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IMPACT ON NEW MANNING SYSTEM.  This pamphlet does not contain information that affects the new
manning system.

INTERIM CHANGES.  Interim changes to this pamphlet are not official unless authenticated by the
Directorate of Information Management.  Users will destroy interim changes on their expiration dates unless
sooner superseded or rescinded.

SUGGESTED IMPROVEMENTS.  The proponent of this pamphlet is the Public Affairs Office.  Users are
invited to send comments and suggested improvements to Commander, III Corps and Fort Hood, ATTN:
AFZF-PO.

OVERVIEW
1

Purpose This pamphlet

• establishes policies and procedures for placing ads in the Trading Post.
• applies to

• soldiers
• eligible family members (with valid identification card)
• retired soldiers
• civilian employees
• retired civilian personnel

1a

Reference FH Form 1837, Trading Post Ad (prescribed in block 2b)
1b

GENERAL
2

Restrictions The Trading Post will not

• accept ads by telephone
• be responsible for typographical errors
• publish ads 2 consecutive weeks

(continued on next page)

______
*This pamphlet supersedes FH Pamphlet 360-6, 1 September 1988.
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Restrictions • publish ads on the following items (but not limited to)
(Continued)

• business (in or out of home)
• jewelry
• jobs (business or personal)
• stud service
• food items
• babysitting
• civilian clothing

NOTE: Garage and yard sale ads are authorized and limited to 1- to 3-day sale period
during daylight hours only.

Real estate properties

• listed with or owned by real estate broker or office are not published.
• for sale or rent are published only if 

• owner is leaving area or moving into government quarters and 
• property is available without regard to race, creed, or national origin.

Failure to comply with restrictions stipulated in this pamphlet results in restricted use of
the Trading Post.

2a

Trading Post Ad Print or legibly write requests for publication of items in the Trading Post on FH Form
1837 (Trading Post Ad) (figure 1).

Include originator’s or sponsor’s

• name
• signature
• rank
• unit duty phone number

NOTE: The Trading Post clerk needs this information to process the ad.

Requestor’s name and home phone number is published.

• Soldiers residing in the barracks are authorized to use barracks phone numbers and
must supply room number.

• Office phone numbers will not be published.

Submit items to be published to the Public Affairs Office (PAO), building 1001, room W105

• on FH Form 1837 which is available at PAO
• by close of business Thursday (4:30 p.m.)
• 1 week before desired publication date.

2b
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The proponent of this pamphlet is the Public Affairs Office.
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