO)/staff duty
noncomm issioned officer (SDNCO) and daily by the unit motor officer. Roving guard
personnel may be used to conduct periodic security checks provided

® motor pool is locked and gates and openings are closed and locked.

® vehicle parking areas are lighted during hours of darkness.

@ each vehicle in the motor pool is secured with an approved locking device.

® exposed, accessible and easily removable components vulnerable to theft because of
value (hand tools, basic issue items, etc.) are

® removed and secured separately, or
® provided additional protection by some other means.

Roving guard personnel will check the motor pool on an irregular basis but perform
security checks not less than once every two hours.

Dedicated guard personnel (minimum of 1 guard) will be used at locations where the
criteria in the above listed requirements are not met.

Guard personnel will be provided with instructions and will be throroughly bricefed on
their duties and responsibilities to include reporting and deterrence of illegal or suspicious
activities.

A key control program will be used in the motor pool area IAW AR 190-51, and FH Reg
190-3. These procedures will contain

the total number of keys and locks in use,
the location,

serial number and

person(s) that have control over the keys.

Keys will be secured in a metal fire-proof container and will be signed out through the
sign-in/out register.
8-1c
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POVs

Vehicle Control

Personal Items

FH Pam 210-6

POV owners are ultimately responsible for the proper security of their vehicles. The
following guidance should be followed to be sure a minimum degree of security is botained.

Lock the vehicle when it is unoccupied.

Park in a well lighted area.

Remove pilferable items from inside the vehicle.

Take the keys out of the ignition.

Close windows/sunroofs.

Register the vehicle on the installation at Building 121.
Refrain from lending your vehicle to anyone.

8-1d

The search of POVs on post, owned by unit personnel, can be done by the unit battery
commander based on probable cause. However, the Staff Judge Advocate (SJA), must be
notified for legal assistance in the area prior to any actions by the unit/battery
commander.

Parking - POVs are required to park in authorized parking lots.
Loading docks and front and rear entrances to the motor pool are not authorized parking

areas for POVs.
8-le

Individual clothing and equipment of personnel living in barracks or bachelor officer
quarters (BOQ)/bachelor enlisted quarters (BEQ) should be secured

® in alocked wall locker or closet.

® or stored in a separate room which will be under the control of an individual in the
chain of command.

Storage of locked duffel bags on the top of wall lockers or shelves is permitted if
® abarracks guard is posted during duty hours and
® access into the building is controlled during non-duty hours by a charge of quarters or

other personnel.
8-1f

ARMS, AMMUNITION AND EXPLOSIVES

Arms

82

Individual arms issued for

® training,
® operations, or
® any other reason, will be

® carried on the person of the individual to whom issued, unless the weapon is placed
in an authorized and designated weapon storage area/facility (as specified below)
which is

® under control and/or surveillance of a responsible individual.

A weapon will not be relinquished (except during emergencies) to any other person except
those who have been charged with the security of weapons.

(continued on next page)
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Commanders will appoint responsible individuals in chain of command Lo
® account for weapons issued to individuals who are medically evacuated or

® who have otherwise become incapacitated and unable to care for their own
assigned/issued weapons.

Pistols and revolvers issued to individuals will be secured by either

® alocally fabricated lanyard or
® by use of a military issue field lanyard.

NOTE. Those pistols and revolvers which lack a device to affix the lanyard, will be
secured by running the lanyard through the trigger guard, unless the
individual is assigned duties which would necessitate drawing and firing of
the weapon, i.e., USACID AND MP investigators, these personnel will make
sure of the security of their assigned weapon.

8-2a

Units/activities participating in field/tactical exercises will establish procedures to count
weapons twice daily. Commanders will spot check these inventories.
8-2b

Arms racks used in a tactical/field environment, will be

® secured with approved secondary locking devices (series 200 locks) and
® chained together in pairs or more if practicable.

Arms racks which are located inside an enclosed vehicle (Lool vans, maintenance vans)
need not be chained together, but the vehicle will be locked to prevent unauthorized
removal of weapons.

8-2¢

Weapon losses will immediately be reported to the MPs. Waiting for any period of time in
an attempt to locate the weapon before reporting the loss is unauthorized. (See appendix
A, this pamphlet for more information).

8-2d

Arms, ammunition and explosives (AA&E) will be protected with an intrusion detection
system (IDS). In the event that an IDS is not installed or not operational one of the
following means of surveillance will be provided for the facility

® Dedicated guards.

® Duty personnel be

® posted wiicre they have an unobstructed view of the arms room entrance, and

® where they are within earshout of the facility to detect possible attempts at
intrusion through the

e walls,
e floors, or
o ceiling of the structure.

(continued on next page)
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Transportation
Security of Arms
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® Armed guard at the discretion of the commander.
AA&E stored in an AA&E storage fucility will be stored in

banded crates,

locked containers of at least 26 gauge steel,
standard issue or locally fabricated racks, or

in wall lockers which will be modified as follows

® joints/rivets/bolts will be spot welded or bradded to prevent their removal.

® two lock hasps will be installed with one hasp approximately 16 inches from the
top of the container and the other approximately 16 inches from the bottom, to
prevent prying open the locked doors.

® two approved secondary locking devices will be used to lock the container.

® racks and containers used will be securely fastened to the structure in which they

are housed by bolts and/or chains and padlocks affixed to ‘eye’ type bolts imbedded
in the structure and to the container/rack, or

® securely bolted together in pairs or more, or
® securely chained together in pairs or more and secured with locks,or
® those containers and racks which weigh more than 500 pounds, empty weight,

need not be further secured to the structure or to other containers/racks.
8-2¢

At least one armed guard will accompany the transport of the following types of AA&E
® live ammunition larger than .50 caliber, |
® weapons not assigned to an individual soldier, and

® explosives (except cartridges .50 caliber and smaller and pyrotechnics), except when
these items are kept in an

® approved, permanent AA&E storage facility, such as

® armsrooms,
® ammunition supply point (ASP), or
® ammunition holding area (AHA).

