DE%ARTMENT OF THE ARMY *FH Reg 210-55
HEADCUARTERS III CORPS AND FORT HOOD
Fort Hood, Texas 76544-5060

27 March 1986
Installations

DISPOSITION OF LOST, MISLAID, ABANDONED, OR UNCLAIMED PERSONAL
PROPERTY DISCOVERED ON THIS INSTALILATION,.

SUFPLEMENTATION. Local supplementation of this requlation is prohibited except upon
approval of AFZF-DL-S-SI.

SUGGESTED IMPROVEMENTS. The proponent of this requlation is the Directorate of
Logistics. Users are invited to send comments or suggested improvements to Commander,
I1I Corps and Fort Hood, ATTN: AF2F-DL-S-SI.

CVERVIEW
1
Purpose This regulation

e sets up procedures for disposition of lost, mislaid, abandoned, or
unclaimed personal property discovered on the Fort Hood installation,
the possession of which is acquired by United States Government
employees, civilian or military, while acting within the scope of their
employment.

@ carries out the installation commander's authority to require, by
requlation, that all lost, mislaid, abandoned, or unclaimed personal
property discovered on Fort Hood by any individual or group, be turned
over for the reasonable period of time to a designated official to
afford the true owner an opportunity to recover the property.

la
References AR 65~1 (Army Postal Operating Instruction)

AR 210-130 (Laundry and Dry Cleaning Cperations)

AR 630-10 (Absence Without Leave and Desertion)

AR 700-84 (Issue and Sale of Personal Clothing)

AR 735-5 (Basic Policies and Procedures for Property Accounting)

AR 755-2 (Disposal of Excess, Surplus, Foreign Excess, Captured, and

Nonwanted Materiel)

DA Pam 27-21 (Military Administrative Law Handbook)

DA Pam 710-2-1 (Using Unit Supply System, Manual Procedures)

DOD 4160.21-M (Defense Disposal Manual)

DOD 4160-21-M~-1 (Defense Demilitarization Manual)

Public Law 96-154

Title 10, U.S. Code

1b
Terms Lost Property

é property mistakenly dropped where discovered or
e involuntarily parted with in hopes or expectation of getting it back.

Mislaid Property

e property the owner intentionally placed where it is discovered,
intending to return to it, but forgetting its existence or location

Continued on next page

*This regulation supersedes FH Regulation 210-55, 27 October 1981.



FH Reg 210-55

Terms
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GENERAL
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Privately-
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Property
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27 March 1986 '
@ a person who knowingly vakeo over mislaid groeperty may be guilty of
larceny.
Abandoned Propertv
e preperty which the owner valuntarily gilves up ownership wibh no

intention of vesting ownerzhip ‘n anorkher person.
Unclaimed Property
e propertv that has bcen voluatarily or involuntarily given up

e the owner has made no demand for possession nor declared rights of
ownership within a reascnable period of time

e is not property that is legaily held, sold, or applied for payment
of a claim.

Personal Property

e ecverything that is the subject of ownership, not coming under
denomination of real estate.

Lost, abandoned, or uncluaimed personal property

e privately-owned personal property which has come into the custody or
control of any military department and

® is unclaimed by the owner.
lc

These instructions fulfill secticn 2575, title 10, U.S. Code, which
authorizes the secretary of any military department to dispose of lost,
abandoned, or unclaimed personal property that is now or may hereafter
come into the custody or control of his/her department other than property
subject to sections 4712, 4713, 6522, 9712, 9713, or subsection (c) ol
section 2575, title 10, U.S. Code.

This disposal authority is delegated

e to the commanding officer of DCD installations
e with power of redelegation.

These instructions do not preclude the prompt return through lost and
found offices of lost, misplaced, or cbandoned property on Fort Hood.

