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History.  This revision is an 
administrative revision.  
This regulation supersedes 
III Corps and Fort Hood 
Regulation 210-4 dated 15 
April 2001. 
 
Summary.  This regulation 
establishes policy for the 
administrative disposition of 
individuals apprehended for 
shoplifting on Fort Hood.  
 
Applicability.  This 
regulation applies to all 
personnel using the Army 
and Air Force Exchange 
Services (AAFES) facilities 
on Fort Hood. 
 
 

 
Supplementation.  Local 
supplementation of this 
regulation is prohibited 
except upon approval of 
IMWE-HOD-MW. 
 
Suggested 
Improvements.  The 
proponent of this regulation 
is the Directorate of Morale, 
Welfare, and Recreation 
(DMWR).  Send comments 
and improvements to: 
Commander, US Army 
Installation Management 
Command, Headquarters, 
US Army Garrison, ATTN: 
IMWE-HOD-MW, Building 
194, 37th Street, Fort Hood, 
Texas  76544. 

 
FOR THE COMMANDER: 
 
JOSEPH L. ANDERSON 
BG, GS 
Chief of Staff 
 
Official: 
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Director, Human Resources
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Chapter 1 
Overview 
 
1-1.  Purpose 
This regulation establishes policy for the administrative disposition of individuals 
apprehended for shoplifting on Fort Hood. 
 
1-2.  References 
Appendix A lists required and related references. 
 
1-3. Abbreviations and terms 
The glossary explains abbreviations and terms used in this regulation. 
 
1-4. Summary of change 
Specifically, this revision dated 7 June 2007 –  
     a.  Changes Directorate of Community Activities (DCA) to Directorate of Morale, 
Welfare, and Recreation (DMWR). 
     b.  Omits the reference to Post Exchange (PX) Guest Pass FH FL 142-E.   
     c.  Updates the proponent agency’s office symbol from AFZF-CA-ASSD to                
IMWE-HOD-MW 
     d.  Changes Provost Marshall’s Office (PMO) to Directorate of Emergency Services 
(DES). 
     e.  Defines process for reinstatement of PX privileges (Chapter 3, section 3-4) 
 
Chapter 2 
Shoplifting 
 
2-1.  Shoplifting by Soldiers 
Process cases involving Soldiers through normal military procedures.  Upon receipt of 
Department of the Army (DA) Form 3975, Military Police Report (MPR), (see Appendix 
C) or other notification of an alleged shoplifting offense committed by a Soldier at an 
Army Air Force Service (AAFES) facility, the Commander:   
 a.  Conducts a preliminary inquiry and, if appropriate, initiates administrative or 
Uniform Code of Military Justice (UCMJ) action. 
     b.  Forwards a copy of the DA Form 4833, Commander’s Report of Disciplinary or 
Administrative Action (see Appendix D) to Headquarters III Corps and Fort Hood,        
ATTN: Department of Emergency Services, Fort Hood, Texas  76544. 
 
2-2.  Shoplifting by military Family members and other individuals 
The following procedures pertain to the disposition of all military Family members and 
all other individuals not subject to UCMJ action. 
    a.  Adults:  
        (1)  At the time of apprehension, the investigating military police (MP) releases the 
suspected offender after confirmation of the offender’s complete mailing address. 
        (2)  The offense is reported on an MPR, which is forwarded to the United States 
Magistrate Court prosecutor. 
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        (3)  The United States Magistrate Court forwards the DA Form 4833 listing the 
outcome of all shoplifting cases to the DES. 
    b.  Juveniles: 
        (1)  At the time of apprehension, the investigating MP releases the suspect after 
confirmation of the sponsor’s complete unit or mailing address.   
        (2)  Violations by juveniles are reported on an MPR, which is forwarded to the                     
United States Magistrate Court prosecutor. 
        (3)  The United States Magistrate Court prosecutor sends a warning through the 
chain of command to the sponsor. 
    c.  Guests of military members and other authorized AAFES patrons: 
        (1)  Guests of military members and other authorized AAFES patrons are subject 
to prosecution and bar from post. 
        (2)  The United States Magistrate Court prosecutor sends a warning or summons 
to the offender. 
    d.  Civilians entering AAFES facilities illegally are subject to bar from post. 
 