The use of armed guards for security of ammunition issued to crews of tanks, self-propelled
artillery, or crew served weapons and stored within their vehicles is at the discretion of the
commander.

When to load ammunition is at the discretion of the commander concerned based on

® safety,

® category of ammunition,

® Jocal environment and

® the threat of possible unauthorized intrusion.

NOTE. The use of ammunition is to protect the individual not the ammunition.

8-7
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8-3

Key control officer will

® be appointed by the unit commander.
® appoint a key custodian from within his command/activity, using

® the informal memorandum.
The key control officer is responsible for
the supervision of the key control program within each custodial area.
maintaining records required within each custodial area.

issueing padlocks and keys to custodians on DA Form 2062.
issueing personally retained keys.

The key custodian is responsible for

® maintaining forms and records required for key control.
o safeguarding and accounting for keys and padlocks issued by the ke rontrol officer.
8-3a

Keys will be signed out only by authorized personnel who are identified on applicable key
access rosters for each custodial area.

Keys issued to individuals for billets and barracks rooms, to include keys to common use
arcas, will be issued by

® the supply area key custodian using DA Form 3645 (Organizational Clothing and
Individual Equipment Records), which will serve as a sub-hand receipt.
8-3b

Key access rosters will

® be prepared for each custodial area and
® signed by the activity commander.

These rosters will list each individaul who is authorized unaccompanied access to the arca
to which keys are assigned.

Each roster will contain the

full name,

rank,

grade, and

unit of assignment for

® each individual allowed key access.
8-3c
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CRIME PREVENTION
8-4

Crime Prevention Crime prevention information will be disseminated in
® command information classes,
® payday talks, and
e formations.
Assigned personnel will receive a crime prevention orientation.

Action to prevent larcenies and other crimes will be acted on immediately by CQs/SDOs.

Barracks rooms and wall lockers within those rooms will be kept locked when personnel
are absent from the room.

High dollar items, wallets, checkbooks, and credit cards will be secured within a lock-bos
or locked wall locker or container.

CQs will check rooms periodically for compliance. Rooms found open will be locked.
High value items left out in an open room will be
® secured and inventoried by the CQ, then

® turned over as soon as possible (ASAP) to the unit commander or first sergeant for
return to the owner.

No military or privately owned weapons and ammunition will be stored in

® wall lockers,

® foot lockers,

e POVs, or

® any other unauthorized storage areas.

Units will spot check motor pools and parking lots for security of military and personal
property.

The barracks CQs/CQ runners are the interior guard to discourage thefts and other crimes
in the barracks area. These individuals will remain alert for unauthorized personnel in
the area.

The CQ/CQ runner will be posted in such a manner that enables them to observe persons
entering and exiting the barracks.

Unit officers will conduct periodic walk-through inspections of the unit area. The
inspections should occur during high crime threat periods, such as

® aflerdark,
® weekends and holidays, and
® several nights prior to and after payday.

Inspections will be logged in the CQ log.

{continued on next page)
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Crime Prevention Unannounced health and welfare inspections will be conducted monthly to detect

(Continued)

unauthorized

® weapons,

® contraband,and

® torecover stolen government property.

Records of these inspections and their results will be

® maintained in the unit files for one year or
® until unit deploys if less than one year.

Wall lockers will also be inventoried and banded during absences by the owner such as
® leave,
® emergency leave, or

® temporary confinement.

The unit will maintain a file for unit personnel to record serial numbers of items with a
value of $50 or more.

A unit safe will be made available for the temporary storage of
® currency,

® jewelry, and

® other small items of value.

Appropriate inventory and accounting procedures will be

® established to safeguard individual property.
® outlined in the unit crime prevention SOP.

An etching machine will be made available by 111 Corps Provost Marshal Office (PMO)
Crime Prevention Section to unit personnel for marking their personal property.

Newly assigned personnel arriving during non-duty hours will

® be given a crime prevention briefing and
® have a storage area made available for safeguarding their personal property.

Personnel will be advised that failure to secure personal property will seriously jeopardize
any claims actions.

Inventory/storage of personal property belonging to service members
® onleave,
® in the hospital, or

® absent without leave (AWOL)

® will be accomplished immediately.

8-4a

8-10



30 May 1991 KFH Pam 210-6

CHAPTER 9

FOOD SERVICE
FOOD SERVICE
9
Dinning The opening or consolidating of dinning facilities are based on several faclors as follows:
Facilities

Identification of where incoming soldiers will be billeted
® contact DEH Real Property Office, Building 4213, phone 287-7828/2811.
Billeting location of units will determine if a unit will

® open their own dinning facility or
® consolidate with an operational facility

® Installation Food Service, Building 4233, phone 287-7770/7771, makes the above
determination.

To open a dinning facility, a unit must accomplish the following

® Inventory and sign for the facility
® by coordinating with IPBO, Building 4630, phone 287-1033.

® Open up & Army Ration Credit System (ARCS) or Army Field Feeding System (AFFS)
ggcsttmt through troop issue subsistance activity (TISA), Building 4219, phone 287-

® llave the S4 representative establish a SSSC account for expendable items at SSSC,
Building 865, phone 2871627.

® Coordinate with the contracting officer representative (COR) for civilian kitchen
police (KP) services.