Property that cannot be returned to owners within a reasonable period of

time, as determined bv the installation commander or designee ({(the

Abandoned Property Officer) will be processed according to paragraph Zzb.
2a

When privately-owned personal property, houschold goods, eto.,
@ is found on or comes into custody or control of Fort Hood and

e has apparently been lnst, abandoned, or left unclaimed for any reason
by the owner, the Abandoned Property Office

e examines the property and
® requests a

e written and dated inventory on DA Form 3078 (Personal Clothing
Request) or plain bund paper (civilian items, see tig 4) and

@ turn-in on DA Form 3161 (Request For Issue or Turn-in) (civilian
items, see fig 1l).

Property may be claimed as outlined in block 4a.
2b
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DA Form 3161

FH Reg 210-55

In cases where mili:ary units have personal broperty belonging to
individuals who are absent without 1¢.ave (AWCL) , the unit commander will
designate ar E5 or above to use
® DA Form 3078 in traplicate ro LLvertory

e this property (fig 1)

e [or civilian clothing, strike out military terms ard insert civilian
descriptions, or use plain bond paper.

The unit will provide the inventory to establich accountability.
The individual desicrated to inventory

e verifies the inventory by placing his/her initials on it *hen
e signs the completed inventory.

Clothing wili be retained in the unit or storage area for a period of 30
davs.

Pending inquiries, activity having physical custody provides safekeeping
to prevent theft, pilferage, or unwarranted deterioration.
2c

Property may be claimed bv the

owner

heirs

next of kin, or
designated representative.

Unclaimed property may not be disposed of until the expiration of the 120
days following the day when notice is made.

The notice
® gives the time and place of the intended sale or other disposal

® 1is sent by certified or recistered mail return receipt requested
to the owner's last known address per DOD 4160,21-M

® the 120 days starts with the notification to the person

® the individual must be given the full benefit of the 120 days.
2d

Any money left behind by a soldier

® will be deposited with a finance and accounting officer
® receipt will be retained in the organization file IAW AR 630-10.

Military clothing will be turned in through supply channels for
reclassification-and returned to stock.

Complete DA Form 3161 (tig 5) as outlined in DA Pam 710~2-1, for turn-in

® to the appropriate supply office, Supply Division, Clothing
Classification Section, Building 4126, for nilitary clothing only and

® the Abandoned Property Office, Building 4226 (see fig 1), for civilian
clothing. .

On DA Form 3161 include the
® identity of the individual

assigned unit, and
® a statement that the individual was dropped from the rolls (DFR)

Continued on next page
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DA Form 3161
{Continued)

Firearms

Unclaimed
Clothing

<7 March 19g¢

® on a specifired late and
e ill recoverablie trors abandoneds 2re (ewflected on the inventory.
NOTE: The DFR date dec: voc anvolve e notification of next of kin, etc.
Duc to possible cortan, it ien, actrvifies will not turn in clething until
after 1t has been launde oG (L1'DS Letter Niumber 76-26, dated :0 February
1976) .
2e

Firearms vill not be turned in to the Abandored Property Office.

receipts und demilitarication of small arms arc
DOD 4160.21-M-1, paragraph B 35,

Effective immediately, al!l
suspended pending further guidance.
appendix 2.

Section 701, Public Law 96-154 states that no Zunds should be used for the
purpose of demilitarization of small .irearms.

The Abanduned Propertv Office wili notify the units when to turn in the
weapons when the Property Book Office (PBO) receives guidance.

Privately-owned firearms and ammuniticn can be shipped or mailed only from
the installation commander of one installation to the installation
commander of another installation, and then only with proper documenta-
tion, AR 65-1, chap 7.

Ammunition is
® turned in to the Explosive Ordnancec Disposal Unit (EOD).

® not turned into the Abandoned Property Office.
2f

Uniform clothing items abandoned or left unclaimed in the post laundry or
dry cleaning plant

® are dropped from laundry accountuble records after a pericd of 90 days,
as required by AR 210-130 and

® are processed for return to stock.