Chapter 3 
Suspension  
 
3-1.  Suspension of post exchange (PX) privileges  
Suspension of PX privileges is directed by the Garrison Commander. 
    a.  The DMWR shoplifting liaison will prepare memorandums and letters of 
notification of suspension of PX privileges for the Garrison Commander’s signature. 
    b.  If the offender is an active duty Soldier, memorandums are forwarded through the 
offender’s chain of command to the unit commander.   
    c.  For cases involving Family members of active duty Soldiers, the memorandum will 
be addressed to the sponsor and will be forwarded through the sponsor’s chain of 
command. 
    d.  For cases involving retirees and Family members of retirees, letters will be mailed 
to the off-post residence.  Letters for Family members of retirees will be addressed to 
the retiree sponsor.  
    e.  If a unit address is not identified for an active duty offender or active duty sponsor 
in the MPR, a letter will be mailed to the offender’s civilian address.  In the case of 
Family members, the letter will be addressed to the sponsor. 
    f.  Memorandums and letters will state the date of the incident, duration of 
suspension, amount of loss/recovery, restrictions, and offenders’ right to appeal. 
    g.  Copies of memorandums and letters of suspension will be forwarded to the            
Fort Hood identification (ID) card section and AAFES.  Copies of the memorandums, 
letters, and MPRs will be retained on file for a period specified in Chapter 3, section           
3-3c of this regulation. 
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3-2.  Confiscation and issuance of new identification (ID) card 
    a.  Active duty Soldiers, retirees, and Family members will have their ID cards 
confiscated. 
    b.  Fort Hood (FH) Form 640-X3, Confiscation of ID Card, (see Appendix B) will be 
issued to offender upon confiscation of ID card and is valid as a temporary form of 
identification for a period of 15 days.    
    c.  A new ID card can be obtained from the ID card section indicating only those 
privileges allowed during the suspension period.   
    d.  Suspension period begins on the date of the offense.  
 
3-3.  Suspension periods 
    a.  PX privileges will be suspended for a period of one year for first time offense. 
    b.  PX privileges will be suspended indefinitely for second offense.  Offender is 
subject to possible bar from post and eviction from post housing or quarters. 
    c.  A copy of each MPR and memorandum or letter will be kept on file by the DMWR 
shoplifting liaison for a period of two years for first offense and indefinitely for second 
offense.  Upon expiration of file retention, files will be destroyed. 
 
3-4.  Reinstatement of privileges 
Individuals whose privileges have been suspended may appeal the suspension to the 
Garrison Commander.  Appeals may be made through appropriate command channels 
to Garrison Commander, Installation Management Command, Headquarters, US Army  
Garrison within ten working days after receipt of letter or memorandum.    
    a.  Appeals will be made in written or typed form addressed to the Garrison 
Commander and will be processed through the DMWR shoplifting liaison. 
    b.  If the request for reinstatement is approved, the offender will receive a new ID 
card with restored PX privileges.   
    c.  If the request for reinstatement is denied, suspension will remain in affect for the 
period indicated. 
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Appendex A 
References 
 
Section I.  Required Publications 
This section not used. 
 
Section II.  Related Publications 
This section not used. 
 
Section III.  Prescribed Forms 
This section not used. 
 
Section IV.  Referenced Forms 
 
DA Form 3975 
Military Police Report 
 
DA Form 4833 
Commanders Report of Disciplinary or Administrative Action 
 
Fort Hood Form 640-X3 
Confiscation of ID Card 
 
Fort Hood Form 1853 
Distribution Scheme 
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Appendix B 
Fort Hood Form 640-X3 (Confiscation of ID Card) 
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Appendix C 
DA Form 3975 (Military Police Report) 
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Appendix D 
DA Form 4833 (Commanders Report of Disciplinary or Administrative Action)  
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Appendix D 
DA Form 4833 (Commanders Report of Disciplinary or Administrative Action)  
(continued) 
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Glossary 
Section I.  Abbreviations 
 
AAFES 
Army and Air Force Exchange Service 
 
ATTN 
Attention 
 
DA 
Department of the Army 
 
DCA 
Directorate of Community Activities 
 
DES 
Directorate of Emergency Services 
 
DMWR 
Directorate of Morale, Welfare, and Recreation 
 
FH 
Fort Hood 
 
IAW 
In Accordance With 
 
ID 
Identification 
 
MP 
Military Police 
 
MPR 
Military Police Report 
 
PMO 
Provost Marshall’s Office 
 
PX 
Post Exchange 
 
UCMJ 
Uniform Code of Military Justice 
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Section II.  Terms 
This section not used. 
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