To consolidate with an operating facility, the following procedures must bet be followed:
® A DA Form 2970 (Feeder Report) or a DA Form 5913-R (Strength Feeder Report) must
be submitted to the food service 1st sergeant (SFC) identifying the additional total

number of personnel to be subsisted.

® 94B (cook) assets would become employed in the operational facility as part of the
staffing to support the increase of diners in garrison.

® When cook staffing is available, units would open their own TISA accounts for field

training.
NOTE. Operational control of a consolidated facility remains with the original
management personnel.
9-1a
Subsistence Vehicles used to pick up subsistence must
Transport

® have pallets,
® be clean (not used for POL,, trash or garbage runs), and
® have Lop, front and rear coverage.

Vehicles are randomly inspected by veterinary personncel at subsistence pick up points.
9-1b
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Dinning Contact the switchboard operator, DEH Work Order Section 287-2113/2835 Lo request
Facility Repair repair of any problems that may arise. Repair requests can be made 24 hours a day.
Service
To contact Installation Food Service staff after hours, weekends and holidays, call the H1
Corps operations center (COC) Building 1001, phone 287-2520.
9-1c
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INSECT AND PEST

Insect and Pest
Control

TRASH

FH Pam 210-6
CHAPTER 10
SERVICES

10-1

Professional pest management services are coordinated through DEH and performed IAW
AR 420-76 (Pest Management).

Occupants

shall take the appropriate self-help corrective measures to eradicate pest access and
harborage in their building.

are responsible for making a concerted effort throughout their entire building to
control nuisance pests, such as

® cockroaches,
® ants, and
® rodents

® using self-help pest control materials prior to requesting professional
assistance through DEH.

shall submit a FH Form 5000 or a telephonic service order, 287-2113, to request
professional pest management assistance for resolving pest problems not correctable
through self-help measures.

are nol authorized to retain or contract pest control services from commercial pest
controllers to provide services with Fort Hood.

Examples of pests that can be erradicated through the means of self-help products are

cockroaches,
ants,
silverfish,
houseflies,
crickets, and
rodents.

Examples of pests that can not be erradicated through the means of self-help products are

termites,

fleas,

ticks,

white grubs,
webworms, and
vertebrate pests such as

® skunks,
® snakes, and
® birds.
10-1a
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Collection
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A civilian contractor provides trash collection through DEH six days a week.

Dumping trash in unauthorized areas is prohibited.

Illegal dumping is punishable under Article 92, Uniform Code of Military Justice (UCMJ).
Trash for the purpose of this pamphlet is defined as anything unedible, such as

plastic,

cigarette butts,

cans,

rags,
paper products, etc.

Trash disposal

Use dumpsters where available.

Place trash in dumpsters only.

Do not deposit the following in dumpsters
food garbage (except as described below),
ammunition,

metal,

lumber. or
recycleable paper products

Clean recyclable paper products and cardboard boxes should be recycled IAW FH Reg 420-
2. Boxes not suitable for recycling must be broken down or flattened prior to placing them
into dumpsters.

Items too large for the dumpster may be placed next to the dumpster within 10 feet to the
side, for separae pick up.

NOTE. Dumpsters that are blocked by trash or vehicles or that have trash protruding
from doors or lids will not be serviced.

Food Garbage

Completely separate food garbage from trash. Dispose of appropriate size and types of food
garbage by placing in garbage disposal.

Place remaining food garbage in 32-gal garbage cans, no more than five inches below the
top of the can and cover with a lid. These garbage cans should be located in back dock area
of dining facility.

When normal food garbage pickup is not available, call

e DEH Refuse Collection at 287-076, or

®  as a last resort, food garbage may be placed in a dumpster only after it has been put in
a strong plastic bag and completely scaled.

(continued on next page)
10-2
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Trash NOTE. Grease should only be placed in the grease hoppers located outside of dining
Collection facilities. Information on grease hoppers can be obtained from Defense
(Continued) Reutilization and Marketing Office (DRMO) 287-8822.
10-2a
USED OIL, POL, AND HAZARDOUS WASTE DISPOSAL
10-3
General Regulations governing the disposal of oil, POL and hazardous wast materials are

extensive and require informed judgements concerning the methods and procedures for
disposal. Refer to FH Reg 755-725 (Disposal of Supplies and Equipment, Procedures for
Turn In to and Withdrawal from Defense Reutilization and Marketing Office (DRMO)),
and FH Reg 420-2.

Any questions regarding proper procedures should be
® directed to the unit Environmental Pollution Control Officer, or
® request technical assistance from DEll Environmental Management Office at 287-

8754/8755.
10-3a

Used Oil Notify DEH Work Services, 287-2113, when the oil collection pod is two-thirds full. The

DEH Recycle Center will pick up the used oil.
10-3b

POL Spills Exercise caution to prevent soil contamination from POL or waste oil spills. See Il Reg
420-2.

A spillis

25 or more gallons of POL,

five or more gallons of any other hazardous material,

contamination covering a 100-square foot area or more, or

any spill or contamination posing a threat to public health and welfare.

When a spill occurs, take the following actions. Immediately report the

® type of spill,
® size,and
® location to

o the DEH Fire Protection Division, 287-3908, who will
e contact the Environmental Management Office.
Attempt to limit and confine the spill by
turning off applicable pumps,
closing valves,

constructing dams, berms, or dikes around the affected area, and
using absorbents when available.

(continued on next page)
10-3
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POL Spills The responsible tenant must correct small spills or leakage. Minimum actions include
{Continued)
® removing and disposing of contaminated soil. Contact Environmental Management
Office at 287-8755/8754.

® replacing the contaminated soil with fresh soil of similar type.