Nonrecoverable items are processed according to turn-in procedures
contained in DA Pam 710-2-1.

Uncalled for customer property left with a nonappropriated furd activity
is disposed of according to AR 755-2.

Unclaimed clothing voluntarily returned to Fort Hood without reimbursement

® becomes the property of the
® 1is processed through normal

All other discoveries, whether
mislaid, abandoned,
required to be turned in
waiting period.

Government
channels.

governrment personnel or not, of lost,

or unclaimed personal property on Fort Hood is
to the Provost Marshal Office

(PMO) , without a

Items that become government property

® cannot be given to individuals

® 1is turned in to the Defense
IAW AR 735-5.

Rueutilization and Marketing Office (DRMO)

29
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This procedure is necessary to assist in identifying and locating owners.
Transportation officer or their designated representative

e periodically contacts or visits local terminals, stations, or baggage
storage areas of the carriers serving Fort Hood to ensure owners are

promptly claiming personal baggage.
e accepts abandoned or undeliverable personal baggage whenever it

e is apparently the property of soldiers or civilian personnel
e is in the possession of the carriers, and
e cannot be delivered to the owner because

e of insufficient identification to deliver to owner or
e owner is reassigned overseas.

e requests the carrier agent to release only Government-owned property
that the baggage may contain, if a carrier is not willing to release
abandoned or undeliverable baggage because of accrued charges

e furnishes an inventory (receipt) upon request when Government-owned
property is removed from the custody of a carrier

® requests the Abandoned Property Office, Supply Division, to dispose of
the contents as follows:

e Government-owned and personal clothing items according to the
regqulation of the services concerned.

e Privately-owned property as outlined in block 2b.
2h

VEHICLES (POV's)

When a commander learns of a soldier's disabled POV belonging to an
individual assigned to his/her unit, the commander will

e take action to remove the POV from Fort Hood at the expense of the
individual )

e notify the MP's to have the vehicle removed from the area.
Disabled POV's are not abandoned property.

Before the Military Police (MP's) pick up such a vehicle, the owner of the
vehicle should be given a written order by the deputy installation
commander to

e remove the vehicle from Fort Hood within a stated perjiod of time or
e face disciplinary action for viclating a lawful order.

The individual could
e release the vehicle unconditionally to the U.S. Government and

e authorize the Government to dispose of the POV in any suitable manner
releasing and discharging the Government from any and all claims and
demands by persons which could otherwise be asserted because of the

.-disposition of the POV.
3a

The Abandoned Property Office

e POV's will not be put in the abandoned vehicle area without a
representative from the Abandoned Property Office being present.

e turn-in will be accepted at the vehicle storage yard just off 304th
St., Monday through Friday, 0730 to 1500

Continued on next page
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Abandoned @ no trash will be in the vehicle - only parts belonging to the
Property vehicle and all doors

Office

(Continued) ® trunk deck will be open on the vehicle when possible without damage

to the vehicle,
3b

MP's The MP's

® notify the Abandoned Property Uffice, Building 4226, at 287-4623 cr
287-4618, for turn-in of abandoned POV's.

e complete and attach the roquired documents to DD Form 1348 (DOD Single
Line Item Requisition Syastem Document)

DA Form 4137 (Evidence/Property Custody Document)

FH Form 672 (Military Police Checklist for Vehicle Impounding Lot)
Report of Abandoned or Unsafe Vehicle

10-28 (Vehicle VIN § Registration Check), and

10-29 (Wanted Vehicle Check).

3c

Lien When a lien holder shows up on the 10-28 check, the lien holder's name and
Holders address will be complete before the Abandoned Property Officer will accept
the vehicle.

The Abandoned Property Office
® notifies the lien holder by registered mail
® cannot legally sell or turn in to DRMO a POV which has a lien or has

uncompleted installment payments without obtaining the consent of the
bank, company, individual to whom money is owed, or the dealer.

