BOMB THREAT – 10 STEP PROCESS WHEN A CALL IS RECEIVED

· Step 1: Log/Record conversation (Use FBI Bomb Card and have someone else listen in when possible)
· Step 2: Ask the caller (A) Where is the bomb? and (B) When will it explode?

· Step 3: Decide if there is enough time to notify the MPs and your Chain of Command or should you evacuate the building immediately 

*Rule to Consider:

-  If there is more than an hour before the bomb explodes - - > call  the MPs

- if less than an hour before the bomb explodes - - > evacuate
·  If YES (you have 1 hour or more time) go to Step 9

· If NO (you have less than 1 hour) go to Step 5
· Step 4: Fill out FBI Bomb Card as completely as possible
· Step 5: Evacuate  (Go door to door and seek help, Use the PA system if available, or use the fire alarm)

· Step 6: Maintain accountability of personnel and avoid all hazard areas (think secondary explosions) (Use unit / facility occupancy roster for accountability)
· Step 7: Assist in the building search (if required)

· Step 8: Maintain good order and discipline until the incident command team arrives.  Go to Step 10

· Step 9: Notify the following then return to Step 5 (If you are unable to contact someone by phone, consider sending a runner)

· Step 10: Keep Chain of Command informed, record all actions and observations
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