® obtaining location of replacement soil from DEH.
10-3c

10-4
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CHAPTER 11
COMMUNICATIONS
COMMUNICATIONS
111
Telephones Most facilities on Fort Hood
® are preconfigured for telephone service, and
® already have the instrument installed.
FH Form 1056-X1 (Communications Service Request) is used to request
® additional installation,
® reconfiguration, or
® change in service, and
® isrequired for every phone.
Requests are processed at Building 13, Room 125.
Complete instructions for telephone service can be found in the Fort Hood Telephone
Directory.
11-1a
Telecommuni- The Telecommunications Center (TCC) provices

cations Services

Postal Services

Administrative
Services

® data/narrative traffic and
® secure/nonsecure facsimile service

® to the installation.
A DD Form 577 (Signature Card) must be provided to the TCC.

For more information on TCC operation, call 287-2277.
11-1b

The postal services provides

® mail pick up points

® the establishment of mail rooms
® training of unit mail clerks.

Units are required to coordinate with the Installation Postal Officer on the above. For

more information, call 288-3400.
11-1¢

Administrative servicess processes the following requests for
® leased coppier support (for installation use only) at

® Building 1001, Roomn C154, 287-4289.
® reproduction services

® Building 1001, Room E134, 287-3741.

(continued on next page)
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Administrative ® publications and blank forms

Services
(Continued) ® Building 4254, 287-7401.
® inst,alla_tion distribution services
® Building 1001, Room E130, 287-2838.
11-d
Automatic ADP services available at Fort Hood are
Data
Processing Professional Office System (PROFS0
(ADP) Electronic Mail (E-MAIL)

°
°
® Army Standard Information Management System (ASIMS)
® Defense Data Network (DDN).

For more information on these systems, call 287-8467.
Refer to FH Reg 25-5 (Sustaining Base Information Management For Fort Hood) for more

information on the above listed services.
11-e

Other Services/ Other services/support from the installation and the provider of these s rvices/support are
Support listed below

® tactlical communications/ADP copiers - Corps Signal Office.
® STU Il telephones - Directorate of Logistics, installation property book item.
® micro computers - DOIM, 287-8274.

The POC for DOIM is located in Building 4444, 287-8467.
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| CHAPTER 12
TACTICAL VEHICLE WASH SUPPORT
Wash Support Tactical vehicle wash support on South Fort Hood is provided by
® 1st Cavalry Division Tactical Vehicle Wash Facility (TVWF) located near the
intersection of Turkey Run Road and Clear Creek Road, and
® 2d Armored Division TVWF located near the intersection of 37th Street and South
Range Road.
Both TVWFs are controlled and scheduled by the 2d Armored Division G4.
12-1a
Scheduling Each TVWF is in operation from Monday through Friday, excluding holidays, from 0730-
1500.
Reservations are
® required for TVWF support.
® made by calling the TVWF foreman at 288-3004.
Early reservations improve chances of getting the facility on the dates and times desired.
Any overtime hours must be scheduled and approved by 2d Armored Division G4, 287-
4470.
A TVWF cannot be scheduled for time periods in excess of what is actually required for a
unit.
NOTE. A unit will not be allowed to reserve a T'VWF for an entire day, the unit must
pinpoint time of arrival to allow other units to access facility.
12-1b
PLANNING GUIDANCE
12-2
Washing Washing is a mission. Plan and treat vehicle washing like a change of mission rather than

as a uncontrolled administrative requirement

® write a plan and resource it

® putone person in charge of scheduling units

® consider the limitations of the TVWF (appendix C)
® integrate safety into your mission plan.

® control the mission.

® incorporate a National Training Center (N'T'C) style ammo and trash down-load and a
fuel top-off.

® control movement to the TVWF.

® be sure Lthe brigade Tactical Command Post (TAC) or Tactical Operation Center (TOC)
controls routes and timing of arrival at TVWE.

(continued on next page)
12-1
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Washing
(Continued)

30 May 1991

® continue training until scheduled movement time, do not insert ‘administrative time’.
® don’t allow bunching at the TVWF.
The average armor or infantry battalion will require more than eight hours of TVWF time.

If arranged adequately in advance, the 2d Armored Division TVWF can be scheduled for
extended operation on two consecutive days.

Operation of the TVWF requires detail personnel to be commited to the TVWF operation
for the duration of the operation.

A battalion-sized element should plan Lo always have at least twenty personnel on sight.
Most of these personnel will

® operate water cannons and
® should be replaced every 4 hours.

The NCOIC of the detail should contact the TVWF foreman at 288-3004 at least 24 hours
prior to the appointment time to arrange for safety briefings and staging procedures.

Personnel preparation for TVWF is as follows:

® Task organize crews and teams for control, water cannons, clean-u » and replacement
crews.

® Have wet weather gear available and worn.
® PutaCSM or 1SGT in charge (not officers)
Vehicle preparation for TVWF is as follows:
Knock off mud and debris.

Clean interiors of vehicles.

Close access doors to sights/vision blocks, etc.
Remove duffle bags, etc. from duffle racks.

Cleaning priorities are as follows:

® Large and maintenance intensive vehicles first.
® Clean non-mission capable (NMC) (towed) equipment separately.

Specific guidelines for operation of the TVWF have been established in the interest of
safety and efficience. A list of these rules is at appendix C, this pamphlet.

Questions or comments concerning TVWF operations should be directed to the TVWF
operations foremen at 288-3004 or the 2d Armored Division facilities engineer at 287-
4470.

12-2a

12-2
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CHAPTER 13

LAUNDRY AND DRY CLEANING

LAUNDRY AND DRY CLEANING

Location

Services

Payroll
Deduction (PRD)

Required

Forms

13

The laundry and drycleaning facility is located in Building 4221, 77th Street and Tank
Destroyer Boulevard, call 287-7505/5285.
13-1a

The laundry and drycleaning facility

® provides service to Fort Hood and satellite activities IAW AR 210-130 (Installations
Laundry and Dry Cleaning Operations).