3d
POV's Units turn in POV's without identification to DRMO on DA Form 1348-1 (DOD
Without Single Line Item Requisition System Document (Manual)) classifying the POV
Identif- as
cation
® scrap metal
.® by so many pounds, and
® weight of what is left of the POV.
3e
CID Turn-in by CID is accompanied by DA Form 4137 with the release signed by

the SJA Office, before it is turned in to the Abandoned Property Office.
CID

® notifies the Abandoned Property Officer, Building 4226, Phone 287-4618
or 287-4623

® completes required documents.

Turn-in to Abandoned Property Office is done when documents arc completed.

3f
WHEN OWNERSHIP HAS BEEN DETERMINED
4
Who May Any time prior to disposition the pProperty may be claimed by the
Claim .
Property ® owner
® heirs
® next of kin, or
® legal representative,

Continued on next page
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Who May
Claim
Property
(Continued)

Shipping
Claimed
Property

WHEN OWNERSHIP HAS NOT BEEN DETERMINED

Identifica-
tion of the
Property
Owner

FH Reg 210-55

If property is claimed by other than the owner, the transmittal document
will contain the following statement:

"The action of this installation in transmitting the property does not
vest title in the recipient. Such property is forwarded to you to be
retained or disposed of as custodian, according to the law of the State of

the owner's residence."”
4a

If shipment at government expense is authorized, contact the Transporta-
tion Office, Out-Bound Division for documentation required IAW AR 700-84,

para d.

Property not authorized to be shipped at government expense may be shipped

® prepaid
e at the expense of the recipient,
e by commercial means (railway express, bus, etc.).

Property may be mailed parcel post at the expense of the recipient based
on

e shipping weight of the package
® insurance, and
® return receipt requested.

The recipient should forward a money order payable to the Postmaster,

Killeen, Texas to pay for mailing cost.
4b

When identification of the property owner cannot be made, it will be
turned in as outlined in block 6a, without a waiting period.

Prior to the Abandoned Property Office accepting such POV's, copies of the
following must be attached to the turn-in document.

® 10-28 check and
e 10-29 check.

TURN~IN PROCEDURES

Turn-in
Procedures

Findings

S5a
6
Commanders will prepare turn-in on DA Form 3161
® in three copies (fig 1)
e in five copies (fig 2 and 3), and
e attach copiles of all correspondence done before turn-in
All others turn-in discovered property
® as prescribed in block 2g
® according to the procedures set up by the Fort Hood PMO.
Turn-in will be accepted in Building 4226, phone 287-4618/4623, Monday
through Friday, 0730 to 1500 only.
6a
Where other regulations under which the Abandoned Property Officer
functions specifically provide the form of finding, such form will be
followed IAW DOD 4160.21-M.
In the absence of specific provisions, the finding will be a clear and
concise statement of the facts established and the conclusions of the
Abandoned Property Officer.
6b




FH Reg 210-55 27 March 1986

Filing of Any claims for proceeds received from the personal property under this
Claims regulation will be referred to the Ceneral Accounting Office (GAO).

Claims filed after 5 years from the date of disposal of the property are
barred from being acted on by the court or the GAO (DOD 4160.21-M, para
524) .

6C

JOHN C. BAHNSEN
Brigadier General, USA
Chief of Staff

T. J. LEONARD
COL, AG
DOIM

6 Filgures

1. DA Form 3161, Request for Issue or Turn-in.

2. DD Form 1348-1, DOD Single Line Item Release/Receipt Document (Trang Off)
3. DD Form 1348-1, DOD Single Line Item Release/Receipt Document (PMO)

4. DA Form 3078, Personal Clothing Request

5. DA Form 3161, Request for Issue or Turn-in

6. DA Form 4137, Evidence/Property Custody Document

DISTRIBUTION:

IAW FH FORM 1853, B

Plus: Sup Div, DOL (100)
IM-Pubs (100)
IM-AO (2)
IM-ARL (1)
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(SEE REVERSE SIDE FOR PRIVACY ACT STATEMENT)

28 February 1986

For use of this form, see AR 700-84, the proponent
asgency s The Deputy Chiet of Staff for Logistics.

