
Completion instructions for ATSTP approval form.

1. Edit and complete the form on the next page.  Use one form per course and date.

2. Click this E-mail ATSTP approval form.  The email MUST be digitally signed by the COMMANDER OR FIRST SERGEANT with their signature block.  The attachment does not have to be signed, only the email. It is not required for O-3 and above, W3 and above, or E-7 and above.

3.  Copy and paste page 2 into the email or attach page 2 to the email. 

4. Add your unit no show coordinator to the CC line if you have one.

5. Send.




TO:  INSTALLATION SAFETY OFFICE 
SUBJECT:  Approval to attend ATSTP Course

1. I have approved the following personnel to attend the selected ATSTP course below on mm/dd/yyyy 

	Rank
	Last Name
	First Name
	M.I.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



                           [   ] BRC    [   ] ERC     [   ]  MSBR   [   ]  MRT    [   ] LH/IDC  

2.  I am aware that this will be the SM(s) place of duty during the training and will be given a status of incomplete if the SM(s) is removed from class.

3. I am aware the removal from a class, except for critical need, denies the SM(s) mandatory training and another SM(s) who could have filled the class slot.