® operates direct exchange for unit linens
® blankets,
® mattress covers,

® pillow cases and sheets.

® processes government owned items turned-in in bulk through the unit supply room
(72-hour service).

Soiled and unserviceable items are exchanged for clean serviceable items at the laundry.

13-1b
PRD is provided to Desert Storm units only.
Services provided are
® washing,
® drying, and
o folding, no pressing.
Unit supply personnel will
® deliver toand
® pick up from
® Building 4221.
13-1c

The following forms are required
® DAForm3136 (Roster and Statement)

® DA Form 3799 (Laundry Payroll Deduction/Discontinuance Authorization (Laundry
Service)

® DA Form 2886 (l.aundry List for Military Personnel)
® DA Form 1974 (Laundry List (Medical Treatment Facility and Organization))

® DA Form 1687
13-1d

13-1



30 May 1991

FH Reg 210-6
CHAPTER 14
FIRE PREVENTION AND STANDARD RANGE CONDITIONS

General

Policy

This chapter establishes Il Corps and Fort Hood policy concerning restricted use of
pyrotechnics and other incendiary munitions in order Lo prevent range fires on Fort Hood.
14-1a

Use of pyrothechnics and other incendiary munitions must be restricted when

® seasonal high temperatures and dry windy conditions increase the likelihood of fires in
Fort Hood’s training areas.

Constraints on the use of pyrotechnics may reduce realism in training; but, major range
fires cause greater degradation or even curtailment of training. Therefore, some
restrictions are necessary Lo conserve resources and make sure of our ability to train.

G3 will decide whether or not to restrict the use of pyrotechnics after receiving
recommendations from the Fort Hood Fire Marshal.

The Fort Hood Fire Chief will make sure a daily assessment of range conditions is
conducted based on the current weather and estimated moisture content of vegetation and
soil.

The number and severity of recent range and training area fires, plus the ability to
respond to additional emergencies will be considered.

The recommendations on the use of pyrotechnics and other incendiary munitions will be
expressed in terms of range conditions as follows:

CONDITION GREEN
® No training restrictions on pryotechnics or incendiary munitions.

® Troops may use pyrolechnics and incendiary munitions authorized for training at
their own discretion.

CONDITION AMBER

o Caution must be taken in use of pyrotechnics.

® Aerial flares are not to be used outside the impact area. Other pyrotechnics are to be
used only on roadways, tank trails, and in areas clear of vegetation or placed in
containers. :

CONDITION RED

® No pyrotechnics or incendiary munitions are to be used for training purposes.

G3 must

® consider who is training where,

® the type of training and

o

the impacts of any restrictions imposed prior to

® designating range conditions.

(continued on next page)
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The G3's decision on which restrictions, if any, need to be imposed and the details of the
restrictions will be announced by

® the COC to MSCs and
® Range Control to units in training.

Condition Red will not always result in exactly the same restrictions (e.g., restrictions will
be less stringent on a unit about to go to NTC than on a unit in a routine gunnery cycle).

NOTE.  Unless defined otherwise or specific exemptions are announced, unit leaders
must be sure their training adheres to the restrictions imposed as stipulated above.

Range conditions and associated restrictions apply to all land within the installation
boundaries, including

maneuver areas,
firing ranges,

impact areas,

recreation areas,

wildlife refuges,
ammunition storage areas,
air fields, and

housing areas.

14-1b

14-2
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APPENDIX A

REFERENCES
ARS5-3 (Installation Management and Organization)
AR 210-10 (Administration)
AR 210-130 (Installations Laundry and Dry Cleaning Operations)
AR 420-2 (Environment and Natural Resources) T
AR 735-6 (Policies and Procedures for Property Accountability)
FH Reg 25-2 (Records Management Policies and Procedures)
FH Reg 25-5 (Information Management for Fort Hood)
FH Reg 55-1 (Motor Transport Movements)
FH Reg 55-7 (Commercial Freight Shipping and Receiving Operation at Fort Hood)
FH Reg 55-13 (Passenger Travel)
FH Reg 56-6 (Management and Use of Nontactical Vehicles)
FH Reg 135-6 North Fort Hood Area Facility Standing Operating Procedures)
FH Reg 190-3 (Administration and Management of Physical Security)
FH Reg 190-5 (Fort Hood Traffic Code)
FH Reg 420-2 (Environment and Natural Resources)

FH Reg 420-27 (Care, Maintenance and Alterations of Facilities)

FH Reg 755-725  (Procedures For Turn-In To and Withdrawal From Defense Reutilization and Marketing
Office (DRMO))
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APPENDIX B
CHECKLIST FOR TERMINATION AND ASSIGNMENT OF BUILDINGS

The following list is used as a guide when preparing buildings for return to DEH control or
when accepting 4 building for occupancy.

Screens are to be

® in place,

® ina good state of repair, and

® securely fastened with hooks and eyes.

Windows are to be

® cleaned and
® in a good state of repair.

Locking latches on temporary buildings must

® fit on both sides to prevent the top window from dropping down, and
® the lower one snug so vandals cannot enter by prying the window up.

Venetian blinds and window curtains are

® accounted for and
¢ remain in the building.

Floors are Lo be in a good state of repair.
Wood floors are

® mopped clean and
e dry.

Oxychloride, vinyl, or other types of floor coverings are

mopped clean,
marks removed,
lightly waxed, and
polished.

Floors of motor repair shops are
® sweptclean,

® grease removed, and

® grease pits cleaned.

