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                                                                        ATTENTION OF

DEPARTMENT OF THE ARMY 
US ARMY INSTALLATION MANAGEMENT COMMAND
     HEADQUARTERS, UNITED STATES ARMY GARRISON, FORT HOOD
FORT HOOD, TEXAS  76544-5002



Enclosure 1 Memorandum For Record Agreement Template

IMHD-HRE


MEMORANDUM THRU  

Company Commander

First Field Grade Commander

FOR  Fort Hood Soldier For Life, Transition Assistance Program  


SUBJECT:  Memorandum For Record - Fort Hood Apprenticeship Program (Insert Specific Program) - for (insert Service Member Standard Name Line)


1. REFERENCE.  

a. DODI 1322.29 , 24 Jan 2014, subject:  Job Training, Employment Skills 
Training Apprenticeship and Internships (JTEST-AI) for eligible Service Members.

b. Section 225 of Public Law 112-56, the VOW to Hire Heroes Act of 2011.

c. Directive-type Memorandum (DTM) 12-007, 10 Apr 2014, subject:  
“Implementation of Mandatory Transition Assistance Program Participation for Eligible Service Members”, dated November 21, 2012, Incorporating Change 2.

d. Memorandum, III Corps and Fort Hood CG Policy DHR-01, 18 May 2014, 
subject:  Army Career and Alumni Program (ACAP).

2. (CHANGE)  AUTHORITY:

a. Section 225 of public Law 112-56, the VOW to Hire Heroes Act of 2011, amends
l0 USC ll44 by adding subparagraph (e) which states that the Secretary of Defense, "may permit a member of the Armed Forces eligible for assistance under the program to participate in an apprenticeship program registered under the Act of August 16, 2011 ...or a pre-apprenticeship program that provides credit toward a program that provides credit toward a program registered under such Act, that provides members of the Armed Forces with the education, training, and services necessary to transition to meaningful employment that leads to economic self-sufficiency."
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[bookmark: OLE_LINK1][bookmark: OLE_LINK2]    b.  (CHANGE)  In authorizing the Service Member to participate, the Commander makes the training program the Service Member's place of duty; therefore, there is no JER 2-301b violation. The use of permissive temporary duty status to support Soldiers enrolled in educational training programs is neither needed nor authorized under present law. Eligible Service Members are expected to be discharged or released from active duty within 180 days and have the approval of the first field grade Commander with UCMJ authority in the Service Member's chain of command.  Service Member must be on active duty with a separation or retirement date 30 days after the end date of the course.

     c.  Service Member has completed the 5-day VOW Career Readiness Standards 
(CRS);  the 5-day VOW must be completed prior to the JTEST-AI class start date.          

     d.  The Company Commander will designate a unit representative to monitor the 
accountability, welfare, good order, and discipline of Service Members participating in the program. 

     e.  Service Member shall:

(1)  Report to the assigned place of duty 10 minutes prior, with all required
                  resources, and with a receptive attitude.

(2)  Maintain military standards and will wear approved attire.

(3)  Make contact with the unit as internally directed.

(4)  Obey the instructions and orders of the designated class leader.

(5)  Keep the class leader informed of your location during the duty day. 

(6)  Fort Hood Apprenticeship Program:  

(a)  Program Name:  

(b)  Purpose:   

(c)  Location: 

 (d)  Class Dates: 
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3.  Point of contact for this memorandum is Mr. Kyle W. Crump, Transition Services Specialist, (254) 553-9436, kyle.w.crump.mil@mail.mil  




______________________________	_____________________________			SM Rank and Name		(First Field Grade Commander
 Signature Block)
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