NAME (Last, firet, M1) (Social Security Number)

CATEGORY (Check ong)

DATE

VOUCHER NUMBER

g ACTIVE ARMY

30 Jan 86

ARMY MILITARY CLOTHING SALES STORE

mE, John A. 123-45-6789 O ~a
0O usan
GRADE | ORGANIZATION PHONE NUMBER TYPE OF TRANSACTION: [ Charge Sats [J Exchange
158UE: [J initiel O suppt O Geat
SP4 A m 2/50th INF ZAD [Z inventory D Retein
AUTHORIZED 8Y APPROVED BY DATE APPROVED
(CAN BE USED FOR CIVILIAN CILOTHING ALSOH-OR USE PLAIN BOND PAPER)
ANTIYY QUANYITY
::‘ v | ARTICLES (Common) g::; ng.‘_",“ e | AT&?.“ % ::.': "c"oT':_ L
1 | Bes. aM civ. 1 | sestypmidx civ,
1 | Ben, omg@eex civ. 1 | cost.yceeiipex (light wat.cilv,)
1 | Boots oix Civ. 1 | Cost.idx (Heavy) civ.,
2 [ Buckie;nOOO®BOS CiV. ST IBUIEKKC
1 | Cep. SOGODIDEE C1V. 1 | Handdeg civ
3 | Coat. ;00000008 (Lt wWgt) cCil e
1 | coet.xoucoseex (heavy) YutBsN
1 | Gloves, I600BONM C1V. v -lul:t.Wiv.
WoocoR SCRIDAAIE
FDORCDes IoRCRmDORRY
DOEERRIERX 4 Scart elpieR
dDOBSHIOMN 4 | suirguaex
6 | Socks. yommnle  civ. ROMOKS
15 Towel, bath civ. W
4 | Trowsen. jcmuefir civ. Shoes, gniarg
2| Undershint, ogoeaxCiv., 4 | sun AR iy,
6 | Undershirt, wdbdex cCiv. SN ast
. [T
JA 2 | suos, )038800R CiV.
N ARTICYRS (Mals) Secmonaeddtiié
Byckie, bait, yeflow brass RBOARHNIS
Cah, garrison, AG 344
00:&&“ \vn;a 0
Coat, Al seagons, AG ~ .
Cost, AR 344 NS &
D!.'“w P V .L_
Drawsn. e 7 | |
Necksia] \ Re) B4 I
Shirt, 18, AG 418 N\ 7
Shirt, A8, AG 418 NN
Shoef, dress  \ AR\
Soc‘. ctn-nylon X ‘-\‘\Q\
Trglusers, AG 344\ TR N
Txbusers, all seasons, AR (C N -
[ AN ~ M L
/ \ = i
/
~F6_Jor Sntth
Signature of individual ignated
xe, to take the inventony. L
TOTAL VALUE T T
REMARKS: SIGNATURE OF HECIPIEN?
DA J'g:'a‘: 3078 EOITION OF 1 DEC 73 13 OBSOLETE. PERSONAL CLOTHlNG REQUEST

T4 o

ira A
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AUTHORITY:

PRINCIPAL PURPOSE:

ROUTINE USES:

DISCLOSURE:

€ UuU.S. G.P.O.

1982-368-436

DATA REQUIRED BY THE PRIVACY ACT OF 1975

Title 10, USC 3012.

The personal clothing request provides an accountable
document for clothing received by enliste 1 personnel.

Your social security number is used as additional/alternate
means of identifying the individual so the clothing request
will be filed in the correct Military Personnel Record Jacket.

Voluntary.
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