Doors are

® locked and
® otherwise secured.

Bolt-type latches must fit so the knob on the bolt turns down to prevent accidental opening
from wind vibrations.

Hasps for padlocks are installed so the attaching screws are covered when locked.

B-1
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Plumbing - Water faucets and pipes are in good condition.
Commodes, urinals, lavatories, and sinks are

® cleaned and
® in working order.

Metal sinks are given a coat of corrosion preventive compount (available from SSSC) prior
to turn-in of building.

Shower

® stallsareclean.
® heads in good condition.

NOTE. Grease traps in dining facilities are cleaned and dry prior to turn-in of
buildings, regardless of how the building has been used.

Electrical

® Light bulbs are in sockets.
® Light shades, globes, and reflectors are

® cleanand
® in place.

® Switches and receplacles are in good condition.
DEHH turns off the

® muin electric panel or
® entrance switch.

Heating
DEH turns off gas on

® waler heaters.
® space heaters.

Keys
Building keys are

® checked and
® accounted for

® prior to turn-in of building.
NOTE. In the event of loss keys, clearance from DEH is done according Lo block 4-1b,
this pamphlet.

B-2
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Outside Area

® grasscut
police surrounding area, including ditches and under buildings.
e clean and police stairs, culverts, and walkways of

® trash,

¢ mud,

® paper, etc.
Utilities

e The DEH representative accepting buildings initiates action to

® turn off utilities

® gas,
® electricity, and
® water.

® have buildings winterized.

Damages - the occupying unit initiates appropriate action in case of damage through
causes other than FWT before DEH accepts the building.

Installation Property.
The vacating units do not, under any circumstances, remove

electrically operated water drinking fountains,
window-type air conditioners,

evaporative coolers,

mess equipment,

storage bins, or

other installed property.

NOTE. If these items are listed on property books, immediate steps for lateral transfer
are made between losing and gaining unit PBOs.

Miscellaneous
Remove the following from the building and surrounding area

bottles,

paper,

brooms,

mops,

rags, and

trash of any sort.

Paper and posters are removed from bulletin boards and other parts of the buildings.

Fire extinguishers are in place.

B-3
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The following remain in the building
® counters,
® shelving, and
® storage bins.
Serviceable coat hangers may be left in barracks.
Any item purchased from nonappropriated funds is

@ removed from the building prior to turn-in, unless

® theitem has been permanently installed and
¢ removal would cause damage to the building.

NOTE. Items permanently installed become the property of the Government and
accountability should be transferred to the DEH PBO at time of installation.

Disconnection of telephone service is requested prior to release of building
® use DA Form 3938 (Local Service Request (LSR) to initiate action
e follow instructions found in the official Fort Hood telephone bo: k.
NOTE. Actual removal does not have to be done prior to turn-in of building.
Concessionaire vending machines, such as
® candy,
® cigarette, and
® drink machines

® remain in the building.

DEH representative notifies the post exchange of vacated buildings where machines are
located. '

DOL, Supply Division Installation PBO is responsible for the turn-in of the following.
Chest, Ice Storage

Check exterior for

® need of paint,

® woodrot,

® other defects

Check

® for rust and cleanliness.
® serviceability of

® hinges,
handles,
® rubber seals and gaskets.



30 May 1991 FH Pam 210-6
Apply corrosion resistant compond to
® top,

® bottom, and
® side of interior.

Prop door open Lo allow ventilation.
Dishwashing machines will be checked for

® water shut off valve seepage.
® drain valve lefl in open position.
® side doors in open position.

Drinking water dispensers will be checked for

® glass fillers serviceability and completeness,
® presence of motor and unit,
® condition of electrical cord

® be sure power source is disconnected from power recepticle.
Fryer, Deep Fat
Check
® fat container and surrounding areas for
® rust,
® cleanliness, and
® the presence of corrosion preventive compound.
® thatburners are in place and serviceable.
Frozen Food Cabinet
Check
® lower rear compartment of cabinet for presence of motor and unit.
® condition of electrical cord - disconnect from power source.

® make sure hinges, door latch, and seal are in serviceable condition.

® be sure interior has been washed with hot soapy solution, rinse with hot water with
soda added, and wipped dry.

® prop door open.
Griddle, self-heating

Check

for presence of knobs and burners.

for cracks in top

top for burned grease and rust

for application of corrosion preventive compound on top.

B-5
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Meat Slicing Machine

Check

condition of chute receiver,

for cracks,

motor,

knife,

knife plate,

chute handle,

receiving tray,

sharpening stone assembly, and
table adjusting knob.

Wash waste box with hot soapy water and a stiff brush to make sure grease is removed.
Clean sharpener stone with water and a stiff brush.
Wash other components with a clean cloth dipped in hot soapy water and wring dry.

Dry exterior surfaces of slicing machine components with a clean dry cloth before
replacing.

Coat blade with corrosion resisting compound.
Coat side rod with mineral oil.

Mixing Machine

Check

® for presence of motor.

NOTE. Motor for some bench types may be found by removing inspection plate in rear
of machine.

condition of electrical cord, disconnect from power source.
main body for cracks and chips.

bow! wupport saddle (or ring) for serviceability.

each 20 quart machine for the following components

1 bowl

1 batter beater

1 wire whip

1 dough hook

1 pastry knife (or wing whip).

NOTE. Larger machines may have two sets of the above components.
Range, Gas

clean oven interior

be sure oven racks and burners are serviceable and clean
make sure doors are equipped with handle and springs

be sure knobs are on burners and regulators

apply a heavy coating of corrosion preventive compound to

. topl
® oven interior, including oven rack.

B-6
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Refrigerators
Check for

condition of electrical cord and disconnect from power source
presence of motor and unit

sufficient racks for proper storage of food

serviceability of scals

handles and locks, be sure of their presence and serviceability.

Wash interior with hot soapy solution, rinsc with hot water with soda added, and wipe dry
with a clean dry cloth.

Prop doors open.
Steam Table

® Make sure there are sufficient sliding doors Lo cover entire front of burner
compartment.

Check burners for serviceability.
Remove rust.

Dry water pan

.

[ ]

[ ]

® repair leaks,
® cover bottom with corrosion preventive compound,
® shut off fresh water supply

[ J

make sure the following components for the steam table are present:

- - ———. .-

- - - - P D e = . e W S WA W M W en W e
- - .- - -

7310~-238-5163 Pan, steam table, corrosion resistant 32 3 4
steel, 19 19/32" x 11 19/32",
7 1/2 quart capacity

7310-238-5164 Pan, steam table, corrosion resistant 3234
steel, 19 19/32" x 11 19/32", 15
quart capacity

7310-238-3355 Inset, steam table, corrosion resistant 0 4 0 6
steel, w/cover, 8 1/2" diam, 7 1/4
quart capacity.

7310-238-3356 Inset steam table, corrosion resistant 6 6 6 0
gsteel, w/cover, 10 1/2" diam,
10 1/2 quart capacity.

NSN Soup Tureen, w/cover

NSN Adapter, for 8 1/2" insets 0 00 2

*Components for every type of steam table used in old-Lype buildings only.
NOTE. For correct model, check name plate. 8 Y
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Table, Work, and Food preparation, wooden surfaced

® Make sure cach table has two sliding drawers beneath table top in serviceable
condition.

® Check for shelf beneath the top of each table.

® Be sure the table is equipped with an overhead rack.
Toaster

® (Clean toaster and components.

® Be sure the following components are present
moltor,

8 baskets,

2 chains,

Loaster chute,

toaster pan, and
wire grate.

® Check condition of electrical cord and disconnect from power source.
® Cover chains with corrosion preventive compound.

Urn, Coffee

® Lift drain cover located beneath the faucets, check for

® dirtand
® rust.

® Remove valve portion of faucets, dip in corrosion preventive compound, and replace.

® Check to see if the following components are present and in serviccable condition

burners,

faucets,

glass rods,

coffee and water gages,
gage glass guards, and
top of urn.

® Check inside of urn to be sure that it is clean and dry.

® Check urns equipped with bag sink, be sure they are clean, dry, and free of rust.

Vegetable Peeler

® Check for presence of motor
® Check condition of electrical cord and remove from power source.
® Remove hopper cover and lift disc out,

® Clean parts and hopper interior

® apply corrosion preventive compound.
® Clean and preserve sediment trap in the same manner.

B-8
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APPENDIX C
INSTRUCTIONS FOR PREPARING DA FORM 1687
Block Instructions

DBL@ .. cscvveasnsssccscsssasscsssssesass.BNter calendar date form is prepared.

AUTHORIZED REPRESENTATIVE(S)

Organization receiving supplies.........Enter name of unit.
Last Name-Pirst Name-Middle Injitial.....Enter name of authorized representative.

Soclal Security Numbef.....cco.ces0.+0...Enter social security number (SSN) of authorized
representative. Obtain SSN from unit
personnel information roster. Enter "not used® on
next available line when all lines are not used.

Authority
REQ...cccovesecsasssnssasnessassssssssLoave Blank,

REC.ucoveeceoonssosensesanncecsescascsess-Enter * X° 4in this block for each person
authorized to receipt for supplies.

Signature and initiale......ccc0ceee....BEnter signature and initials of authorized
representatives.

AUTHORIZATION BY RESPONSIBLE SUPPLY OFFICER OR ACCOUNTABLE OFFICER

D.l.q.t.. toolll....l..c....ll'..liol.0lznt.r 'X' in this box to show ‘uthor‘t.d
representative is delegated to receipt
for supplies. Specify classes of supplies for
which representatives may sign.

ROBAIKS ... .vcevscocsossssccnacnsssccess.Enter service support authority (SSA) or other
activity to which the form is being sent. See
paragraph 2-28 when used for adding or deletiny

persons.
Unit identification code....ccevceseee..Enter assigned unit identification code.

DODAAC (DOD activity address code)/.....Enter unit DODAAC and any locally assigned Account
number account number.

Last Name-Pirst Nam®.....ccccccoeseces..Enter name of responsible person.
Middle Initial

GIBd8. ... cccteesnossenscsscssssseanssss..Enter grade of responsible person.

Telephone NUBDEr...ccccovesescssscccss..Enter office telephone number of responsible
person.

Expiration dat@...c.cevvs0cssseseacss...Enter expiration date of card. This date
" is determined by the person making the delegation.

Do not set a date later than the date the
delegating authority expects to remain in the job.

SigNAtUr@...c.icvvccercnsceassscssssssss.Enter signature of responsible person.

NOTE: All entries, except signature and initials will be printed in ink or typed.
Enter signetures and initials in ink.
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NOTICE OF DELEGATION OF AUTHORITY - RECEIPT FOR SUPPLIES

DATE
1 Sep 88

For use of this form. see DA PAM 710-2-1. The proponen: agency is ODCSLOG.

AUTHORIZED REPRESENTATIVE(S)

Ty

ORGANZATION RECEMING SUPPLIES LOCANON
223d SAT Co Fort Lee, VA o
SOCIAL SECURITY AUTHORITY
LAST NAME-FIRST NAME MIDOLE NINAL e o 1 vec mmw“ﬁ ﬂ
° o N
DE RUITER, Norman C. vEs | YES )&
VANDER GELD, William T T\es |\ o
PETERSON, Tamalyn J.0 \ \ s \ES
DE /o) e.‘ drick |\ y }o =D
AUTHORI OFNCER ONACCOUNTABLE OFFICER

RAWS FROM  THE PEASON(S) USTED ABOVE.

receive Class 2, 4, 7, 9 supplies as shown above.

v:mu\rj \/
Installation Supply Divis

jion
T ASSUME FULL RESPONSIBILITY
UNIT IDENTIRCATION COOE DODAAL /ACCOUNT NUMBER
VAZHAA VBOTSE
LAST NAME-RRST NAME - MIDOLE INIMAL GRADE | TELEPHONE NUMBER | EXAATION DATE | SIGNATURE
MURPHY, Kathleen maJ | 687-1716 | 10 May 90 m%ad%b_

DA 57,1687

JAN 82

EDITION OF DEC 67 IS OBSOLETE.
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APPENDIX D

TACTICAL VEHICLE WASH FACILITY (I'VWF) RULES

The following rules apply when 'using the TVWF

® Inspect vehicles and remove or secure
® trash,
® loose equipment,
e POIL,
® brass, ete.
¢ althe dismount point.
® Remove
e multiple integrated luser engagement system (MILES),
® sensitive items, and
¢ weapons.
® No horseplay on TVWF site. Walk don’t run.
® Direct water cannons at lower parts of vehicles
e Do not spray top part of vehicles.
® No spraying of engine compartments or
® on the tops of M1A1 Abrams tanks.
® Do not air water cannons at
® windshields,
® headlights,
® radiators,
o search lights, or
® vision blocks.,
® anyone or anything except
® the vehicle being washed.
NOTE. Cannons expel approximately 145 gallons of water per minute at 100 pounds
per square inch.
® No vehicle will move without ground guides.
® Only the primary ground guide will direct movement of vehicles in the bird bath.
® During hours of reduced visibility, two ground guides will be used, each with a
flashlight provided by unit, for guiding vehicles.
e Vehicles will be stopped at any time when driver visibility is impaired, or sight of
ground guides is lost.
® Water cannons must be shut off while the vehicle is moving

® never spray a moving vehicle.
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® Only one vehicle per lane is allowed in the bird bath
® wait for one vehicle to clear the lane before a second vehicle enters.
® Vehicles must be prepared for fording (i.e., belly plates and drain plugs in place).
® [latches must be secured before entering bird bath.
® Keep vehicle centered on yellow line while moving in the bird bath.
® Immediately notify the TVWF of an emergency or unsafe act.

® Any safety violation will result in the I'VWF shutting down and personnel being
brieled again by TVWF personnel.

® No unit will leave until TVWF personnel have inspected and cleared the area.
® The unit POC must

report to the tower 30 minutes before scheduled time block.

remain in the area until the tower has cleared the-unit.

bring with him the unit’s control number.

have a signed copy of this briefing certifying training has been iven to the unit.

® Vehicles must stay off the sodded areas.
The following problem areas will be reported through command channels

No-shows or late arrivals at the TVWF.

Not cleaning area before leaving the TVWE,
Damaged equipment at the TVWF,

Driving and/or parking on grass around the TVWF,

Soldiers will wear wet weather gear during washing operations
¢ rubber pants,

® jacket, and
® boots.
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AA&E
AAFES
AC
ADPE
AFFS
AHA
AMEDDPAS
ARCS
ASAP
ASIMS
ASP
AWOL
BEQ
BOQ
CG
cocC
CONEX
COR
cQ
CTA
CSM
DA
DDN
DEH
DOC
DOIM
DOL
DRCS
DRMO
ECOD
ETS
FWT
E-Mail
GC
IAW
1SGT
IDS
IPBO
KP
LSR
MP
MSC
MTOE
NCOIC
NMC
NSN
NTC
OVE
PBAB
PBO
PCS
PMO
POC

GLOSSARY

arms, ammunition and explosives

Army Air Force Exchange Service
Active Component

automatic data processing equipment
Army Field Feeding System
ammunition holding area

automated property accounting system
Army Ration Credit System

as soon as possible

Army Standard Information Management System
ammunition supply point

absent without leave

bachelor enlisted quarters

bachelor officers quarters

Commanding General

Corps Operations Center

container express

contracting officers representative
charge of quarters

common table of allowances

command sergeant major

Department of the Army

Defense Data Network

Directorate of Engineering and Housing
Directorate of Contracting

Directorate of Information Management
Directorate of Logistics

Directorate of Reserve Component Support
Defense Reutilization and Marketing Office
estimated cost of damages

expiration term of service

fair wear and tear

electronic mail

Garrison Commander

in accordance with

first sergeant

intrusion detection system

installation property book office

kitchen police

local service request

military police

major subordinate command
mobilization table of organization and equipment
noncommissioned officer in charge

nol mission capable

national stock number

National Training Center

operation vehicle equipment

property book accounts branch

property book officer

permanent change of station

Provost Marshal Office

point of contact
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POL
POV
PRD
PROFS
RC
SDNCO
SDO
SFC
SHIP
SJA
sop
SSSC
TAC
TCC
TDA
TISA
TMP
TOC
TVWF
UCMJ
UMB

petroleum, oils and lubricants
privately owned vehicle

payroll deduction

professional office system
Reserve Component

staff duty noncommissioned officer
staff duty officer

sergeant first class

self help issue point

staff judge advocate

standing operating procedure
self service supply center
Tactical Command Post
telecommunications center

table of distribution and allowances
Troop Issue Subsistance Activity
transportation motor pool
Tactical Operation Center
tactical vehicle wash facility
Uniform Code of Military Justice
unit movement branch
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